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dGtJo 
g]kfnsf] ;+ljwfg @)&@ n] k|To]s gful/snfO{ /fHojf6 cfwf/e't :jf:Yo ;]jf lgMz'Ns k|fKt ug]{ 

xs k|bfg u/]sf] 5 . ;+3Lo ;+/rgf cg'?k :jf:Yo ;]jfnfO{ s]Gb|, k|b]z / :yfgLo txdf k'gM 

;+/rgf / lj:tf/sf] sfo{ ;d]t eO/x]sf] 5 . gful/ssf xsx¿nfO{ ;'lglZrtfsf nflu :jf:Yo ;]jf 

k|bfg ug{ cfjZos kg]{ cf}iflw, vf]k tyf :jf:Yo ;fdu|Lx¿sf] cfk"lt{ Joj:yfkgsf] lg/Gt/tf 

ckl/xfo{ /xG5 . o;sf nflu ;xL ;"rgf :yfgLo txb]lv s]Gb|Lo tx;Dd lg/Gt/ k|jfx (Real Time) 

x'g h?/L 5 . 

 

tYof+sdf cfwfl/t ;"rgfx¿n] g} cfk"lt{ Joj:yfkg ;DaGwL dxTjk"0f{ lg0f{ox¿ of]hgf th'{df, 

k|If]k0f, kl/df0f lgwf{/0f, vl/b of]hgf, kfOknfO{g cg'udg, e08f/0f tyf ljt/0f h:tf dxTjk"0f{ 

If]qdf sfd ul//x]sf] x'G5 . k|To]s txdf ePsf] df}Hbft kl/df0f, ljt/0f ul/Psf] ;+Vof, Dofb u'h|g] 

ldlt, Jofr gDa/, Dofb u'lh|O{ v]/ uPsf] ;+Vof, clws df}Hbft, Go"g df}Hbft, z"Go df}Hbft h:tf 

dxTjk"0f{ ;"rgfx¿ cfk"lt{ Joj:yfkg ;"rgf k|0ffnLdf ;dfj]z ug{ ;lsPdf s]Gb|Lo, k|fb]lzs tyf 

:yfgLo txaf6 cfk"lt{ Joj:yfkg ;DaGwL lg0f{ox¿ tTsfn} lnO{ hgtfn] ;j{;'ne tyf lg/Gt/ 

?kdf kfpg' kg]{ :jf:Yo ;]jfaf6 al~rt x'g gkg]{ s'/fdf s;}sf] klg b'O{ dt gxf]nf . 

 

lgMz'Ns sfo{qmd tkm{sf cTofjZos cf}iflwx¿sf] ;+Vof tyf kl/df0f a[l4 x'Fb} uO/x]sf] kl/k|]Iodf 

o; ;DaGwL k|If]k0f, kl/df0f lgwf{/0f, vl/b tyf ljt/0f k|0ffnLsf] nflu ;xL tyf e/kbf]{ tYof+s 

k|0ffnLsf] cfjZostf eO;s]sf] 5 . ;'wfl/Psf] o; eLMIS k|0ffnLnfO{ s]Gb|, k|b]z, :yfgLo lgsfo 

tyf :jf:Yo ;+:yf :t/;Dd nlug] ePsf]n] o;sf] k|of]un] cfk"lt{ Joj:yfkg ;"rgf k|0ffnL ;'b[9 

tyf e/kbf]{ x'g] ljZjf; lnPsf] 5' . 

 

cfk"lt{ Joj:yfkgsf dxTjk"0f{ ^ j6f l;4fGtx¿ 7Ls ;fdfg, 7Ls kl/df0fdf, 7Ls :yfgdf, 7Ls 

;dodf, 7Ls d"Nodf / 7Ls cj:yfdf x'g'kb{5 eGg] tYonfO{ cfTd;ft\ ub}{ :jf:Yo ;]jf ljefu, 

cfk"lt{ Joj:yf dxfzfvfn] ljutdf ePsf cfk"lt{ Joj:yfkg ;"rgf k|0ffnLdf ePsf sdL 

sdhf]/Lx¿nfO{ kl/dflh{t ub}{ USAID sf] ;xof]udf sd eGbf sd ;dodf s'g} klg cf}iflw, vf]k 

tyf ;fdu|Lx¿sf] dxTjk"0f{ tYof+sx¿ Real Time Data sf] ?kdf k|fKt x'g] u/L lhG;L Joj:yfkg 

k|0ffnLnfO{ eLMIS k|0ffnLsf] ?kdf cBfjlws u/]sf] 5 . o;af6 ;DalGwt dxfzfvfx¿nfO{ ;d]t 

cf}iflw, vf]k tyf ;fdu|Lx¿sf] jf:tljs df}Hbft l:yltsf] hfgsf/L tTsfn} k|fKt u/L cfjZostf 

cg';f/ cg'udg tyf of]hgf th'{df ug{ ;d]t ;3fp k'Ug]5 . 

cGtdf, ;a} txsf :jf:Yo ;+:yfdf sfo{/t sd{rf/Lx¿af6 oyf;So ;xof]usf] ck]Iff lnPsf] 5' . 

sfo{;Dkfbgsf] l;nl;nfdf s'g} ;d:of cfPdf o; tfnLdsf] ;xefuL k'l:tsf pkof]uL x'g'sf ;fy} 

cf}iflw, vf]k tyf ;fdu|Lx¿sf] z"Go df}Hbft jf clws df}Hbft x'g glbO{ cfk"lt{ Joj:yfkg ;DaGwL 

sfo{qmd cem ;'rf? ?kn] ;DkGg ug{ u/fpgdf dxTjk"0f{ of]ubfg lbg] 5 eGg] ljZjf; lnPsf] 5' . 
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k|fSsyg 

;+3Lo, k|fGtLo tyf :yfgLo ;/sf/ cGtu{tsf :jf:Yo ;+:yfx¿nfO{ cfjZos kg]{ cTofjZos 

cf}iflw tyf :jf:Yo ;fdu|Lx¿sf] oyf;dodf cfk"lt{ eO{ :jf:Yo ;]jfdf k|efjsfl/tf a9f];\ / 

;j{;fwf/0fn] ;dod} ;'ne tl/sfn] :jf:Yo ;]jf kfpg\ eGg] p2]Zon] clek|]l/t eO{ :jf:Yo ;]jf 

ljefun] ljleGg lsl;dsf :jf:Yo ;]jf ;DaGwL of]hgfx¿ ;+rfng ul/cfPsf] 5 .   

cfhsf] o'u ;"rgf k|ljlwsf] o'u xf] . clxn] g]kfndf klg ;"rgf k|ljlwsf] k|of]u af}l4s tyf 

k|fljlws JolQm jf ljz]if1x¿aLr ;Lldt geP/ b}lgs hLjgsf ljleGg If]qdf pkof]u x'g yfn]sf] 

5 . cf}iflw, vf]k tyf ;fdu|Lx¿sf] lg/Gt/ k|jfxsf nflu s]Gb|, k|b]z, :yfgLo tx tyf :jf:Yo 

;+:yf tx;Ddaf6 ;xL, ljZj;gLo, e/kbf]{ tyf Real Time Data cg'udg u/L ;+:yfx¿sf] jf:tljs 

df}Hbft l:ylt kQf nufO{ gk'u ePsf] :yfgx¿df tTsfn} cfk"lt{ ug]{ Joj:yf ldnfpg' h?/L 

eO;s]sf] 5 . o;f] x'g ;s]df s'g} klg gful/s cf}iflw, vf]k tyf ;fdu|Lx¿af6 al~rt x'g' kb}{g / 

:jf:Yo ;+:yf k|lt ;]jfu|fxLx¿sf] ljZjf; a9\g uO{ k|efjsf/L :jf:Yo ;]jfsf] lg/Gt/tfdf ;d]t 

of]ubfg k'Ug hfg]5 . 

;xL, ljZj;gLo, e/kbf]{ tyf Real Time Data x?g} cfk"lt{ Joj:yfkgsf dxTjk"0f{ r/0fx¿ k|If]k0f, 

kl/df0f lgwf{/0f, vl/b, ljt/0f, e08f/0f tyf kfO{knfO{g cg'udgsf] d]?b08 ePsf] x'Fbf ljsl;t 

;"rgf k|ljlwsf] :yfkgf eP b]lv g} USAID Nepal sf] ;xof]udf cfk"lt{ Joj:yfkg ;"rgf 

k|0ffnLnfO{ ;'b[9Ls/0f ug]{ ljleGg sfo{x¿ lg/Gt/ ?kdf eO/xsf] / ;dofg's'n gofF k|ljlwsf] 

ljsf;;Fu} o;nfO{ kl/dfh{g ub}{ nu]sf] b]lvG5 . xfn ljsf; ul/Psf] eLMIS k|0ffnLn] lhG;L 

Joj:yfkgsf ljleGg r/0fx¿nfO{ PsLs[t ub}{ Online, Offline tyf df]jfOn Pksf] dfWodåf/f 

lhG;L Joj:yfkg sfo{df ;+nUg sd{rf/Lx¿sf] sfo{nfO{ ;/n agfpg'sf ;fy} vl/b, df}Hbft 

cg'udg, ljt/0f tyf k|ltj]bg sfo{nfO{ ;xh agfpg] 5 eGg] ljZjf; lnPsf 5f}+ . To;}u/L cfk"lt{ 

Joj:yfkgdf gLlt lgdf{0f tyf lg0f{o txdf ;+nUg clwsf/Lx¿n] ;d]t jf:tljs tYof+s tTsfn 

x]g{ ;Sg] x'Fbf cfk"lt{ Joj:yfkg k|0ffnL cem ;'b[9 x'g] b]lvG5 . o;n] e-governance df klg ;xof]u 

k'¥ofpg] 5 . 

xfn eO/x]sf] LMIS k|ltj]bg kmf/fd If]q tyf lhNnfx¿af6 s]Gb|df k|fKt eO{ ljZn]if0f ug{ em08} 

$–% dlxgf;Dd s'g'{kg]{ afWotf ljBdfg /x]sf] cj:yfnfO{ Wofgdf /fvL USAID Nepal/GHSC-PCM 

sf] cfly{s tyf k|fjlws ;xof]udf eLMIS lhG;L Joj:yfkg k|0ffnL sfo{qmd lj:tf/ ug{ nfluPsf] 

5 . xfn of] k|0ffnLnfO{ k/LIf0fsf] ?kdf @@ lhNnf tyf #) j6f :jf:Yo ;+:yf txdf nfu" ug{ 

nfluPsf] eP klg o;nfO{ qmdzM b]ze/sf :jf:Yo ;+:yf tx;Dd lj:tf/ ug]{ nIo lnOPsf] 5 . 

cfk"lt{ Joj:yf dxfzfvfaf6 ljt/0f x'g] k|To]s cf}iflw, vf]k tyf ;fdu|Lx¿sf] Jofr gDa/, Dofb 

u'h|g] ldlt h:tf dxTjk"0f{ ;"rgfx¿ o; ;km\j]o/df ;dfj]z ul/Psf] x'Fbf of] k|0ffnL eljiodf 

cfk"lt{ Joj:yfkgdf w]/} ;xof]uL x'g] ljZjf; lnPsf 5f}+ . 

of] eLMIS k|lzIfs lgb]{lzsfn] cfk"lt{ Joj:yfkg ;"rgf k|0ffnLdf dxTjk"0f{ of]ubfg lbg'sf ;fy} 

gofF k|ljlwn] :jf:Yo ;+:yfx¿df :jf:Yo ;]jfsf] u'0f:t/ tyf :jf:YosdL{x¿sf] k|fljlws 1fg tyf 

l;kdf klg clea[l4 x'g] ck]Iff ul/Psf] 5 . 

of] k'l:tsf tof/ ug{ ;+nUg ;Dk'0f{ dxfg'efjx?df xflb{s wGoafb lbg rfxG5f} . ;fy} of] k'l:tsf 

k|sfzg ug{ cfly{s tyf k|flalws ?kdf ;xof]u ul/lbg] USAID Nepal k|lt cfef/ JoQm ug{ 

rfxG5f}+ .  
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;xefuL k'l:tsfsf cfzftLt kf7sx?   

 
o; k'l:tsf eLMIS  cgnfO{g k|0ffnL k|of]u ug]{ ;a} k|ofustf{x?k|lt nlIft ul/Psf] 5 . o; 

k'l:tsfnfO{ gofF, dWod :t/sf tyf cg'ejL ;a} k|sf/sf k|of]ustf{n] cfˆgf] 1fg clea[4L ug{ / 

s'g} lh1f;f ePdf ;f] sf] ;dfwfg ug{ k|of]u ug{ ;Sg]5g .  

 

 

 
o; k'l:tsfsf] p2]Zo 

  
o; k'l:tsf eLMIS cgnfO{g k|0ffnL;+u ;DalGwt ;a} ;+:s/0fx?df ;Gbe{ k'l:tsfsf ?kdf k|of]u 

ug{ ldNg] ul/ k|:t't ul/Psf] 5 . tflndsf ;xefuLx?n] k|lzIfs÷k|:t'tstf{af6 k|To]s r/0fx?sf] 

lgb]{zg k|fKt ug]{5g / o; k'l:tsfn] r/0fa4 lgb]{zgsf ;fy} k|To]s r/0fx?sf] cEof;x?df ;d]t 

cfjZos ;Gbe{ k|bfg ug]{5 .  
 
 

k'l:tsfsf] k|of]usf ;Gbe{df 
 

o; k'l:tsf g} eLMIS cgnfO{g df]8\o'nsf ;a} ;+:s/0fx?sf] d'Vo ;Gbe{ k'l:tsf /xg]5 . k|lzIfs 

tyf k|:t'tstf{x?n] tflndsf k|To]s ;];gdf s'g k'l:tsfsf] s'g efudf uP/ x]g]{ eGg] hfgsf/L 

u/fpg]5g . ;fy}, cEof;x? ;d]t o;} k'l:tsfsf] ;Gbe{df ug'{kg]{5 . 

 

tflnd ;];gsf cltl/Qm o; k'l:tsf eLMIS  k|0ffnL dfkm{t lgoldt sf/f]af/x? ;DkGg ubf{ klg 

;Gbe{sf ?kdf k|uf]u ug{ ;lsg]5 . 

 
yk ;xof]usf nflu 

 

tn pNn]lvt x6nfO{gx?df ;Dks{ ul/ yk hfgsf/L k|fKt ug{ ;lsg]5 M 

 

6f]n lk|m g+= M !^^))!%%@@ 

df]afOn÷efOa/ g+=M  (*^# !(((^# 

Od]n 7]ufgf helpdesk.elmis@gmail.com 

cyjf 

cfˆgf] If]qdf v6fO{Psf eLMIS clws[t;Fu ;Dks{ ul/ . 
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kf7\oqmd kl/dfh{gdf ;+nUg JolQmx? -@)&&_  
 

8f= ;'/]Gb| k|;fb rf}/l;of, al/i7 :jf:Yo k|zf;s, Joj:yfkg dxfzfvf 

>L ;/f]h rGb| Gof}kfg], :jf:Yo lzIff k|lzIf0f k|zf;s, /fli6«o :jf:Yo tfnLd s]Gb|  

>L uug l;+x lai6, zfvf clws[t, Joj:yfkg dxfzfvf 

>L 1fg axfb'/ la;L, hg:jf:Yo lg/LIfs, Joj:yfkg dxfzfvf 

>L /]jtL yfkf, hg:jf:Yo lg/LIfs, Joj:yfkg dxfzfvf 

>L s]bf/ gfy pk|]tL, :6f]/ lsk/, Joj:yfkg dxfzfvf 

>L slaGb| g]kfn, :6f]/ ;xfos, Joj:yfkg dxfzfvf 

>L cgGt eb| nfld5fg], MIS lgb]{zs, GHSC-PSM 

>L clegj >Ljf:tj, MIS Dofg]h/, GHSC-PSM 

>L /f]hg bfxfn, tflnd ljz]if1, GHSC-PSM 

>L ;f}/e l/dfn, ljlhg]; ljZn]ifs, Bileeta (Pvt) Ltd 

>L gljg ;fksf]6f,Support Manager, Dryice Solutions (Pvt) Ltd 

>L /fd b]j clwsf/L, Helpdesk Executive, Dryice Solutions (Pvt) Ltd 

  

 

 

 

ljz]if ;Nnfxsf/ 

>L ef]u]Gb| /fh 8f]6]n, lgb]{zs, Joj:yfkg dxfzfvf 

>L emns zdf{ kf}8]n, lgb{]zs, /fli6«o :jf:Yo tfnLd s]Gb| 

 >L ;}km p/ /j, Technical lgb]{zs, GHSC-PSM 
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kf7\oqmd lgdf{0fdf ;+nUg JolQmx? -@)&$_  
 

>L afa'/fd nfld5fg], pk ;lrj, cfk"lt{ Joj:yf dxfzfvf 

>L ;/f]h rGb| Gof}kfg], :jf:Yo lzIff k|lzIf0f k|zf;s, /fli6«o :jf:Yo tfnLd s]Gb|  

>L lbks clwsf/L, hg :jf:Yo clws[t, cfk"lt{ Joj:yf dxfzfvf 

>L pk]Gb| 9'Ëfgf, hg :jf:Yo clws[t, /fli6«o :jf:Yo lzIff ;'rgf tyf ;+rf/ s]Gb| 

>L uug l;+x lai6, zfvf clws[t, cfk"lt{ Joj:yf dxfzfvf 

>L 1fg axfb'/ la;L, hg:jf:Yo lg/LIfs, cfk"lt{ Joj:yf dxfzfvf 

>L zflGt/fd vltj8f, vf]k ;'k/efOh/ clws[t, cfk"lt{ Joj:yf dxfzfvf 

>L /]jtL yfkf, x]=c=, cfk"lt{ Joj:yf dxfzfvf 

>L s]bf/ gfy pk|]tL, :6f]/ lsk/, cfk"lt{ Joj:yf dxfzfvf 

>L slaGb| g]kfn, :6f]/ ;xfos, cfk"lt{ Joj:yf dxfzfvf 

>L ;}km p/ /j, eLMIS ;Nnfxsf/, GHSC-PSM 

>L cgGt eb| nfld5fg], eLMIS Dofg]h/, GHSC-PSM 

>L /f]hg bfxfn, tflnd ljz]if1, GHSC-PSM 

>L zf/bf j:g]t, tflnd ljz]if1, GHSC-PSM 

>L :jo+ hf]zL, k|f]h]S6 Dofg]h/, Bileeta (Pvt) Ltd 

>L ;f}/e l/dfn, ljlhg]; ljZn]ifs,Bileeta (Pvt) Ltd 

>L /fd b]j clwsf/L, LMIS Officer, Bileeta (Pvt) Ltd 

>L ;GWof e08f/L, Bileeta (Pvt) Ltd 

 

 

 

 

kf7\oqmd lgdf{0f tyf ;Nnfxsf/ 

>L r'8fd0fL e08f/L, pk dxflgb{]zs, :jf:Yo ;]jf ljefu 

8f= /d]z s'df/ v/]n, lgb]{zs, cfk"lt{ Joj:yf dxfzfvf 

>L >Ls[i0f e§, lgb{]zs, /fli6«o :jf:Yo tfnLd s]Gb| 

>L Zofd nfdf, Country Director, GHSC-PSM 
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!= eLMIS Online ; 6j]o/ 
 

 

 

 

 

 

  

k|of]ustf{sf] e'ldsfdf cfwfl/t kx'Fr 
(Role Based Access for Users) 

 

k|of]ustf{x?sf] ef}uf]lns :t/ / pgLx?sf] 

e'ldsfsf cfwf/df  k|dfl0fs/0f ul/Psf] 5 . 

:jrflnt df}Hbft sf/f]af/ 
 (Automated Stock Transactions) 

df}Hbft :yfgfGt/0f / sf/f]af/nfO{ /fd|f] Joj:yfkg 

ug{sf nflu eLMIS k|0ffnLdf :jrflnt ?kn] :jLs[t 

df}Hbft kl/df0f ASL | / cfs:dLs dfu laGb' EOP sf 

cfwf/df cWofjlws ul/G5 . 

sf]N8 r]g pks/0f (Cold-Chain Assets) 

 vf]k tyf sf]N8r]gsf] Joj:yfkgsf nflu 

s]N8r]gsf ;fwgx?sf] ljj/0f, /flvPsf] :yfg 

tyf ltgsf] cj:yfx? eLMIS df 6«ofs ul/G5 . 

 

Jofr Joj:yfkg (Batch Management) 

eLMIS n] klxnf Dofb u'h|g] ;fdfg klxnf 

lgsf;f ug]{ -FEFO)  k|s[of sfof{Gjog ug{ 

Jofr Joj:yfkg ug]{ ub{5 . 

vkt l/kf]l6{ª (Consumption Reporting) 

eLMIS cgnfO{g, ckmnfO{g / df]jfO{nsf] k|of]u ul/ 

b]ze/sf ;Dk"0f{ :jf:Yo ;+:yfsf] l/kf]{l6ª ul/G5 . eLMIS 

k|of]u gug]{ :6f]/x?sf] eg] dfl;s jf q}dfl;s LMIS 

Entry ul/g]5 . 

tYof+s l/kf]{6 (Data Reports) 

df}Hbft l/kf]{6n] :6f]/df tTsfn /x]sf 

kl/df0fsf] ljj/0f k|bfg ub{5 . 

lrq / gS;fx? (Graph and Maps) 

u|fkm tyf gS;fx?4f/f k|of]ustf{n] km/s km/s ;'rsx? 

x]g{ tyf ;do ;dodf l/kf]{6x? d'Nof+sg ug{ ;Sg]5g . 

kfO{knfO{g tyf k|If]k0f  

(Shipment tracking and Pipeline Projection) 

eLMIS  k|0ffnLn] h'g;'s} ;dodf klg 

;fdu|Lsf] cj:yf Track ug{ / 9'jfgL 

kfO{knfO{g x]g]{ lasNk k|bfg ub{5 .  

Plss[t k|s[lt (Integrations) 

eLMIS Pp6f k|0ffnL xf] h;df cgnfO{g, ckmnfO{g, 

df]jfO{n / DHIS-II ;+u Plss[t ?kdf ;+rfng x'g]5 . 

lhG;L Joj:yfkg (Inventory Management) 

eLMIS df vl/b cfb]z, dfu kmf/fd, bflvnf k|ltj]bg,  

x:tfGt/0f kmf/fd, lhG;L lg;u{÷ldgfxf, q}dfl;s 

k|ltj]g, lhG;L vftf,  lhG;L lgl/If0f h:tf ;a} 

kmf/fdx? tof/ ug{ ;lsG5 . 
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@= tkfO{+ eLMIS cgnfOg ;km6j]o/ s;/L ;+rfng ug'{x'G5 < 
 

sfo{ M eLMIS cgnfOg ;ˆ6j]o/ ;+rfng ug]{{ . 

s;n] ug]{ <M :6f]/lsk/ . 

p2]Zo M lhG;L Joj:yfkg ;DaGwL d=n]=k= kmf/fdx¿, q}dfl;s / dfl;s LMIS k|ltj]bg tyf 

cGo dxTjk"0f{ ;"rgfx¿ sd ;dodf tof/ u/L sfo{ Ifdtf clej[l4 ug{ .  

slxn] ug]{ < M eLMIS ;ˆ6j]o/ x/]s k6s ;+rfng ug'{ k/]df . 

cfjZos ;fdu|L M OG6/g]6 ;]jf ;+rfng ePsf] sDKo'6/÷Nofk6k .  

 

r/0f sfo{x¿ Wofg lbg'kg]{ s'/f pbfx/0f 
1.  sDKo'6/ jf Nofk6k rfn' u/L 

8]S;6k jf Taskbar df ePsf] 

browser vf]Ng'xf]; .  

• sDKo'6/ jf Nofk6kdf ljleGg 

a|fph/x¿ install ePsf x'G5g\ 

h:t} Google Chrome, 

Internet explorer jf Mozilla 

Firefox cflb . oL dWo] 

Google Chrome o; 

sfo{qmdsf] nflu pko'Qm x'g] 

ePsf]n] o;}nfO{ ;+rfng 

ug{'kb{5 . olb Google 

Chrome sDKo'6/df 5}g eg] 

8fpgLoad u/L install 

ug'{kb{5 .  

 

 

 

 

 

 

 

2.  

 
Address Bar : df eLMIS 

;ˆ6j]o/ ;+rfng ug{ agfOPsf] 

k|f]u|fd vf]Ng  

https://elmis.dohslmd.gov.

np  6fO{k u/L Enter j6gdf 

lSns ug'{xf]; . lrqdf Support 

Center nfO{ ;Dks{ ug]{ 

hfgsf/L b]vfkg]{5 . 

• Address bar df j]j;fO{6sf] 

gfd 6fO{k ubf{ Wofg k'¥ofpg' 

kb{5 . s'g} Ps cIf/ dfq 

km/s ePklg j]j;fO{6 

v'Nb}g . 
Address Bar df 

https://elmis.dohslmd.gov.np  

 6fO{k u/]kl5 Joj:yfkg ljefusf] 

j]j;fO{6 v'Nb5 . 

• tkfO{sf] O{G6/g]6sf] ult 

cg';f/ j]j;fO{6 Load x'g] / 

sfd ug]{ ub{5 . ljnDa ePdf 

w}o{ ug'{xf]nf . 

 

 

 

 

 

#= User Name: oxfF Username 

6fOk ug'{xf]; .  

• s]Gb|af6 pknAw u/fOPsf] 

Username 6fOk ug'{kb{5 .   
 

 

 $= Password : oxfF Password 6fOk 

ug'{xf]; . 

• s]Gb|af6 pknAw u/fOPsf] 

Password 6fOk ug'{kb{5 .  
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r/0f sfo{x¿ Wofg lbg'kg]{ s'/f pbfx/0f 
%= Login: Username / Password 

6fOk ul/;s]kl5 Login j6gdf 

lSns ug'{xf]; . 

• Username / Password g/fvL 

Login u/]df “Please enter 

your valid email address” eGg] 

;"rgf b]vfkb{5 .  

 

^= olb unt Username / 

Password ePdf lgDglnlvt 

;"rgf b]vfkg]{5 . 

 

• Username / Password tLg 

k6s k|of; ubf{ klg gldn]df 

account lg:s[o x'g] x'Fbf 

Support Center df vj/ u/] 

kZrft dfq k'gM ;+rfng ug{ 

;lsg] x'Fbf Wofg k'j{s 

Username / Password /fVg' 

kb{5 .  

• ;xL Username / Password 

6fO{k u/L Login j6gdf lSns 

ubf{{ eLMIS System sf] 

Dashboard v'Nb5 . h;sf] 

;lrq a0f{g csf]{ k[i7df 

ul/Psf] 5 . 

 

&=  Password lal;{Pdf : olb 

s]Gb|n] k|bfg u/]sf] username / 

password  unt ePdf jf 

ljl;{Pdf kf;j8{ kl/jt{g ug{sf 

nflu “Forgot Password”  

a6gdf lSns ug'{xf]; . 

• “Forgot Password” a6gdf 

lSns u/]kl5  s]Gb|af6 gofF 

Username / Password k|fKt 

x'g]5 . 

• tnsf] r/0f follow ug'{xf]; 

•  “Forgot Password” a6gdf 

lSns ug'{xf]; csf]{ web Page 

v'Ng]5 . 

 

 
 

*= Email:  Box df tkfO{sf] O{d]n 

7]ufgf 6fO{k ug'{xf]; . 

• o;} 7]ufgfdf Password 
k7fO{g] x'Fbf O{d]n 7]ufgf /fVbf 

Wofgk"j{s /fVg'xf]nf . 

 
 

 

(= Next: click the “Next” button 

after typing email address. 
•  “Next” a6gdf lSn s]Gb|af6 

k|bfg ul/Psf] O{d]n 7]ufgfdf 

gofF Username / Password 

k7fO{g]5 . 
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kf;j8{ kl/jt{g ug{sf nflu 

!)= Configuration: Home Page sf] 

bflxg] s'gfdf /x]sf] Configuration 

j6gdf lSns ug'{xf]; . 

 

 

!! Change Password: kf;j8{ 

kl/jt{g ug{ Change Password df 

lSns ug'{xf]; . 

 

!@= Current Password: df xfn 

;+rfngdf /x]s]f k'/fgf] kf;j8{ 6fOk 

ug'{xf]; .  

 

 

!#= New Password: df gofF kf;j8{ 

6fOk ug'{xf]; . 
• gofF kf;j8{ 6fOk ubf{ 

sDtLdf ^ l8lh6sf] x'g' k5{ .  

• kf;j8{df 7'nf] j0f{dfnfsf] Ps 

cIf/ clgjfo{ x'g' kb{5 .  

!$= Confirm New Password: df gofF 

kf;j8{ k'gM Psk6s 6fOk ug'{xf]; . 

New Password df 6fOk u/]sf] 

/ Confirm New Password df 

6fOk u/]sf] x'ax' ldNg' kb{5 .  

!%= Change: a6gdf lSns ul/ kf;j8{ 

kl/jt{g ug'{xf]; .  

• tkfO{sf] kf;j8{ ;kmntfk"j{s 

kl/jt{g x'g]5 .  

!^= Close: eLMIS sf] j]j k]h aGb ug{ 

 df lSns ug'{xf]; .  
• j]j k]h aGb ug{sf] nflu 

o;sf] dflyNnf] efudf /x]sf] 

-X_ df lSns 

ug{'kb{5 .  
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u[x  k[i7df s] s] s'/f ;dfj]z ePsf 5g\< 
 

 
 

 

1. eLMIS  n] Home Screen df Shortcut sf ?kdf sfd u5{ . V2.0 n] Vesta sf] eLMIS 

version nfO{ hgfpFb5 . 

2. Fiscal Year: xfn ;+rfngdf /x]sf] cfly{s jif{ . 

3. o;n] Login ug{] k|of]ustf{nfO{ hgfpF5 .  

4. o; a6gn] ;DalGwt hfgsf/L jf gf]l6lkms]zgx? b]vfpFb5 .  

5. o;n] k|of]ustf{sf] Task List df hfg ;lhnf] agfpFb5 . 

6. of] j6g cfly{s jif{ 5fGgsf nflu k|of]u ul/G5 . xfnsf] cf=j= k"j{lgwf{l/t ?kd} b]lvG5 

eg] ut cfly{s jif{df hfg k/]df ;f] cf=j= rog ug{ ;lsG5 . 

7. slGkmu/];gM of] a6g k[i7e"ldsf] sn/, kmG6 ;fOh / kf;j8{ kl/jtg{ ug{ k|of]u ul/G5 . 

8. Sign out: sfd ;DkGg eP kZrft of] a6gdf lSns ul/ Sign out ug'{ kb{5 .  
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9. k|0ffnLn] Pp6f Device af6 Logout ubf{ csf]{af6 klg :jt Lougout ug{ ;Sg] cg'dlt lbG5  

. 

 

10. g]kfnLdf lSns u/]df g]kfnL efiffdf / English df lSns u/]df c+u|]hL efiffdf sfd ug{ 

;lsG5 . 

11.  Message bar: ljleGg lgsfoaf6 k|fKt x'g] ;"rgf .  

12.  Organization Name : o;df Login ug{] ;+:yfsf] gfd b]vfpF5 .  

13. d'Vo d]g'M o;df vl/b cfb]z, dfu kmf/fd, bflvnf, l/kf]{6, cflb ;Dk"0f{ ln+sdf hfg 

;lsG5 . 

14. Quick Access Buttons: w]/} k|of]ux'g] / ;lhn} rnfpg ldNg] a6gx?  

15. Product Summary: cf}iflw tyf ;fdu|Lx?sf] kl/df0f tyf Dofb u'h|g] ldlt ;DaGwL 

hfgsf/L lng ;lsG5 . Stock Out, Low Stock, Ideal Stock, Over Stock  ;Fu} /x]sf] ljleGg 

sn/sf aS;df l7s nufO{ ;f]lx adf]lhd 5fGg ;lsG5 .  

16. ^ dlxgf leq Dofb u'h|g] cf}iflwsf] kl/df0f x]g{ ;lsG5 . 

17. Dofb ;dfKt eO;s]sf ;fdfu|Lsf] kl/df0f x]g{ ;lsG5 . 

18. !, # / ^ dlxgf leq Dofb u'h|g] cf}iflwx?sf] u|fkm cg';f/sf] ljj/0f x]g{ ;lsG5 . 

19. s'g} lglZrt ef}uf]lns :yfgdf Dofb u'h|]sf] s'g} ;fdfu|Lsf] hDdf kl/df0f b]vfpF5 . 

20. ;fdfu|Lx?sf] sf]8af6 ;fdfu|L vf]Hg ;lsG5 . tflnsfdf xfdLn] pknJw kl/df0f, PS;kfo/ 

eO{;s]sf] ;fdfu|Lsf] kl/df0f, k|of]u ug{ of]Uo kl/df0f / ^ dlxgfleq PS;kfo/ x'g] 

;fdfu|Lsf] kl/df0f e]6\g ;S5f}F . 
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@=! hfgsf/L k[i7x?sf af/]df lgb]{zg 
 

o; efudf clwsf+z hfgsf/L k[i7x?df pknJw ePsf sfo{x?sf af/]df JofVof ul/Psf] 5 

. o; efun] hfgsf/L k[i7x?sf] ;b'kof]u ug{sf nflu k|of]ustf{x?nfO{ ;Ifd agfpFb5 . 

 

r/0f sfo{x¿ Wofg lbg'kg]{ s'/f pbfx/0f 

!= o; Title n] o; k[i7df b]vfO{Psf 

/]s8{x?sf] k|sf/nfO{ hgfpFb5 . 
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r/0f sfo{x¿ Wofg lbg'kg]{ s'/f pbfx/0f 

@= hfgsf/L k[i7df gofF /]s8{ yk 

ug{sf nflu “New Record” a6g 
pknAw /x]sf] 5 . gof /]s8{ yk 

ug{sf nflu “New Record” a6gdf 

lSns ug'{xf]; . o;sf] la:t[t JofVof 

MInstructions regarding Forms df 

ul/Psf] 5 . 

 

  

#= s'g} lglZrt /]s8{ v]Hgsf nflu, 

gfd jf sf]8sf] z'?sf s]xL cIf/ 

6fOk ug'{xf]; / Drpodown list af6 

5fGg'xf]; cyjf “Search” df lSns 

ul/ ;a} nfu' x'g] /]s8{x?sf] vf]hL 

ug'{xf]; . 

 

 

 

$= “Refresh” a6gn] Filter x?nfO{ 

x6fpF5 / ;a} /]s8{x? b]vfpF5 . 

 

  

%= Grid n] ;a} nfu" x'g] tYof+s /]s8{x? 

b]vfpFb5  . 

 tYof+s x]g{sf] nflu klxnf]  Row sf] 

s'g} klg column df lSns ug'{xf]; . 

  

^= O; :yfgdf /]s8{sf] s'n ;+Vof / 

tTsfn b]vf kg]{ /]s8{x?sf] ;+Vof 

b]vfpFb5 . 

  

&= klxnf] k[i7df (first 20 records) 

hfgsf nflu “First” k[i7 a6gdf 

lSns ug'{xf]; . 

olb @) eGbf w]/} /]s8{ 5 

eg], klxnf] @)  /]s8{x? dfq 

b]lvg]5  / afFsL Pagination 

button df x'g]5g . tn 

pNn]lvt Field hDdf /]s8{x? 

/ k]lhg]zg hfgsf/Lsf] ;+s]t 

sf nflu k|of]u x'g]5 .   

 

*= cl3Nnf] k[i7df (previous 20 

records) hfgsf nflu “Previous” 

k[i7 a6gdf lSns ug'{xf]; . 

 

(= csf]{ k[i7df (next 20 records) 

hfgsf nflu “Next” k[i7 a6gdf 

lSns ug'{xf];\ . 
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r/0f sfo{x¿ Wofg lbg'kg]{ s'/f pbfx/0f 

!)= c+ltd k[i7df (last 20 records) 

hfgsf nflu “Last” k[i7 a6gdf 

lSns ug'{xf];\ . 

 

  

!!= k[i7 gDa/ /fVg'xf]; ug'{xf]; / pQm 

k[i7sf] /]s8{x? x]g{'xf]; . 

 

 

 

@=@ kmf/fdx?sf] ;+be{df hfgsf/L 

 

o; efudf clwsf+z kmf/fddf gofF /]s8{x?sf] l;h{gf ubf{ ug'{kg]{ sfo{x?sf] ljj/0f 5 . 

o;n] gofF /]s8{x? agfpg jf eO{/x]sf /]s8{x?sf] Joj:yfkg ug{sf nflu kmf/fdx?sf] 

;b'kof]u ug{ k|of]ustf{x?nfO{ ;Ifd kfg]{5 . 

 

 

r/0f sfo{x¿ Wofg lbg'kg]{ s'/f pbfx/0f 

!= o; Title n] kmf/fddf l;h{gf ePsf] 

/]s8{sf] k|sf/ b]vfpFb5 . 

 

  

@= k"j{lg{wfl/t ?kdf g} Document date 

/flvPsf] x'G5 .  

 

• olb k|of]ustf{nfO{ ldlt /fVg] 

cg'dlt k|bfg ul/Psf] 5 

eg], kfqf]af6 ldlt 5fg]/ 

/fVg ;Sg]5g . 
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r/0f sfo{x¿ Wofg lbg'kg]{ s'/f pbfx/0f 

#= kmf/fdsf] dflyNnf] efusf] Title  

“Account” jf “Summary” /x]sf] 

x'G5  h;n] l;h{gf x'g nfu]sf]] 

/]s8{sf af/]df d'Vo hfgsf/L 

;dfj]z ub{5 .  

Psk6s /]s8{ l;h{gf 

eO{;s]kl5 oL clw+sf+z Field 

x? ;Dkfbg ug{ gldNg] x'G5g 

.  

 

 

$= kmf/fdsf] tNnf] efusf] Title 

“Product”  x'g] ub{5, of] l;h{gf x'g] 

gofF /]s8{sf nflu cfjZos 

;fdfu|Lx?sf ;DaGwdf x'G5 . 

 

  

%= cfjZos ;fdfu|Lsf]] tYof+s /fv]kl5,,  
“Add Record” df lSns ul/ pQm 

/]s8{nfO{ Grid df /fVg'xf]; / 

lg/Gt/?kdf cGo /]s8{x? klg /fVb} 

hfg'xf]; . 

  

^= /flvPsf ;fdfu|Lx? Grid df /xg]5g 

. k||To]s /]s8{ ;+u} ePsf] “Delete” 
Icon df lSns ul/ pQm ;fdfu|L 

d]6fpg ;lsG5 . 

• o; k|s[ofnfO{ cfjZos 

;dfu|Lx? Grid df g/fv];Dd 

bf]xf]/fpg'xf]; . 

 

&= “Draft” df lSns ul/ gofF /]s8{nfO{ 

;'/lIft ug'{xf]; jf x]/km]/ u/]sf jf 

;Dkfbg u/]sf sfo{x?nfO{ ;'/lIft 

ug{sf nflu “Update” df lSns 

ug'{xf]; . k[i7 km]/L Load x'Gf] 5 / 

cGo gofF sfo{x? pknAw x'Gf]5g . 
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r/0f sfo{x¿ Wofg lbg'kg]{ s'/f pbfx/0f 

*= Status filed df vl/b cfb]z xfn s'g 

cj:yfdf 5 ;f] b]vf kg]{5 . 

Open –  Release ePsf ;a} 

vl/b cfb]zx? “Open” Status 

cGt{ut b]vf kg]{5g .  

Completed –  k"0f{ kl/df0f 

÷;fdfu|Lx? k|fKt ul/;s]kl5 

vl/b cfb]znfO{ “Completed” 

df update ug{ ;lsG5 jf 

k|of]ustf{n] Manually aGb klg 

ug{ ;S5g . 

 Partially Received – s]xL 

kl/df0fdf dfq ;fdfu|Lx? k|fKt 

ePsf] cj:yfdf vl/b 

cfb]znfO{ “Partially Received” 

df update ul/G5 . 

 

 

 

 

 

(= o; Title n] xfn /]s8{ Draft  

cj:yfdf 5 eGg] hgfpFb5 . 

  

!)= oxfF o; k|sf/sf] /]s8{df nfu' x'g] 

Document Number b]vf kg]{5 . 

  

!!= “Edit” df lSns ul/ cGo yk 

kl/jt{gx? klg Ufg{ ;lsG5 . 

cfjZos kl/jt{Gx? ul/;s]kl5 

Update df lSns ug'{xf]; .  

 

• cfjZos ePdf gofF 

;fdfu|Lx? yKg ;lsg]5 . 

• Grid df /x]sf] “Edit Raw” 

Icon dfkm{t /flvPsf item 

x?df ;Dkfbg ug{ ;lsg]5 . 

• 5flgPsf] Line  

;fdfu|L÷Jofr g+= df Load 

x'g]5 . 

• Grid df kl/jt{gx? update 

ug{sf nflu “Add Record” 

a6gdf lSns ug'{xf]; . 
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r/0f sfo{x¿ Wofg lbg'kg]{ s'/f pbfx/0f 

!@= /]s8{ ;DkGg eO{;]skl5  “Release” 

df lSns ug'{xf]; . 

 

  

!#= /]s8{df cfufdL sfo{x? ug{sf nflu  
“Action” df lSns ug'{xf]; . 

 

  

!$= Xfnsf] /]s8{nfO{ d]6fpgsf nflu  
“Delete” df lSns ug'{xf]; . 

 

• “Draft” /]s8{x? dfq 

d]6fpg ;lsg]5 . 

 !% = o; /]s8{sf] ;+be{df l/dfOG8/ 

gf]l6lkms]zgx? k|fKt ug{sf nflu 

“Reminders” df lSns ug'{xf]; . 

 

!^= o; /]s8{df ePsf] sfo{ k|utL x]g{sf 

nflu “History” df lSns ug'{xf]; . 

/]s8{ agfpgsf nflu ul/Psf h:t} 

l;h{gf, Draft Saving, Release, 

Hold df /fVg], Hold af6 x6fpg] / 

aGb ug]{ cflb sfo{x? ul/Psf] ;do 

/ k|of]ustf{sf hfgsf/L ;Fu} b]vf 

kg]{5 . 

 

 

!&= o; /]s8{sf] Document Flow x]g{sf] 

nflu “Doc Flow” df lSns ug'{xf]; 

. o; /]s8{ dfkm{t ;fdfu|Ldf ljleGg 

Document dfkm{t ul/Psf sfo{x?  

b]vf kg]{5g . 

 

 

 

!*= Psk6s /]s8{ Release u/]kl5, 

“Print” a6g b]vf kg]{ 5 .  

“Print” df lSns ul/ vl/b 

cfb]znfO lk|G6 ug{ jf 

kmfO{nsf] ?kdf ;'/lIft ug{ 

;lsg]5 . 
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#= tkfO{+ eLMIS k|0ffnLdf :jf:Yo sd{rf/Lx?sf] ljj/0f s;/L /fVg'x'G5 < 
 

 

sfo{ eLMIS k|0ffnLdf :jf:Yo sd{rf/Lx?sf] ljj/0f /fVg] 

s;n] ug]{ :6f]/lsk/ 

p2]Zo d= n]=k= kmf/fd tyf l/kf]{6x?df :jf:Yo sd{rf/Lx?sf] gfd 

b]vfpg jf pNn]v ug]{ 

slxn] ug]{ ;km\6j]o/ klxnf]k6s ;+rfngdf NofpFbf / sfof{no k|d'v, zfvf 

k|d'v jf :6f]/lsk/sf] ;?jf x'Fbf jf lgo'Qm x'Fbf .  

cfjZos ;fdu|L  OG6/g]6 ;]jf ;+rfng ePsf] sDKo'6/÷Nofk6k . 

 

xfn, ;xof]u s]Gb|df ;Dks{ ul/ :jf:Yo sd{rf/Lx?sf] ljj/0f /fVg 

;lsG5 . 
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$= tkfO{+ eLMIS k|0ffnLdf cfk"lt{stf{ / laQLo >f]tsf] hfgsf/L s;/L /fVg'x'G5 

< 

 
sfo{ eLMIS k|0ffnLdf cfk"lt{stf{ / laQLo >f]tsf] hfgsf/L /fVg] 

s;n] ug]{ :6f]/lsk/ 

p2]Zo cfk"lt{stf{ / laQLo >f]tsf] hfgsf/L x]g]{] 

slxn] ug]{ cfk"lt{stf{ / laQLo >f]tsf] hfgsf/L x]bf{ 

cfjZos ;fdu|L  OG6/g]6 ;]jf ;+rfng ePsf] sDKo'6/÷Nofk6k . 

 

r/0f sfo{x¿ Wofg lbg'kg]{ s'/f pbfx/0f 

!= g]leu]zg d]g'df hfg'xf]; /  “Procurement” 

df lSns ug'{xf]; . 
 

 

 

@= “Supplier Information” kmf/fddf lSns 

ug'{xf]; . 
 

 

#= “Supplier Information” k[i7 v'Ng]5 .   

 

$= olb s'g} lglZrt /]s8{ vf]Hg'k/]df, Search  

Field  df uP/ lSns ug'{xf];, cfk"lt{stf{ 

sf]8 jf gfd 6fO{k ug'{xf]; / Search df 

lSns ug'{xf]; . 
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r/0f sfo{x¿ Wofg lbg'kg]{ s'/f pbfx/0f 

%= olb s'g} lglZrt /]s8{sf] tYof+s x]g{ k/]df, 

cfk"lt{stf{ sf]8df lSns ug'{xf]; . 

cfk"lt{stf{sf] hfgsf/L 

k9\gdfq ldNg] 9fFrfdf 

lgDgfg';f/ b]vfkg]{5 . 

 

 

 

oL /]s8{x? /fVg lhNnf tyf :jf:Yo ;+yfx?nfO{ lbbf gfd bf]xf]l/g hfg] 

x'Fbf, ;Dkfbg ug{ k|ltjGw nfufO{Psf] 5 . xfnnfO{ s]Gb|df va/ ul/ 

/]s8{ yk ug{ tyf ;Rofpg ;lsG5 .  

 

 

%= tkfO{+ pTkfbgstf{÷;dfu|L / :6f]/sf] hfgsf/L s;/L x]g{' x'G5 < 

 
sfo{  ;fdfu|Lx¿sf] pTkfbgstf{sf]] hfgsf/L÷;dfu|Lx?sf] hfgsf/L / 

:6f]/sf] hfgsf/L vf]Hg] 

s;n] ug]{  :6f]/lsk/  

p2]Zo  pTkfbgstf{x¿sf]÷;fdfu|Lx?sf] / :6f]/sf] hfgsf/L vf]Hg] . 

slxn] ug]{  pTkfbgstf{x¿sf]÷;fdfu|Lx?sf] / :6f]/sf] hfgsf/L vf]Hg 

cfjZos k/]df . 

cfjZos ;fdu|L  OG6/g]6 ;]jf ;+rfng ePsf] sDKo'6/÷Nofk6k cflb . 

 

r/0f sfo{x¿ Wofg lbg'kg]{ s'/f pbfx/0f 

!=  Nevigation Menu df hfg'xf]; / 

Inventory& warehousing df 

lSns ug'{xf]; . 

 

 

@=  “Product Manufacturer” df 

lsns ug'{xf]; . 

 

#= “Product Manufacturer” k[i7 b]vf 

kg]{5 . 
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r/0f sfo{x¿ Wofg lbg'kg]{ s'/f pbfx/0f 

  

$=  s'g} lglZrt /]s8{ x]g{ k/]df, 

Search Field df lSns ug'xf]; / 

pTkfbgstf{ sf]8 jf pTkfbgstf{sf] 

gfd 6fO{k ug'{xf]; / “Search” df 

lSns ug'{xf]; . 

 

 

%=  s'g} lglZrt /]s8{ x]g{ k/]df 

pTkfbgstf{ sf]8df lSns ug'{xf]; .  

 “Product Manufacturer 

Information” kmf/fd k9\gdfq 

ldNg] 9fFrfdf b]vfkg]{5 . 

 

 

pTkfbgstf{sf]  hfgsf/L k|To]s :jf:Yo ;+:yfx?n] /fVbf bf]xf]l/g hfg] 

x'Fbf, ;Dkfbg ug{ k|ltjGb ul/Psf] 5 . s]xL /]s8{x? yKg jf ;Dkfbg 

ug{ k/]df s]Gb|df ;Dks{ ug'{xf]; . 
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^ tkfO{ eLMIS ;km\6jo/df (Warehouse Configuration) lhG;L vftf kfgf g+=, 
;fdfu|Lx? ;lqmo ÷ lgliqmo ug{] / lagsf] gfd s;/L /fVg' x'G5 < 

 

 

sfo{   ljg / lhG;L vftf lstfa hfgf gDa/ / ;fdfu|L ;lqmo jf 

lgliqmo ;DaGwL slGkmu/]zg ug]{ . 

s;n] ug]{ <  :6f]/lsk/ 

p2]Zo  ;dfu|Lsf nflu k'j{lgwf{l/t ljgsg] cBfjlws ug]{, gofF ljg 

agfpg], lhG;L vftf lstfa kfgf gDa/ / ;fdfu|Lsf] cj:yf 

;lqmo jf lgliqmo u/fpg] .  

slxn] ug]{ <  eLMIS df :6f]/x? ;]6 ug]{ ;dodf . 

cfjZos ;fdu|L  OG6/g]6 ;]jf ;+rfng ePsf] sDKo'6/÷Nofk6k cflb . 

 

 
 

r/0f sfo{x¿ Wofg lbg'kg]{ s'/f pbfx/0f 

dfWod : Inventory & Warehousing > Warehouse Configuration 

!= Nevigation Menu df hfg'xf]; /  

“Inventory & Warehousing” df 

lSns ug'{xf]; . 

 

 

@=  “Warehouse Configuration” df 

lSns ug'{xf]; . 

 

#=  “Warehouse Configuration” k[i7 

b]vf kg]{5 . 

 

 

$= Log ePsf k|of]ustf{sf] :6f]/ b]vf 

kg]{5 . 
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r/0f sfo{x¿ Wofg lbg'kg]{ s'/f pbfx/0f 

%= rfn' cfly{s aif{ b]lvg]5 . 

cfjZos ePdf k|of]ustf{n] cGo 

cf=a= klg 5fGg ;Sg]5g . 

5flgPsf] cf=a= sf cfwf/df 

“Stock Book Page No.” b]vfkg]{5 

. 

  

 

^= Grid df 5flgPsf] :6f]/df pknJw 

;fdfu|Lxsf] ;"lr b]vf kg]{5 . 

  

&= o; Column df ljgx?sf] ;"lr 

b]vfkg]{5 . 

s'g} ;fdfu|Lsf] ljg kl/jt{g 

ug'{k/]df ;f] ;fdfu|Lsf] 

ljgdf b'O{k6s lSns 

ug'{xf]; . 

 

* Drop Down af6 cfjZos ljg 

5fGg'xf]; . 

  

(= ul/Psf] kl/jt{nfO{ ;'l/Ift ug{ 

/]s8{sf] “Update Line”  a6gdf 

lSns ug'{xf]; . 

  

!)= ;fdfu|Lsf] Bin Mapping cBfjlws 

ug{sf nflu o;sf]  “Search”  

a6gdf lSns ug'{xf]; . 

  

!!=  “Bin Mapping” dialog b]vf kg]{5 

. 

  

 

!@= o; ;fdfu|Ldf Map ug{ ljg 

5fGg'xf]; . 

  

!#= s'g} Pp6f ljgnfO{ k'j{lgwf{l/t 

ljgsf] ?kdf 5fGg'xf]; . 

  

!$= olb gofF ljg agfpg'k/]df “New 

Bin” df lSns ug'{xf]; . gofF Tab 

df  “New Bin” setup  b]vf kg]{5 . 
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r/0f sfo{x¿ Wofg lbg'kg]{ s'/f pbfx/0f 

 

!%= gofF ljg yKgsf nflu “+”  a6gdf 

lSns ug'{xf]; . Pp6f gofF Row 

b]vf kg]{5 . 

  

!^= gofF ljg nfO{ Joj:yfkg ug{sf 

nflu “Bin Advanced” a6gdf 

lSns ug'{xf]; . 

  

 

!&=  “Bin Code” /fVg'xf]; .   

!*= ljgsf af/]df s]xL “Description” 

n]Vg'xf]; . 

  

!(= e08f/0fsf] k|sf/  “Cold Chain” 

jf “Dry Store” s] xf] 5fGg'xf]; . 

  

@)= cGo cfjZos a}slNks 

hfgsf/Lx? /fVg'xf]; . 

  

@!= ;'l/Ift ug{sf nflu  “Apply” df 

lSns ug'{xf]; . 

  

@@= s'g} ljgnfO{ lgliqmo kfg{sf nflu 

o; Columnsf] k|of]u ;Sg'x'g]5 . 

 -cfjZos ePDff_ . 
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r/0f sfo{x¿ Wofg lbg'kg]{ s'/f pbfx/0f 

@#= ul/Psf kl/jt{gx? ;'/lIft ug{sf 

nflu / “Bin Mapping” dialog 

/x]sf] Tabdf hfgsf nflu 

“Update” df lSns ug'{xf]; . 

  

@$= Update ePsf] ljg hfgsf/L x]g{sf 

nflu “Refresh”  df lSns ug'{xf]; . 

• To;kl5 cfjZostf 

cg';f/ Mapping  nfO{  

Update ug'{xf]; . 

 

@%= • ul/Psf kl/jt{gnfO{ ;'/lIft ug{ 

“Update” df lSns ug'{xf]; . 

  

 

@^= s'g}klg ;fdfu|Lsf] lhG;L vftf 

kfgf /fVg jf Update ug{sf nflu 

o; Columnsf] s'g} klg cell  df 

b'O{k6s lSns ug'{xf]; .  

• kl/jt{gnfO{ ;'/lIft ug{ 

@& g+= nfu' ug'{xf]; . 

• lhG;L vftf lstfj kfgf 

eGgfn] eLMIS k|0ffnL 

sfof{Gjog x'g'eGbf 

cuf8L ul/Psf 

;fdfu|Lx?sf] xft] 

/]s8{x?nfO{ hgfpb5 . 

 

@&= o; Column af6 s'g}klg 

;fdfu|LnfO{ ;lqmo jf lgliqmo ug{ 

;lsg]5 . kl/jt{gnfO{ ;'/lIft 

ug{sf nflu @& g+= nfu' ug'{xf]; . 

  

@*= ul/Psf kl/jt{gx?nfO{ ;'/lIft 

ug{sf nflu ;DalGwt /]s8{sf]  

“Update Line”  eGg] a6gdf lSns 

ug'{xf]; . 

  

@(= cGo ljgx?df klg olx k|s[of nfu' 

ug{sf nflu ^ b]lv @& ;Ddsf 

r/0fx? bf]xf]/fpg'xf]; . 
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&= tkfO{ dfu kmf/fd s;/L tof/ ug'{x'G5 < 

 

sfo{  dfu kmf/fd dfkm{t ;DalGwt lgsfox?df ;fdfu|L cg'/f]w ul/ 

lbO{ lk|G6 ug]{ . 

s;n] ug]{ < :6f]/lsk/ . 

p2]Zo M cf}iflw, vf]k tyf ;fdu|Lx¿ dfu ug]{  

slxn] ug]{ < M Dff}Hbft k|lt:yfkg ug'{k/]sf] cj:yfdf 

cfjZos ;fdu|L OG6/g]6 ;]jf ;+rfng ePsf] sDKo'6/÷Nofk6k, 
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r/0f sfo{x¿ Wofg lbg'kg]{ s'/f pbfx/0f 

Path: Inventory & Warehousing > Requisition / Distribution 

Alternatively, click the “Requisition / Distribution” tile in the Home page. 

!= l;h{gf ug{ nfu]sf] dfukmf/fdsf] 

k|sf/sf ?kdf “Requisition to 

Commodity Received” 5fGg'xf]; . 

 

 

 

@= k'j{lgwf{l/t ?kdfg}  tTsfnsf] 

ldltnfO{ Document date df 

/flvPsf] x'G5 .  

olb k|of]ustf{nfO{ ldlt /fVg] 

cg'dlt k|bfg ul/Psf] 5 eg], 

kfqf]af6 ldlt 5fGg ;Sg]5g . 

 

 

#= Logged In k|of]ustf{sf] 7]ufgfsf 

cfwf/df bflvnf ug]{ :6f]/ :jt 

5flgG5 / :6f]/sf] gfd /fVg] :yfgdf 

:jt cfpg]5 . 
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r/0f sfo{x¿ Wofg lbg'kg]{ s'/f pbfx/0f 

$= dfukmf/fdsf] k|sf/ “Emergency”  

jf “Regular”  jf “covid-19”  xf] 

5fGg'xf]; . 

• cf}ifwLx?sf] cefj 

ePsf] tyf s'g} 

k|sf]k km}lng] 

;Defjgfsf sf/0f 

cf}ifwL t'?Gt 

dufpg'kg]{ ePdf 

“Emergency”  

5fGg'kb{5 . 

• ;fdfGo cj:yfdf 

;fdu|L dfu ubf{ 

eg] “Regular”  

5fGg'kb{5 . 

• ;a} k|0ffnL 

k|of]ustf{x¿

nfO{ of] gofF 

k|fyldstf –

covid-19__ 

rog ug{ 

;"lrt ug{ 

cfjZos 5 

 

%= lgsf;f ug]{ :6f]/ /x]sf] lhNnf 

5fGg'xf]; . 

  

^=  lgsf;f ug]{ :6f]/sf] :jf:Yo 

sfof{nosf] k|sf/ 5fGg'xf]; . 

  

&=  Dropdown af6 bflvnf ug]{ :6f]/ 

5fGg'xf]; . 

• 5flgPsf lhNnf / :jf:Yo 

sfof{nosf] k|sf/ leq /x]sf 

:6f]/x?sf] ;"lrdfq b]vf 

kg]{5 . 

 

*= ASL eGbf sd /x]sf tTsfn pknJw 

df}Hbft (Stock On Hand) ;a} /fVgsf 

nflu Add All df lSns ug'{xf]; .  

 

:6f]/sf] ASL eGbf sd /x]sf 

;Dk"0f{ ;fdu|L tyf ;f] sf 

k|lt:yfkg ug{ cfjZos 

kl/df0f :jt /flvg]5 . s'g} 

klg kl/df0f ;Rofpg k/]df 

pQm kl/df0fsf] Grid  df 

b'O{k6s lSns ug'{xf]; . 
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r/0f sfo{x¿ Wofg lbg'kg]{ s'/f pbfx/0f 

(= ;fdfu|Lsf] gfd 6fO{k ug'{xf]; / 

k|0ffnLn] pknJw ;fdfu|Lsf] gfdx? 

;'emfj ug]{5 . To;kl5 Dropdown 

;"lraf6 ;fdfu|L 5fGg'xf]; . 

a}slNks?kdf Search Icon df 

lSns ul/ ;fdfu|L 5fGg'xf]; . 

Psk6s ;fdfu|L 5flg;s]kl5, 

kl/df0f /fVg] :yfg b]lvg]5 . 

 

!)=  5flgPsf] ;fdfu|Lsf] cfjZos ePsf] 

kl/df0f /fVg'xf]; . 

• k|0ffnLn] tTsfn pknJw 

df}Hbft / ASL sf cfwf/df 

kl/df0f :jt ;'emfj ug]{5 . 

 

!!=  “Add Record”  df lSns ul/ 

/]s8{nfO{  Grid df /fVg'xf]; . 

  

!@= o; dfukmf/fdsf nflu cfjZos ;a} 

;fdfu|Lx? g/fv];Dd ( b]lv !! 

;Ddsf r/0fx? bf]xf]/fpg'xf]; . 

  

!#=  Line Wise Capture ug{sf nflu 

s}lkmot /fVg'xf]; . 

  

!$= /]s8{nfO{ ;'/lIft ug{sf nflu “Draft” 

a6gdf lSns ug'{xf]; . 

 

 

 !%= /]s8{ ;DkGg eO{;s]kl5  “Release”  df 

lSns ug'{xf]; . 

Release ul/;]kl5 pknJw 

/x]sf sfo{x?sf ;DaGwdf 

a'em\gsf nflu  Instructions 

regarding Forms eGg] efudf 

hfg'xf]; .  
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&=!= dfu kmf/fd eg]{ cEof; 

cj:yfM 

tkfO{ lhNnf :jf:Yo sfof{nosf] :6f]/df sfo{/t x'g'x'G5 . cfhsf] ldltdf ;DalGwt 

If]qLo d]l8sn :6f]/df lgDg ;fdfgx¿sf] nflu dfu kmf/fd tof/ ug'{xf]; .  

 

म.ले.प.फा.नं ४०१ 

प्रदेश सरकार 

प्रदेश नं. ५ 

सामाजिक जिकास मन्त्रालय 

स्वास्थ्य जनदेशनालय 

:Jff:Yo sfof{no, ?kGb]xL 
कायाालय कोड नं.:  

माग फाराम 
   आ. ि. 
   माग नं. : 001 
   जमज िः 

क्र.सं. सामानको नाम से्पशिशफकेसन 
माग गररएको कैशफयत 

इकाई पररमाण  

१ २ ३ ४ ५ ६ 

1 Condom  Pc 9900   

2 Amoxycillin 125 mg   Tab 10,000  

3 Ciprofloxacin 250 mg.   Tab 20,000   

4 
Metronidazole 400mg 

Tab  
 Tab 

40,000  
 

5 Paracetamol 500 mg  Tab 80,000   

6 B.C.G. Vaccine 20 Dose  Vial 500  

7 Pills  Cycle 300  

 
     

माग गनेको दस्तखतः  शसफाररस गनेको दस्तखतः  (क) बिारबाट खररद गररजदनु। 
नामिः   नामिः   (ख) मौज्दा बाट जदनु ।  
जमज िः   जमज िः     
प्रयोिनिः     आदेश जदनेको दस्तख िः 
    जमज िः  

मालसामान बुजिजलनेको दस्तख िः 
 

 शिन्सी खातामा चढाउनेको 
दस्तखतः 

जमज िः    जमज िः  
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 lgb]{zgM  

 

dfly n]lvPsf ;fdu|Lx¿sf] nflu dfu kmf/fd eg]{ r/0fx¿ x]b}{ dfu kmf/fd eg]{ cEof; k'/f ug'{xf]; . 

dfu kmf/fdsf agfpgsf nflu d=n]=k= kmf/fd tn lbO{Psf] 5 . 
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*= tkfO{+ vl/b cfb]z s;/L tof/ ug'{x'G5 < 

  
 

sfo{  vl/b cfb]z tof/ u/L lk|G6 ug{] . 

s;n] ug]{  :6f]/lsk/÷ :jf:Yo sfof{no O{Grfh{ . 

p2]Zo vl/b k|s[ofsf nflu cfjZos vl/b tof/ u/L k|s[of cufl8 

a9fpg   

slxn] ug]{  cfjZos ;fdu|Lx¿ vl/b ubf{sf] a]nf . 

cfjZos ;fdu|L  OG6/g]6 ;]jf ;+rfng ePsf] sDKo'6/÷Nofk6k 
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r/0f sfo{x¿ Wofg lbg'kg]{ s'/f pbfx/0f 

dfWod M vl/b > vl/b cfb]z 

 
!= k'j{lgwf{l/t ?kdfg}  tTsfnsf] 

ldltnfO{ Document date df 

/flvPsf] x'G5 . 

olb k|of]ustf{nfO{ ldlt /fVg] 

cg'dlt k|bfg ul/Psf] 5 eg], 

kfqf]af6 ldlt 5fGg ;Sg]5g 

. 

 

 

@= cfk"ltstf{sf] gfdsf] ;'?sf] s]xL 

cIf/x? 6fO{k ug'{xf]; / k|0ffnLn] 

pknJw cfk"lt{stf{x?sf] gfd ;'emfj 

lbg]5 . To;kl5 Dropdown af6 

gfd 5fGg'xf]; . 
 

a}slNks?kdf Search  Icon  

df uP/ lSns ug'{xf];, 

pTkfbgstf{ vf]Hg'xf]; . 

 

#= Drop down af6 sf/f]af/ ul/g] d'b|f 

5fGg'xf]; . 

  

$=  “Purchase Related Approved 

No.” 

• k|of]ustf{n] s'g} klg j0f{;+Vof 

o; :yfgdf /fVg ;Sg]5g . 

olb pQm ;+Vof bf]xf]l/Pdf 

k|0ffnLn] a}wflgstf lbg] 5}g 

-k|of]ustf{n] pQm ;+Vof vl/b 

cfb]zdf k|of]u ug{ ;Sg]5g 

jf k|of]u gu/] klg vl/b 

cfb]z l;h{gf ug{ ;Sg]5g ._ 
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r/0f sfo{x¿ Wofg lbg'kg]{ s'/f pbfx/0f 

%= laQLo ;|f]tsf] gfdsf] ;'?sf] s]xL 

cIf/x? 6fO{k ug'{xf]; / k|0ffnLn] 

;Defljt laQLo >f]tx?sf] gfd 

;'emfj lbG5 . To;kl5 drop down 

af6 gfd 5fGg'xf]; . 
 

a}slNks?kdf Search  icon  

df uP/ lSns ug'{xf];, 

laQLo >f]t vf]Hg'xf]; . 

h:t} M WHO, 

UNICEF  cflb 

. 

 

^= gofF l;h{gf ul//x]sf] vl/b cfb]zdf 

nfu' x'g] ;Demf}tf gDa/ /fVg'xf]; . 

  

&= “Purchase Order Related 

Approved Date” (AD ldlt) 

 ldlt 5fGg] :yfgaf6 ldlt 5fGg'xf]; 

. 

• k|of]ustf{n] ldlt 5fGbf 

vl/b cfb]zdf ePsf] ldlt 

jf ;f] eGbf tnsf] ldlt 

5fGg'kg]{5 . 

• Psk6s ldlt AD df 

5flg;s]kl5 k|0ffnLn] :jt 

BS df /fVg]5 . 

 

 

*=  “Purchase Order Related 

Approved Date” (BS ldlt ) 

 

ldlt 5fGg] :yfgaf6 ldlt 5fGg'xf]; 

• k|of]ustf{n] ldlt 5fGbf 

vl/b cfb]zdf ePsf] ldlt 

jf ;f] eGbf tnsf] ldlt 

5fGg'kg]{5 . 

• Psk6s ldlt BS df 

5flg;s]kl5 k|0ffnLn] :jt 

AD df /fVg]5 . 

 

 

(= k|of]ustf{sf] 7]ufgf (Location) sf 

cfwf/df :6f]/ k"j{lgwf{l/t ?kdf 

/flvg]5 .  

Joj:yfkg dxfzfvfn] cGo 

:6f]/x?sf] tkm{af6 vfl/b 

cfb]z l;h{gf ug{ ;Sg]5 . of] 

Field dxfzfvfsf 

k|of]ustf{x?nfO{ ;lqmo 

ul/Psf] 5 / pgLx?n] 

;fdfu|Lx? cfjZos ePsf 

:6f]/x? 5fGg ;Sg]5g . 
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r/0f sfo{x¿ Wofg lbg'kg]{ s'/f pbfx/0f 

!)= ;fdfu|Lsf] gfdsf] ;'?sf] s]xL 

cIf/x? 6fO{k ug'{xf]; / k|0ffnLn] 

;Defljt ;fdfu|Lx?sf] gfd ;'emfj 

lbG5 . Drop down af6 ;fdfu|Lsf] 

gfd 5fGg'xf]; / To;kl5 Search df 

lSns ul/ gfd vf]Hg'xf]; / 5fGg'xf]; 

.  

• a}slNks?kdf Search  

icon  df uP/ lSns 

ug'{xf];, ;fdfu|L vf]Hg'xf]; . 

;fdfu|L 5flg;s]kl5, 

;fdfu|Lsf] kl/df0f / O{sfO{ 

d'Nosf] 5]pdf k|0ffnLn] dfkg 

O{sfO{ (UOM) b]vfpFb5 . 

 

 

!!= Drop down af6 ;fdfu|L ;d'x 

5fGg'xf]; . 

  

!@= 5flgPsf] ;fdfu|Lsf] cfjZos 

kl/df0f /fVg'xf]; .  

  

!#= ;fdfu|Lsf] k|lt O{sfO{ d'No /fVg'xf]; 

. 

 

  

!$= 9'jfgL x'g ;Sg] lbgx? (Shipment 

Expected Days) sf] d'No /fVg'xf]; . 

 

• k|0ffnLn] 9'jfgL x'g ;Sg] 

ldlt (Expected Shipment 

Date) BS jf AD dWo] 

Psdf :jt b]vfpg]5 .  

 

!%= a}slNks?kdf 9'jfgL x'g ;Sg] ldlt 

(Shipment Expected Date) BS jf 

AD dWo] Psdf /fVg'xf]; .   

• Psk6s Pp6fdf /fv]kl5 

csf]{ 9fFrfdf :jt cfpg]5 

. 

 

!^= cfjZos k|To]s Line Item df s/ 

;d'x 5fGg] lasNk “Tax Group”   
s/ ;d'x “Vat 13%”  

;'lglZrt ul/Psf] 5 . 

 

 !&= ;fdfu|Lsf] af/]df s]xL cfjZos 

k/]df s}kmLotdf /fVg'xf]; . 

  

 !*= k|To]s Line Item df 

“Specification” eGg] ljsNk k|bfg 

ul/Psf] 5 .  

• ;fdfu|L bflvnf kmf/fddf 

“Specification” sf nflu 

gofF Column  yKg 

cfjZos x'G5 . 

• o; Specification 

Column cg{tu{t 

k|of]ustf{n] !)) zJb 

ga9fO{ ljj/0f n]Vg 

;Sg]5g . 
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r/0f sfo{x¿ Wofg lbg'kg]{ s'/f pbfx/0f 

!(= Grid df ;fdfu|L yKg k/]df Add 

Records df lSns ug'{xf]; . 

 

• s[kof vl/b cfb]z Draft 

gu/];Dd of] ;fdfu|L 

;'/lIft gx'g] s'/f ofb 

/fVg'xf]; .  

 

@)= pQm vl/b cfb]zdf cfjZos k/]sf 

;a} ;fdfu|Lx? g/fv];Dd ^ b]lv !$ 

gDa/ ;Ddsf r/0fx? bf]xf]/fpg'xf]; 

. 

  

@!= o; :yfgn] vl/b cfb]zsf] s'n 

;dnfO{ b]vfpFb5 . 

 

  

@@= vl/b cfb]znfO{ ;'/lIft ug{sf nflu 

Draft lasNkdf lSns ug'{xf]; . k[i7 

km]/L Load x'g]5 / gofF sfo{x? 

pknJw x'g]5g .  

 

 

@#    

@$= vl/b cfb]z cfk"lt{stf{sf] df k7fpg 

tof/ eO{;s]kl5, Release df lSns 

ug'{xf]; .  
 

Release ul/s]kl5 pknJw 

/x]sf sfo{x?sf ;DaGwdf 

a'em\gsf nflu  Instructions 

regarding Forms df hfg'xf]; . 

 

@%=  Release ul/Psf] kmf/fdnfO{ lk|G6 jf 

Download ug{ “Print” df lSns 

ug'{xf]; . 

o; lasNk Draft  / Release 

b'j} cj:yfx?df pknJw 5 .  
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*=!= vl/b cfb]z kmf/fd eg]{ cEof; .  

cj:yfM 

tkfO{+ lhNnf :jf:Yo sfof{nosf] :6f]/df sfo{/t x'g'x'G5 . cfhsf] ldltdf lgDg 

;fdfgx¿sf] nflu vl/b cfb]z kmf/fd tof/ ug'{xf]; .  

 

lgb]{zgM   
dfly pNn]lvt lgb]{zgx? x]b}{ vl/b cfb]z kmf/fd eg]{ cEof; k'/f ug'{xf]; . 

 

 

 

 

म.ले.प.फा.नं  ४०२ 

प्रदेश सरकार 

प्रदेश नं. ५ 

सामाजिक जिकास मन्त्रालय 

स्वास्थ्य जनदेशनालय 

:jf:Yo sfof{no, ?kGb]xL 

 
 कायाालय कोड नं.:    

खररद आदेि 
श्री .......................     

आदेश गररएको ब्यक्ति/जनकायको नामिः    खररद आदेश  नंिः 

ठेगाना : .......................  फोन नंिः खररद आदेश जमज  :  

संस्था द ाा नंिः  पान नंिः खररद सम्बक्ति जनर्ाय नं.: 
    जनर्ाय जमज िः 

क्र.सं. 

सामानको मूल्य कैशफयत 

शिन्सी 

बशगिकरण 

संकेत नं. 

नाम से्पशसशफकेिन इकाई पररमाण दर िम्मा   

१ २ ३ ४ ५ ६ ७ ८ ९ 

1 1 Condom  Pc 20,000 1.80     

2 12 Amoxycillin 125 mg   Tab 10,000 4.75   

3 11 Ciprofloxacin 250 mg.   Tab 20,000  3.12   

4 12 Metronidazole 200mg   Tab 40,000  5.50   

5 18 Paracetamol 500 mg  Tab 80,000  0.70   

6 
5 B.C.G. Vaccine 20 

Dose 
 Vial 

500 
325.00     

  िम्मा रकम             

  मु.अ.कर (१३%)             

  कूल िम्मा रकमः             
माशि उल्लिल्लखत सामान शमशत................ शित्र ........... कायािलय........ स्िानमा दाल्लखला गरी शबल । इन्िाइस प्रसु्तत गनुिहोला ।  
 उपरोक्त अनुसार खररद आदेि तयार गने, शसफाररस गने र स्वीकृत गनेः 

 फााँटवालाको दस्तखतः िाखा प्रमुखको दस्तखतः 
कायािलय प्रमुखको 

दस्तखतः 
 नामः नामः नामः   
 शमशतः शमशतः शमशतः   
 माशि उल्लिल्लखत सामानहरु शमशत................ शित्र ........... कायािलयमा बुझाउने छु िनी सशह छाप गने ।  

फमाको नाम : दस्तख  र छाप:    
 जमज  : 
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( tkfO{ l/lnh eO{;s]sf]] vl/b cfb]zdf s;/L Update ug'{x'G5 < 

 

sfo{  vl/b cfb]z Update u/L lk|G6 ug{] . 

s;n] ug]{  :6f]/lsk/÷ :jf:Yo sfof{no O{Grfh{ . 

p2]Zo ljleGg ldltdf / ljleGg :6f]/x?af6 k7fO{Psf vl/b cfb]z 

Update ug]{ . 

slxn] ug]{  l/lnh eO{;s]sf] vl/b cfb]zdf 8]lne/L ldlt jf bflvnf 

ug]{ :6f]/ km]/abn ug{ cfjZos k/]df . 

cfjZos ;fdu|L  OG6/g]6 ;]jf ;+rfng ePsf] sDKo'6/÷Nofk6k 

 

 

r/0f sfo{x¿ Wofg lbg'kg]{ s'/f pbfx/0f 

dfWod: Procurement > Purchase Order > Open a “Released” Purchase Order 

 

 

1.   “Update Multiple Delivery” kmf/fd 

b]vfpgsf nflu “Update Multiple 

Delivery” a6gdf lSns ug'{xf]; . 

o; sfo{ l/lnh eO{;s]sf]] 

vl/b cfb]znfO{ ljleGg lines 

df ljefhg ug{ jf 8]lne/L 

ldlt jf bflvnf ug]{ :6f]/ 

Update ug{sf nflu ul/G5 . 
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r/0f sfo{x¿ Wofg lbg'kg]{ s'/f pbfx/0f 

 

    

 Multiple Delivery kmf/fd Update ug{] . s_ – Product – 5flgPsf 

line item b]vfkg]{5 / of] 

;Dkfbg ug{ ldNb}g . 

v_ – Ordered Quantity – 

5flgPsf ;fdfu|Lsf] vl/b 

cfb]z lbO{Psf] kl/df0f b]vf 

kg]{5 . 

u_ – Remaining Quantity –

bflvnf ug{ afFsL /x]sf] 

kl/df0f b]vf kg]{5 . 

o;df gofF lines yKg ;lsG5 

. 

3_ – Ref Line No. –  

5flgPsf ;fdfu|Lsf] line 

Number b]vfkg]{5 / of] 

;Dkfbg ug{ ldNb}g . 
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r/0f sfo{x¿ Wofg lbg'kg]{ s'/f pbfx/0f 
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r/0f sfo{x¿ Wofg lbg'kg]{ s'/f pbfx/0f 

  ª)  “+” Icon df lSns ul/ 

tkfO{n] 8]lne/L ldlt cg';f/ 

lines sf] ;+Vof yKg ;Sg'x'g]5 

. 

r_ Warehouse – bflvnf 

ug]{ :6f]/ 5fGg ;Sg'x'g]5 . 

olb tkfO{n] ;'?df 5fg]sf] 

:6f]/ eGbf leGg :6f]/ 

5fGg'ePdf k|0ffnLn] gofF 

:6f]/sf nflu gofF task  

l;h{gf ul/lbg]5 . 

^_  Quantity – k|of]ustf{n] 

5flgPsf ;fdfu|Lsf] k|fKt ug{ 

rfx]sf] kl/df0f 5fGg ;Sg]5g 

. of] kl/df0f  “Remaining 

Quantity” ;+u a/fa/ x'g 

kg]{5 . 

h_ ESD Date (BS/AD)   

k|of]ustf{n] k|To]s line df 

rfx]sf] shipment ldlt /fVg 

;Sg]5g . 

em_ vl/b cfb]z Update 

ug'{xf]; . k|0ffnLn] gofF 

5flgPsf] bflvnf ug]{ :6f]/sf 

nflu gofF line /  ESD ldlt 

yk ug]{5 . -tnsf] Screen 

df x]g'{xf];_ . 
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r/0f sfo{x¿ Wofg lbg'kg]{ s'/f pbfx/0f 

2.  

 

 “Update Product Details” kmf/fd 

vf]Ngsf nflu “Edit” a6gdf lSns 

ug'{xf]; . 

 

 

 

 
 Product Details kmf/fd Update 

ug'{xf]; . 

1. oxfF tkfO{n] l/lnh 

ul/Psf] vl/b cfb]zdf 

5flgPsf] line item sf] 

kl/df0f ;Dkfbg ug{ 

;Sg'x'g]5 . 

2. 5flgPsf] line item sf] 

k|ltO{sfO{ d'No 5fGg'xf]; 

. 

3. Expected Shipment 

ldlt -la=;+=_ ;Dkfbg 

ug'{xf]; . 

4. Expected Shipment 

ldlt -P=8L=_ ;Dkfbg 

ug'{xf]; . 

5. s}lkmot /fVg'xf]; . 

6. ;a} kl/jt{gx? ;'/lIft 

ug{sf nflu  “Update” 

a6gdf lSns ug'{xf]; . 
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!)= tkfO{+ ;fdfu|L bflvnf s;/L tof/ ug'{x'G5 < 

 
sfo{  cgnffO{g PlKns]zgdfkm{t ;fdfu|L bflvnf ug]{ . 

s;n] ug]{ :6f]/lsk/÷:jf:Yo sfof{no O{Grfh{ 

p2]Zo ;fdfu|Lx¿sf] /l;b (Receipt) /]s8{ ug{ .  

slxn] ug]{  :6f]/df ;fdu|Lx¿ k|fKt ePsf] & lbg leq . 

cfjZos ;fdu|L OG6/g]6 ;]jf ;+rfng ePsf] sDKo'6/÷Nofk6k,  

 

 
 

!)=!=  Commodity Receive Plan dfkm{tM 

eLMIS dfkm{t dflyNnf] lgsfo jf eLMIS  k|of]u ug{] cGo 

;+:yfaf6 x=kmf= ul/ k7fPsf] ;fdfg bflvnf ug{ . 

eLMIS dfkm{t vl/b cfb]z lbOPsf] 5 eg] .  

!)=@= Direct Commodity Receive åf/fM 

eLMIS k|of]u gug{] :6f]/af6 ;fdfg k|fKt ePdf, aflx/L 

kIf -h:t} u}/;/sf/L ;+:yf_ x? af6 ;fdfu|L k|Kt ubf{ / 

hf/L ug]{ :6f]/df O{G6/g]6 ;'ljwf gePsf sf/0f hfgsf/L 

Sync  x'g g;s]sf] cj:yfdf o; ljlw åf/f bflvnf ug{ 

;lsG5 . 
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!)=!=  Commodity Receive Plan dfkm{t ;fdfu|L s;/L bflvnf 

ug'{x'G5 < 

 

r/0f sfo{x¿ Wofg lbg'kg]{ s'/f pbfx/0f 

!=  “Home Page” df hfg'xf]; /  

“Commodity Receive Plan”  df 

lSns ug'{xf]; . 

 

 

@= k|of]ustf{  “Commodity Receive 

Plan” df k'Ug]5 . 

  

 

#=  k"j{lgwf{l/t ?kdf  “Commodity 

Received” 5flgg]5 . 

  

$= o; Tab x?n] nu O{g ePsf 

k|of]ustf{x?sf cw'/f /x]sf sf/f]af/, 

cg'df]bg / sfo{ / sfo{qmdx?df 

kx'Fr k|bfg ub{5 . 

;'ljwfsf nflu k|To]s Tabdf 

/]s8{x?sf] u0fgf ;+Vof klg 

b]vfO{Psf x'G5g . 

 

 

%= /]s8{x? -cw'/f, ;DkGg / ;a}_ x]g{sf 

nflu Dropdown af6 /]s8{sf] k|sf/ 

5fGg'xf]; 
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r/0f sfo{x¿ Wofg lbg'kg]{ s'/f pbfx/0f 

^= a}slNks?kdf, vl/b cfb]z gDa/, 

x=kmf= gDa/, cfk"lt{stf{ jf :6f]/sf] 

gfdaf6 ePsf] ;fdfu|L bflvnf vf]hL 

ug'{xf]; . 

 

  

&= olb vl/b cfb]z jf x=kmf= h:tf 

sfuhftx? x]g{' k/]df vl/b 

cfb]z÷x=kmf= gDa/df lSns ug'{xf]; 

. 

  

*= olb cfk"lt{stf{sf] hfgsf/L x]g{ 

cfjZos ePdf, cfk"lt{stf{sf] gfddf 

lSns ug'{xf]; . 

 

  

(= cfjZos vl/b cfb]z jf x= kmf= nfO{ 

k|s[ofdf n}hfgsf nflu “Process” 

a6gdf lSns ug'{xf]; . 

 

  

!) 

 

;fdfu|L bflvnf kmf/fd b]vf kg]{5 / 

;fdfu|L bflvnf tYof+s :jt Load 

x'g]5 . 
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r/0f sfo{x¿ Wofg lbg'kg]{ s'/f pbfx/0f 

dfu kmf/fd÷ljt/0f dfkm{t ;fdfu|L bflvnf 

o; cj:yfdf, ;fdfu|Lx? Ps :6f]/af6 csf]{df :yfgfGt/0f ul/G5 . o:tf] cj:yfdf 

;fdfu|Lsf] Jofr gDa/ / kl/df0f k|0ffnLdf klxNo} x'g] x'Fbf /flv/xg' kg]{ x'Fb}g . o; 

sf/0fn] ubf{, “Search” a6gnfO{ lgnf] /+un] /+ufO{Psf] 5 .  

 
 

 

1. k"j{lg{wfl/t ?kdf g} Document Date /flvPsf] x'G5 . olb k|of]ustf{nfO{ 

ldlt /fVg] cg'dlt k|bfg ul/Psf] 5 eg], kfqf]af6 ldlt /fVg ;Sg]5g . 

2. ef}lts ;fdfgsf] hfFr ul/;s]kl5, olb s'g} ;fdfg 5}g eg] k|of]ustf{n] 

lgsf;f ug]{ :6f]/df ;Dks{ ug'{kg]{ x'G5 / x= kmf= ;Rofpgsf nflu cg'/f]w 

ug'{kb{5 . of] k|s[of k|0ffnLdf xf]; jf aflx/ xft}n] (Manualy) ;DkGg 

ug'{kg]{ x'G5 .   

3. ef}lts ;fdfu|L hfFr u/]/ jf:tfljs ?kdf k|fKt kl/df0f hfFr ug'{xf]; . 

4. k|fKt ePsf ;fdfu|Lx?sf] Jofr hfgsf/Lsf nflu Batch a6gdf lSns 

ug'{xf]; . 
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r/0f sfo{x¿ Wofg lbg'kg]{ s'/f pbfx/0f 

vl/b cfb]z dfkm{t ;fdfu|L bflvnf 

o; cj:yfdf ;fdfu|Lx? aflx/L cfk"lt{stf{x? af6 vl/b ul/Psf x'G5g . o:tf] 

cj:yfdf ;fdfu|Lx?sf] kl/df0f klg yfxf x'Fb}g / Jofr gDa/ klg / k|0ffnLdf /fVg' 

kb{5 . o; sf/0fn] ubf{ Search a6g /+ufO{Psf] x'Fb}g .  

 



eLMIS Online ;km\6j]o/ ;xefuL k'l:tsf 

52 

 

r/0f sfo{x¿ Wofg lbg'kg]{ s'/f pbfx/0f 
 

1. k"j{lg{wfl/t ?kdf g} Document date /flvPsf] x'G5 . olb k|of]ustf{nfO{ ldlt 

/fVg] cg'dlt k|bfg ul/Psf] 5 eg], kfqf]af6 ldlt /fVg ;Sb5g . 

2. ;Gbe{ ldlt (Reference DatE) BS jf AD dWo] Psdf /fVg'xf]; . csf]{ 9fFrfdf 

:jt cfpg]5 . 

c= cfk"lt{stf{x?sf nflu – Invoice date /fVg'xf]; . 

cf= :6f]/x?sf nflu – x=kmf= ldlt /fVg'xf]; . 

3. Jofr gDa/ / kl/df0f /fVgsf nflu Search a6gdf lSns ug'{xf]; . 

 

4. Captured Quantity eGgfn] Grid df Jofr ylkPsf nfutdf /flvPsf kl/df0f 

eGg] hgfpb5 . 

5. gofF Jofr yKgsf nflu, Jofr gDa/ /fVg'xf]; . 

6. o; Jofraf6 k|fKt eO{/x]sf kl/df0f /fVg'xf]; . 

7. olb ;fdfu|L v]k xf] eg], VVM k|sf/sf] lkmN8 b]vf kg]{5 . Drop Down af6 nfu' 

x'g] VVM cj:yf /fVg'xf]; . 

8. oL ;fdfu|Lx? /fVg] ljg 5fGg'xf]; . 

9. Drop Down ln:6af6 pTkfbgstf{ 5fGg'xf]; . 

10. pTkfbg ldlt (Manufactured Date) BS jf AD dWo] Psdf /fVg'xf]; . csf]{ 

9fFrfdf :jt cfpg]5 . 

11. PS;kfo/L ldlt (Expiry Date) BS jf AD dWo] Psdf /fVg'xf]; . csf]{ 9fFrfdf 

:jt cfpg]5  

12. k|0ffnLn] PS;kfo/L ldltsf cfwf/df PS;kfo/L x'g afFsL lbgx? :jt b]vfpg]5 . 

13. Grid df Jofr yKgsf nflu “Add Reocrd” a6gdf lSns ug'{xf]; .  Captured 

Quantity / Quanity a/fa/ geP;Dd yk Jofrx?sf nflu !^ b]lv @@ ;Ddsf 

r/0fx? bf]xf]/fO{ /xg'xf]; . Jofrx? yKgsf nflu r/0f g+= # b]lv !! ;Dd 

bf]xf]/fpg'xf]; . 

14. ;fdfu|L bflvnf /]s8{df Jofrx? yKgsf nflu “Apply” df lSns ug'{xf]; .  
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r/0f sfo{x¿ Wofg lbg'kg]{ s'/f pbfx/0f 

!!= /]s8{ ;'/lIft ug{sf nflu “Draft” 

a6gdf lSns ug'{xf]; . 

 

 

 

!@= /]s8{ ;DkGg eO{;s]kl5 ”Release” 

df lSns ug'{xf]; . 

 

Release ul/;]kl5 pknJw 

/x]sf sfo{x?sf ;DaGwdf 

a'em\gsf nflu  Instructions 

regarding Forms eGg] efudf 

hfg'xf]; . 

 

!#= ;fdfu|L bflvnf kmf/fd lk|G6 ug{ jf 

kmf/fdnfO{ kmfO{nsf] ?kdf ;'/lIft 

ug{sf nflu “Print” df lSns 

ug'{xf]; . 

 

Draft / Release sf] b'a} 

cj:yfdf lk|G6 ug]{ lasNk 

k|bfg ul/Psf] 5 . 

 

 

!$= ;fdfu|L bflvnf kmf/fdsf] lk|G6 

ul/Psf] k|lt ;fdfu|L s'l/P/÷8]lne/L 

ug]{ JolQmnfO{ lbg'kg]{ x'G5 . 
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 !)=@ bflvnf kmf/fd eg]{ cEof; . 

cj:yfM 

tkfO{+ lhNnf :jf:Yo sfof{no l;Gw'kfNrf]ssf] :6f]/ zfvfdf sfo{/t x'g'x'G5 . cfhsf] ldltdf 

s]Gb|Lo :6f]/, 6]s'af6 k|fKt ePsf lgDg ;fdfgx¿sf] nflu bflvnf kmf/fd tof/ u/L cfDbfgL 

afFWg'xf]; .  

 

                                                             d=n]=k=kmf=g+=$)^ 

                                                                                     

प्रदेश नं. ५      

सामाजिक जिकास मन्त्रालय 

स्िास््य जनदेशनालय 

:jf:Yo sfof{no, bfª 

कायाालय कोड न.ं: 

 

हस्तान्त्तरण फारम 

 

यस कायाालयको तपजसल अनुसारको मालसामान हस्तान्त्तरण गररएको छ । 

सामान हस्तान्त्तरण गने जनणाय नं.: 

सामान हस्तान्त्तरण गने जनणाय जमजतिः 

सामान हस्तान्त्तरण गररएको कायाालयको नामिः 3f]/fxL gu/kfnLsfsf] sfof{no 

 ldlt @)&^.)^.)^ 

 हस्तान्त्तरण फारम नं 

:   
 

qm=

;+= 

lhG;L 

juL{s

/0f 

;+s]t 

g+= 

lhG

;L 

vft

f 

kfgf 

g+ 

;fdfgsf] gfd 
:k]l;l

km 

s]zg 

;fdfgsf] 

klxrfg g+= 
df]8

n 

g+= kl/df

0f 
Osf

O{ 

hDdf 

k/n 

d"No 

;'

¿ 

k||fK

t 

ldl

t 

dfn

sf] 

ef}}lt

s 

cj:

yf 

1 52 1 Condom  
Bat: 837492 

Exp:2019/0

7/30 

 
10,00

0 
Pc 1.80   

2 52 11 Amoxycillin 125 mg  
Bat: 837494 

Exp:2019/0

7/30 

 

8,000 Tab 4.75   

3 52 6 
Ciprofloxacin 250 

mg. 
 

Bat: 00074 

Exp:2019/0

1/30 

 
12,00

0 
Tab 3.12   

4 52 11 
Metronidazole 

200mg Tab 
 

Bat: 

4837BC 

Exp:2019/0

8/30 

 

17,00

0 
Tab 5.50   

5 52 129 Paracetamol 500 mg  
Bat: 9383 

Exp:2019/0

4/30 

 
30,00

0 
Tab 0.70   

6 52 200 
B.C.G. Vaccine 20 

Dose 

 
Bat: 0273 

Exp:2019/0

4/30 

 

100 

Vial 
325.

00 
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सामान हस्तान्त्तरण गने कायाालयले भनेिः 
 

सामान बुझाउनेकोिः  
सामान हस्तान्त्तरण गने 

कायाालय प्रमुखको: 
सामान बुजझजलनेकोिः बुजझजलने कायालाय प्रमुखकोिः 

नामिः  नामिः  नामिः  नामिः  
पदिः पदिः पदिः पदिः 
दस्तखतिः दस्तखतिः दस्तखतिः दस्तखतिः 
जमजतिः जमजतिः जमजतिः जमजतिः 
 

 

lgb]{zgM dfly pNn]lvt lgb]{zgx?sf cfwf/df bflvnf kmf/fd tof/ ug'{xf]; .  
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!)=# Direct Commodity Receive af6 s;/L ;fdfu|L bflvnf 

ug'{x'G5 < 
 

r/0f sfo{x¿ Wofg lbg'kg]{ s'/f pbfx/0f 

  

 
 

!= k"j{lg{wfl/t ?kdf g} Document 

Date /flvPsf] x'G5 . 

• olb k|of]ustf{nfO{ ldlt /fVg] 

cg'dlt k|bfg ul/Psf] 5 eg], 

kfqf]af6 ldlt 5fGg ;Sb5g . 

 

@= cfk"lt{stf{ jf lgsf;f ug]{ :6f]/df 

;fdfu|L k|bfg ug]{ ;|f]tsf] gfd 

5fGg'xf]; . 

 

]  

• cfk"lt{stf{ jf :6f]/sf] sf]8 jf 

gfd 6fO{k ul/ cfk"lt{stf{ jf :6f]/ 

5fGg'xf]; .  

 

#= olb “lgsf;f ug]{ :6f]/” 5flgPdf, 

o; :yfgdf nfu' x'g] lhNnfx?sf] 

;"lr b]lvg]5 . :6f]/ 5fGgsf nflu 

;DalGwt lhNnf 5fGg'xf]; . 

 

  

$= olb “lgsf;f ug]{ :6f]/” 5flgPdf, 

o; Field df nfu' x'g] :jf:Yo 

sfof{nox?sf] ;"lr b]lvg]5 . :6f]/ 

5fGgsf nflu :jf:Yo sfof{nosf] 

k|sf/ 5fGg'xf]; . 
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r/0f sfo{x¿ Wofg lbg'kg]{ s'/f pbfx/0f 

 

 

%= cfk"lt{stf{sf] gfd 5fGg'xf]; jf o; 

:yfgdf :6f]/sf] gfd 6fO{k ul/ 

Drop down af6 5fGg'xf];  

 

pQm lhNnf tyf :jf:Yo sfof{nosf] 

k|sf/ ;+u ;DalGwt ;a} :6f]/x? 

b]vf kg]{5g . 

 

 

^= 
 “Received Mode” चयन गनुाहोस् 
  

• Purchase 

• Donation 

 

&= Drop Down af6 nfu' x'g] d'b|f 

5fGg'xf]; . 

 

  

* laQLo ;|f]tsf] gfdsf] ;'?sf] s]xL 

cIf/x? 6fO{k ug'{xf]; / k|0ffnLn] 

;Defljt laQLo ;|f]tx?sf] gfd 

;'emfj lbG5 . Drop down af6 

laQLo >f]tsf] gfd 5fGg'xf];  

 

a}slNks?kdf Search icon df lSns 

ul/ laQLo ;|f]tsf] gfd vf]Hg'xf]; / 

5fGg'xf]; . 

h:t} 

WHO, 

UNICEF  

cflb . 

(= ;Gbe{ gDa/ /fVg'xf]; M 

 

• cfk"lt{stf{x?sf nflu – 

Invoice No /fVg'xf]; . 

• :6f]/x?sf nflu – x=kmf= gDa/ 

/fVg'xf]; . 

 

 

!) ;Gbe{ ldlt (Reference Date) BS 

jf AD dWo] Psdf /fVg'xf]; . csf]{ 

9fFrfdf :jt cfpg]5 . 

 

• cfk"lt{stf{x?sf nflu – 

Invoice No /fVg'xf]; . 

• :6f]/x?sf nflu – x=kmf= ldlt 

/fVg'xf]; . 

 

!!= Description Field df s]xL gf]6 jf 

cGo ljj/0fx? /fVg'xf]; . 
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r/0f sfo{x¿ Wofg lbg'kg]{ s'/f pbfx/0f 

!@= ;fdfu|Lsf] gfdsf] ;'?sf] s]xL 

cIf/x? 6fO{k ug'{xf]; / k|0ffnLn] 

;Defljt  ;fdfu|Lx?sf] gfd 

;'emfj lbG5 . Drop down af6 

;fdfu|Lsf] gfd 5fGg'xf]; / To;kl5 

Search df lSns ul/ gfd 

vf]Hg'xf]; / 5fGg'xf]; .  

• ;fdfu|L 5flg;s]kl5, ;fdfu|Lsf] 

5]pdf k|0ffnLn] dfkg O{sfO{ 

(UOM) b]vfpFb5 . 

 

 

!#= ;fdfu|Lsf] O{sfO{ d'No /fVg'xf]; . 

 

  

!$=  Drop down af6 ;fdfu|Ldf 

nfu'x'g] s/sf] ;d'x 5fGg'xf]; .  

• of] cfk"lt{stf{af6 ;fdfu|L 

bflvnf u/]sf] cj:yfdf dfq 

nfu' x'G5 . :6f]/x?sf] ;DaGwdf 

;a} s/x? lgsf;f ug]{ :6f]/n] g} 

Joxf]/]sf] x'G5 . 

 

 

!%= 5flgPsf] ;fdfu|Lsf] ef}lts ?kdf 

k|fKt kl/df0f /fVg'xf]; . 

  

!^= 

 

bflvnf ug'{kg]{ ;fdfu|Lsf] Jofr 

hfgsf/L /fVgsf nflu New Batch 

df lSns ug'{xf]; . 

• Batch Number Dialog b]vf 

kg]{5 . 
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r/0f sfo{x¿ Wofg lbg'kg]{ s'/f pbfx/0f 

!&= Captured Quantity eGgfn] 

Griddf Jofr ylkPsf nfutdf 

/flvPsf kl/df0f eGg] hgfpb5 . 

 

• Grid df Jofr yk]kl5 of] a9\b5 .  

!*= 5flgPsf] ;fdfu|Lsf] k|sf/sf 

cfwf/df Jofr gDa/ jf n6 gDa/ 

/fVg'xf]; . 

  

!(= o; Jofraf6 k|fKt eO{/x]sf] 

kl/df0f /fVg'xf]; . 

 

• ;fdfu|Lsf] VVM  cj:yf 

5fGg'xf]; . 

• o; Field vf]k ;fdfu|L bflvnf 

ul/Psf] cj:yfdf dfq b]vf 

kg]{5 . 

 

@)= oL ;fdfu|Lx? /flvg] ljg 5fGg'xf]; 

. 

 

  

@!= Drop Down af6 pTkfbgstf{ 

5fGg'xf]; . 

 

  

@@= pTkfbg ldlt (Manufactured 

Date) BS jf AD dWo] Psdf 

/fVg'xf]; .  

• csf]{ 9fFrfdf :jt cfpg]5 . 

• of] clgjfo{ field  xf]O{g . 

 

@#= Dofb ;dfKt x'g] ldlt (Expiry 

Date) BS jf AD dWo] Psdf 

/fVg'xf]; .  

• csf]{ 9fFrfdf :jt cfpg]5 . 

• olb 5flgPsf] ;fdfu|L Jofrdf 

cfwfl/t xf] eg] of] clgjfo{ field  

xf] t/ w]/} ;fdfu|Lsf nflu eg] 

xf]O{g . 

 

@$= k|0ffnLn] Dofb ;lsg] ldltsf 

cfwf/df dofb ;lsg afFsL /x]sf 

lbgx? :jt b]vfpg]5 . 

  

@%= Grid df Jofr /fVgsf nflu “Add 

record” df lSns ug'{xf]; . 

 

Captured Quantity / Quanity 

a/fa/ geP;Dd yk Jofrx?sf 

nflu !& b]lv @$ ;Ddsf r/0fx? 

bf]xf]/fO{ /xg'xf]; . 
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r/0f sfo{x¿ Wofg lbg'kg]{ s'/f pbfx/0f 

@^= ;fdfu|L bflvnf /]s8{df Jofrx? 

yKgsf nflu “Apply” df lSns 

ug'{xf]; . 

  

@&= Grid df ;fdfu|L bflvnf /]s8{ 

yKgsf nflu “Add Record” df 

lSns ug'{xf]; . 

 

  

@*= yk ;fdfu|Lx?sf nflu ^ b]lv @^ 

;Ddsf r/0fx? bf]xf]/fpg'xf]; . 

  

@(= /]s8{ ;'/lIft ug{sf nflu “Draft” 

a6gdf lSns ug'{xf]; . 

 

 
 

#)= /]s8{ ;DkGg eO{;s]kl5 ”Release” 

df lSns ug'{xf]; . 

 

• Release ul/;]kl5 pknJw /x]sf 

sfo{x?sf ;DaGwdf a'em\gsf nflu  

Instructions regarding Forms df 

hfg'xf]; . 

 

#!= ;fdfu|L bflvnf kmf/fd lk|G6 ug{ jf 

kmf/fdnfO{ kmfO{nsf] ?kdf ;'/lIft 

ug{sf nflu Print df lSns ug'{xf]; 

. 

 

• ;fdfu|L bflvnf kmf/fdsf] lk|G6 

ul/Psf] k|lt ;fdfu|L 

s'l/P/÷8]lne/L ug]{ JolQmnfO{ 

lbg'kg]{ x'G5 . 
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!)=$ bflvnf kmf/fd eg]{ cEof;  

 

cj:yfM 
tkfO{+  :jf:Yo sfof{no, alb{ofsf] e08f/ zfvfdf sfo{/t x'g'x'G5 . cfhsf] ldltdf :jf:Yo 

sfof{no /fd]5fkaf6  x=kmf g+= !#, ldlt @)&^.^.! adf]lhdsf] x=kmfaf6 ;fdfgx¿ k|fKt 

ePsf] x'Fbf bflvnf kmf/fd tof/ u/L cfDbfgL afFWg'xf]; .  

 

qm=;+= ;fdfgsf] gfd kl/df0f OsfO{ 
hDdf k/n 
d"No 

Aofr g++ 

1 
Condom 20,000 

Pc 1.80 
BBT16 

(2024/10/30) 

2 
Amoxycillin 125 mg  10,000 

Tab 4.75 
AMT15 

(2024/11/30) 

3 
Ciprofloxacin 250 mg.  20,000  

Tab 3.12 
CMT15 

(2024/12/30) 

4 
Metronidazole 400mg Tab  40,000  

Tab 5.50 
MMT15 

(2025/11/30) 

5 
Paracetamol 500 mg 80,000  

Tab 0.70 
PMT15 

(2023/11/30) 

6 
B.C.G. Vaccine 20 Dose 500 

Vial 325.00 
BMH15 

(2024/11/30) 

 

 

 

lgb]{zgM dfly pNn]lvt lgb]{zgx?sf cfwf/df bflvnf kmf/fd tof/ ug'{xf]; .   
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!!= tkfO{+ ;fdfu|L lgsf;f s;/L tof/ ug'{x'G5 < 
  

 

sfo{  cgnfO{g PlKns]zgdfkm{t ;fdfu|L lgsf;f ug]{ 

s;n] ug]{  :6f]/lsk/÷ :jf:Yo sfof{no O{Grfh{ 

p2]Zo  cGo :6f]/ / ;+:yfx?df lgsf;f ul/Psf ;fdfu|Lx?sf] /]s8{ 

/fVg] . 

slxn] ug]{  ;fdfu|Lx? lgsf;f ubf{ . 

cfjZos ;fdu|L OG6/g]6 ;]jf ;+rfng ePsf] sDKo'6/÷Nofk6k 

 

 
 

 

!!=! ljt/0f of]hgf ( Distribution Plan) dfkm{t  

• olb eLMIS dfkm{t dfukmf/fd k|fKt eO{ gcfPdf 

/ ;fdfu|L lgsf;f ug'{ kg{] ePdf o; lawLaf6 

;fdfu|L lgsf;f ug{ ;lsG5 .      

!!=@  Commodity Issue Plan dfkm{t 

• olb eLMIS dfkm{t dfukmf/fd k|fKt ePdf 

Commodity Issue Plan af6 ;fdfu|L :jt lgsf;f 

ug{ ;lsG5 .  

eLMIS 

System 

Create 

Commodity 

Distribution 

Issue 

Commodities 

using 

Commodity 

Issue Plan 

 

Physically 

receive 

commodities 

from the Issuing 

Warehouse 

Enter the 

physically 

received 

commodities in 

the system using 

Commodity 

Receiving 
Warehouse 

(eLMIS User) 

Issuing 
Warehouse 

(eLMIS User) 

Actors 

Deliver the 

commodities to 

the Receiving 

warehouse 
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Process Flow: “Through Direct Commodity issue” 

 

!!=# Direct Commodity Issue dfkm{t 

 

• eLMIS k|of]u gug{] s'g} ;+:yf jf lgsfox? -h:t} M k|x/L, 

laBfno_ / l;lj/x?dfdf ;fdfg lgsf;f ug'{kg{] ePdf 

o; ljlw åf/f lgsf;f ug{ ;lsG5 . 

 

 

 

 
Process Flow: “Issue through Requisitions Form” 

 

eLMIS 

Syste

Create 

Direct 

Commodit

y Issue 

Issuing 
Warehouse 

(eLMIS User) 

Actors 

Issue 

Commoditie

s Physically 

Warehouse

s that do 

not use the 

eLMIS 

Campaign 

or 

Others 

eLMIS 

System 

Create 

Commodi

ty Issue 

through 

Requisitio

n 

Issuing 
Warehouse 

(eLMIS User) 

Actors 

Issue 

Commoditie

s Physically 

Internal 

Employee 
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!!=$ dfu kmf/fd dfkm{t lgsf;f (Issue 

Through Requisitions Form) 

• bflvnf kmf/fd k|bfg gug]{ cfGtl/s 

sd{rf/L jf lgsfonfO{ dfu kmf/fd 

dfkm{t ;fdu|L lgsf;f ug{ ;lsG5 . 
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!!=! tkfO{ Distribution Plan dfkm{t ;fdfu|L lgsf;f s;/L ug'{x'G5 < 

 

r/0f sfo{x¿ Wofg lbg'kg]{ s'/f pbfx/0f 

dfWod M Inventory & Warehousing >  dfukmf/fd÷ljt/0f a}slNks?kdf,  Home page sf] 

“Distribution” df lSns ug'{xf]; . 

 

!=  “Distribution” gfds 

hgL{ 5fGg'xf]; . 

 

 

@= k"j{lg{wfl/t ?kdf g} 

tTsfnsf] ldlt 

Document date df 

/flvPsf] x'G5 . 

• olb k|of]ustf{nfO{ ldlt /fVg] 

cg'dlt k|bfg ul/Psf] 5 eg], 

kfqf]af6 ldlt 5fGg ;Sb5g . 

 

 

#= lgsf;f ug]{ :6f]/ 

Logged In k|of]ustf{sf] 

7]ufgfsf cfwf/df :jt 

5flgG5 / :6f]/sf] gfd 

/fVg] :yfgdf cfp5 . 

  

$=  “Emergency” jf 

“Regular” dfukmf/fdsf] 

k|sf/ 5fGg'xf]; . 

• cf}ifwLx? cefj ePsf] tyf s'g} 

;Defljt k|sf]k km}lng] cj:yfsf 

sf/0f cf}ifwL t'?Gt dufpg'kg]{ 

ePdf “Emergency”  5fGg'kb{5 . 

• ;fdfGo cj:yfdf ;fdu|L dfu ubf{ 

eg] “Regular”  5fGg'kb{5 . 

 

%= bflvnf ug]{ :6f]/ /x]sf] 

lhNnf 5fGg'xf]; . 

  

^=  bflvnf ug]{ :6f]/sf] 

:jf:Yo sfof{nosf] k|sf/ 

5fGg'xf]; . 
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r/0f sfo{x¿ Wofg lbg'kg]{ s'/f pbfx/0f 

&=  Drop down af6 

bflvnf ug]{ :6f]/ 

5fGg'xf]; . 

• 5flgPsf] lhNnf / :jf:Yo ;]jfsf] 

k|sf/ leq /x]sf :6f]/x?sf] 

;"lrdfq b]vf kg]{5 . 

 

*=  tTsfn pknJw df}Hbft 

ASL eGbf sd /x]sf 

;Dk"0f{ ;fdu|Lx? /fVgsf 

nflu Add All df lSns 

ug'{xf]; .  

 

• :6f]/sf] ASL eGbf sd /x]sf 

;Dk"0f{ ;fdu|L tyf ;f] sf] 

k|lt:yfkg ug{ cfjZos kl/df0f 

:jt /flvg]5 . s'g} klg kl/df0f 

;Rofpg k/]df pQm kl/df0fsf]  

grid  df b'O{k6s lSns ug'{xf]; . 

 

(= ;fdfu|Lsf] gfd 6fO{k 

ug'{xf]; / k|0ffnLn] 

pknJw ;fdfu|Lsf] 

gfdx? ;'emfj ug]{5 . 

To;kl5 Dropdown 

;"lraf6 ;fdfu|L 

5fGg'xf]; . 

lasNksf ?kdf  Search icon df 

lSns ul/ ;fdfu|L 5fGg'xf]; . 

Psk6s ;fdfu|L 5flg;s]kl5, 

kl/df0f /fVg] :yfg b]lvg]5 . 

 

!!=  5flgPsf] ;fdfu|Lsf] 

cfjZos ePsf] kl/df0f 

/fVg'xf]; . 

  

!!=  “Add Record”  df lSns 

ul/ /]s8{nfO{  grid df 

/fVg'xf]; . 

  

!@= kmf/fdsf nflu cfjZos 

;a} ;fdfu|Lx? g/fv];Dd 

( b]lv !! ;Ddsf 

r/0fx? bf]xf]/fpg'xf]; . 

  

!#= /]s8{nfO{ ;'/lIft ug{sf 

nflu “Draft” a6gdf 

lSns ug'{xf]; . 

 

 

!$ /]s8{ tof/ eO{;s]kl5, 

Release df lSns 

ug'{xf]; .  
 

• Release ul/;]kl5 pknJw /x]sf 

sfo{x?sf ;DaGwdf a'em\gsf nflu  

Instructions regarding Forms eGg] 

efudf hfg'xf]; . 
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!)=@ tkfO{ Commodity Issue Plan dfkm{t ;fdfu|L lgsf;f s;/L 

ug'{x'G5 < 

 

r/0f sfo{x¿ Wofg lbg'kg]{ s'/f pbfx/0f 

dfWod : Inventory & Warehousing > Commodity Issue Plan 

a}slNks?kdf  Home page sf] “Commodity Issue Plan”  df lSns ug'{xf]; . 

!= Navigation Menu df hfg'xf]; / 

“Inventory & Warehousing” df 

lSns ug'{xf]; . 

 

 @=  “Commodity Issue Plan” df lSns 

ug'{xf]; . 

 

#= a}slNks?kdf, “Home Page” 

hfg'xf];  “Commodity Issue Plan” 

a6gdf lSns ug'{xf]; . 

 

 

$=  “Commodity Issue Plan” k[i7 b]vf 

kg]{5 . 

  

%=  “Planning” txn] k|of]ustf{nfO{ 

tTsfn pknJw df}Hbftsf cfwf/df 

lgsf;f ug{sf nflu kl/df0fsf] 

of]hgf agfpg] cj;/ lbg]5 . 

  

^= 

 

“Planning” txaf6 ;fdfu|Lx? 

“Release” ug{sf nflu oL 

r/0fx?sf] cg's/0f ug'{xf]; 
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r/0f sfo{x¿ Wofg lbg'kg]{ s'/f pbfx/0f 

&= o; Title n] lglZrt dfukmf/fd 

cg';f/ bflvnf ug]{ :6f]/ eGg] 

hgfpFb5 . 
 

  

*= o; zLif{sn] o; :6f]/af6 s'g} klg 

dfukmf/fdsf nflu lbO{Psf] ldltdf 

k|0ffnLaf6 l;lh{t Unique ;Gbe{ 

lbO{Psf]] eGg] hgfpFb5 .  
 

  

(= o; -;'Gtnf /+usf]_ Icon n] pQm 

/]s8{ Emergency dfukmf/fd ePsf] 

hgfpFb5 . 

 

  

!)= o;  -xl/of]_ /+usf] Column n] s'g} 

lglZrt ;fdfu|Lsf] tTsfn pknJw 

kl/df0f nfO{ hgfpFb5 . 

  

!!= o; Column n] bflvnf ug]{ :6f]/ 

df lglZrt ;fdfu|Lsf] tTsfn 

pknJw df}Hbft (Stock On Hand) 

nfO{ hgfpFb5 . 

 

  

!@= o; Column n] lgsf;f ug]{ :6f]/ 

df lglZrt ;fdfu|Lsf] tTsfn 

pknJw df}Hbft (Stock On Hand) 

nfO{ hgfpFb5 . 

 

  

!#= o; Column n] s'g} ;fdfu|Lsf] dfu 

ul/Psf] kl/df0fnfO{ hgfpFb5 . 

 

  

!$= o; Column n] lgsf;f ug{ of]hgf 

agfO{Psf] kl/df0fnfO{ hgfpFb5 .  

 

  

!%= Psk6s of]hgf alg;s]kl5, 

;DalGwt /]s8{sf] Check Box df 

lSns ug'{xf]; . 
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r/0f sfo{x¿ Wofg lbg'kg]{ s'/f pbfx/0f 

!^= olb k|of]ustf{n] dfu ul/Psf] 

;fdfu|L lgsf;f ug{ rfx]df, of]hgf 

;DkGg ug{sf nflu Draft / 

Release a6gdf lSns ug'{xf]; . 

 

/lnh ePsf] dfukmf/fd 

“Picking & Delivery” 

Tabdf uP/ a:g]5 . 

 

 

!&= olb k|of]ustf{n] :6ssf] sdLsf 

sf/0f jf cGo s'g} sf/0f cg'/f]w 

c:jLsf/ ug{ rfx]df, Reject a6gdf 

lSns ug'{xf]; .  

 

• k|0ffnLn]  “Reject 

Reason” dialog 

vf]Ng]5 . 

 

!*= c:jLsf/ ug'{sf] sf/0f /fVg'xf]; / 

sfo{ ;DkGg ug{sf nflu Update 

a6gdf lSns ug'{xf]; . 

 

Planning Tab af6 

;dfu|L dfukmf/fd 

x6\g]5 .  

 
 

!(= k|of]ustf{n] :jf:Yo sfof{nox?sf] 

dfukmf/fdnfO{ cfkm\gf] :6f]/df 

kof{Kt df}Hbft gePsfn] cGo 

:6f]/x?df Forward ug{ rfx]df, 

Forward a6gdf lSns ug'{xf]; . 

 

of] lasNk kflnsf / 

;f] eGbf dfyLNnf 

txsf nflu :jf:Yo 

sfof{nox?af6 k|Kt 

dfukmf/fdnfO{ k|s[ofdf 

n}hfg] ;dodf dfq 

nfu' x'G5 . 

 

 

@)= Forward Warehouse” dialog b]vf 

kg]{5 . 

 

 

 @!= :6f]/ 5fGgsf nflu Search a6gdf 

lSns ug'{xf]; . 

 

 

@@= “Warehouse” selection dialog 

af6 k|fKt :6f]/x?af6 5fGg'xf]; . 

Apply df lSns ug'{xf]; . 

 

dfukmf/fd 

“Forwarded Tasks” 

Tab df hfg]5 . 
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r/0f sfo{x¿ Wofg lbg'kg]{ s'/f pbfx/0f 

@#= lglZrt lbgdf s'g} lglZrt 

:6f]/x?af6 k|Kt ;a} dfukmf/fdx? 

lk|G6 ug{sf nflu “Print” df lSns 

ug'{xf]; . Prnit preview b]vf kg]{5 

. 

 

Prnit preview b]vf 

kg]{5 . 

 

 

@$= Drop Down  af6 “Consolidated 

Requisition” kmf/fd 5fGg'xf]; . 

Prnit preview b]vf 

kg]{5 . 

cfjZostfcg';f/ 

k[i7x? ldnfP/ Print 

df lSns ug'{xf]; . 

 

 

@%= cfjZostfcg';f/ Print jf 

Download df lSns ug'{xf]; . 

 

 

 

@^= lgisfzgsf nflu “Picking & 

Delivery” Tabdf hfg'xf]; . 

“Picking & Delivery” af6 

;dfu|Lx? Release ug{sf nflu 

tnsf] r/0fx?sf] cg's/0f ug'{xf]; .  
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r/0f sfo{x¿ Wofg lbg'kg]{ s'/f pbfx/0f 

@&= olb :6s km/s km/s Jofraf6 

lgisfzg ug{'k/]df jf olb Jofr 

g+=“Drafting & Releasing” kl5 

;RofpFbf kl/jt{g x'g uPdf o; 

a6gdf lSns ug'{xf]; . Batch Nos 

dialog b]vf kg]{5 . 

 

 

 

@*= k|0ffnLn] uf]nf] 3]/f -xl/of] /+u_ df 

kl/jt{g ePsf] JofrnfO{ 

hgfO{/x]sf] 5 . 

  

@(=  k|0ffnL4f/f 5flgPsf] Jofr ljj/0f 

x]g{sf nflu Mouse Pointer nfO{ 

“Batch View” a6gdf n}hfg'xf];  

 

 

 

#)= 5flgPsf] Line Item kl/df0f oxfF 

b]vfO{Psf] 5 . 

  

#!= Jofrdf pknJw kl/df0f oxfF 

b]vfOPsf] 5 . 
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r/0f sfo{x¿ Wofg lbg'kg]{ s'/f pbfx/0f 

#@= k|0ffnL4f/f 5flgPsf]sf] Jofr x6fpg 

Delete df lSns ug'{xf]; . 

  

##= Jofr 5fGgsf nflu “Batch 

Number” a6gdf lSns ug'{xf]; .  

“Existing Batch Numbers” dialog 

b]vf kg]{5 . 

 

  

#$= cfjZos Jofr 5fGgsf nflu pQm 

Jofrsf] r]saS;df lSns ug'{xf]; .  

 

• 5flgPsf] Jofr  

“Batch Numbers” 

dialog sf] Griddf 

;"lrs[t x'g]5 . 

 

#%= Jofr ;'lglZrt ug{sf nflu Apply 

df lSns ug'{xf]; . 

 

  

#^= Psk6s Jofrx? /flv;s]kl5, 

dfukmf/fdnfO{ Delivered Tabdf 

:yfgfGt/0f ug{sf nflu Confirm 

df lSns ug'{xf]; . 

lgDgfg';f/sf] ;'rgfn] ;fdfu|Lx? ;kmntfk'j{s 

Deliver ePsf] hgfpFb5 . 

 

#&= cfjZos k/]sf] v08df, 8]lne/ 

ePsf dfukmf/fdx? Delivered Tab 

df x]g{ ;lsg]5 . 

 

  

 

#*= 8]lne/ ePsf dfu kmf/fdx? x=kmf= 

(Handover) sf ?kdf lk|G6 

ug'{xf]; h'g k|fKt ug]{ :6f]/nfO{ 

k7fpg'kb{5 .   
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r/0f sfo{x¿ Wofg lbg'kg]{ s'/f pbfx/0f 

#(= s'g} ;d'xsf] 8]lne/ ePsf] 

;fdfu|Lx? x]g{sf nflu “+” a6gdf 

lSns ug'{xf]; . 

  

$)= olb :6s km/s km/s Jofraf6 

lgisfzg ug{ cfjZos ePdf olb 

Jofr ;Rofpsf sf/0f delivery 

k5f8L kl/jt{g ug{ k/]df, View 

a6gdf lSns ug'{xf]; . 

• Batch Nos dialog 

b]vf kg]{5 . 

• km/s Jofr 5fGgsf 

nflu @( b]lv #% 

;Ddsf r/0fx?sf] 

kfngf ug'{xf]; .  

 

$!= Forwarded dfu kmf/fdx? x]g{sf 

nflu “Forwarded Task” Tab df 

hfg'xf]; .  

 

  

 

$@= o; Column n] k|To]s 

dfukmf/fdx? Forward ePsf 

:6f]/x? b]vfpFb5 . 
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r/0f sfo{x¿ Wofg lbg'kg]{ s'/f pbfx/0f 

$#= q'l6j; s'g} dfu kmf/fd Forward 

ePdf jf cfkm\gf] :6f]/df :6s 

pknJw ePdf lkmtf{ ug{sf nflu 

“Roll Back” df lSns ug'{xf]; . 

 

• o; lasNk 

Forward ePsf] 

dfukmf/fd 

forward ul/Psf] 

:6f]/sf] of]hgfs} 

txdf ePdf /  

;fdfu|Lx? 

k7fO{g;s]sf] 

cfj:yfsf nflu 

dfq pknJw 5 .  

 

 

$$= dfu kmf/fd Planning Tab df hfg]5 

. 
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!!=# tkfO{+ k|To]If ;fdu|Lsf] lgsf;f s;/L ug{'x'G5 < 

 

r/0f sfo{x¿ Wofg lbg'kg]{ s'/f pbfx/0f 

dfWod : Inventory & Warehousing > Commodity Issue 

a}slNks?kdf u[xk[i7df ePsf ]  “Direct Commodity Issue”6fOndf lSns ug'{xf]; .  

!= “Direct Commodity Issue” Tile 

5fGg'xf]; . 

 

 

 

 

@= k"j{lg{wfl/t ?kdf g} Document 

date /flvPsf] x'G5 .  

• olb k|of]ustf{nfO{ ldlt 

/fVg] cg'dlt k|bfg ul/Psf] 

5 eg], kfqf]af6 ldlt 5fGg 

;Sb5g . 
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r/0f sfo{x¿ Wofg lbg'kg]{ s'/f pbfx/0f 

#= 

 

 

 

 

 

 

 

 

Dropdown List af6 ;fdfu|Lx? 

lgsf;f :6f]/af6 x'g nfu]sf] xf] jf 

l;lj/x? af6 xf] 5fGg'xf]; . cl3Nnf 

r/0fx?sf] cfwf/df, lhNNff / :jf:Yo 

sfof{no jf l;lj/ xf] ;f] sf] k|sf/ 

5fgL k|fKt ug]{ :6f]/ 5fGg'xf]; . 

 

• bflvnf ug]{ :6f]/sf] lhNnf 

5fGg'xf]; . 

• bflvnf ug]{ :6f]/sf] :jf:Yo 

sfof{nosf] k|sf/ 5fGg'xf]; 

. 

• 5flgPsf lhNnf / x=kmf= 

sf] k|sf/sf cfwf/df 

;DalGwt :6f]/x?sf] ;"rL 

b]vf kb{5 .  

• k|0ffnLn] ;a} bflvnf ug]{ 

:6f]/x? Load ug]{5 -

eLMIS sfof{Gjog eO{/x]sf 

tyf gePsf klg_ . oxfF 

k|of]ustf{n] cfjZos Site 

5fGg'kg]{5 . 

• Site df kxF'r gx'g'sf 

afah't k|of]ustf{ bflvnf 

ug{] :6f]/ 5fGg ;Ifd 

x'g]5g . 

 

 

$= lgsf;fsf] ;DaGwdf s]xL ljj/0f eP 

/fVg'xf]; .  

  

%= 

 

x= kmf= df lk|G6 ePsf] dfu kmf/fd 

g+=gDa/ /fVg'xf]; . 

 

  

^

= 

lgsf;f eO{/x]sf ;fdfu|Lx? n}hfg]sf] 

lgDglnlvt ljj/0fx? /fVg'xf]; . 

!= gfd 

@= kb 

#= sfof{nosf] gfd 

$= ;Dks{ gDa/ 

%=;fdfu|L n}hfg] JolQm  

^= s}lkmot 
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r/0f sfo{x¿ Wofg lbg'kg]{ s'/f pbfx/0f 

&

= 

o; :yfgdf Grid df /flvPsf 

;fdfu|Lx?sf] “hDDff jhg” :jt 

b]vf kg]{5  . cfjZostf k/]df o; 

value  df ;dfof]hg ug{ ;lsG5 . 

 

 ;fdfg Packing ubf{ yk 

jhg / Packaging n] klg 

jhg df kl/jt{g cfpg 

;Sb5 . 

 

*= ;fdfu|Lsf] gfdsf] ;'?sf] s]xL 

cIf/x? 6fO{k ug'{xf]; / k|0ffnLn] 

pknJw ;fdfu|Lsf] gfd ;'emfj lbG5 

. Drop down af6 ;dfu|Lsf] gfd 

5fGg'xf]; .  

a}slNks?kdf, Search df 

lSns ul/ gfd vf]Hg'xf]; / 

5fGg'xf]; .  

 

(= 

 

Drop down af6 ;fdfu|Lx? ldgfxf 

ug]{ Aofr 5gf}6 ug'{xf]; . 5flgPsf] 

;fdfu|Lsf] cfwf/df  Drop down list 

sf] value Load x'g] 5 . 

• k|of]ustf{n] pknJw Jofr 

dWo] s'g}klg Jofr -

PS;kfo/ gePsf_ 

lgsf;fsf nflu 5fGg 

;Sg]5 .  

• olb k|of]ustf{n] rfx]df 

w]/}j6f Jofrx? klg 

k7fpg ;Sg]5, To;sf 

nflu Item Grid df tYof+s 

Entry  ubf{  w]/}j6f line 

df Entry ug'{kg]{5 . -Pp6f 

Line df  Pp6f dfq Jofr 

/xG5_ .  

 

 

!)= Drop down af6 ;DalGwt Bin / 

Expiry Info 5fGg'xf]; .  

 

5flgPsf] ;fdfu|Lsf] cfwf/df 

Drop Down df /lvPsf] 

Value km]/L Load x'g]5 . 

 

 

!!= h'g ;fdfgsf] lgsf;f ug]{ xf] To:sf] 

kl/df0f /fVg'xf]; . 

 

• ;a} pknJw Jofrx?sf] 

tTsfn pknJw kl/df0f 

(On Hand Stock) b]vf 

kg]{5 . 
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r/0f sfo{x¿ Wofg lbg'kg]{ s'/f pbfx/0f 

!@= ;fdfu|Lsf] af/]df s}lkmot /fVg'xf]; . • kljt{g ug{ jf ;Rofpgsf 

nflu o; lkmN8df b'O{k6s 

lSns ug'{xf];  

 

 

!#=  Grid df ;fdfu|L yk ug{ “Add 

Record” df lSns ug'{xf]; . 

  

!$= 5flgPsf ;fdfu|Lsf] “Gross 

Weight” pQm ;fdfu|Lsf] dfkg O{sfO{ 

;+u} b]lvg]5 .  

• olb jhg leGg 5 eg], 

k|of]ustf{n] gof O{sfO{ 

k|of; u/]/ ;xL ahg /fVg 

;Sb5 .  

 

!%= 5flgPsf ;fdfu|Lx?sf] “ s'n jhg” 

lsnf]u|fddf b]vf kg]{5 . 

 

  

!^= ;a} cfjZos lgsf;f ug'{kg]{ 

;fdfu|Lx? g/flvP;Dd * b]lv !#  

;Ddsf r/0fx? bf]xf]/fpg'xf]; . 

 

  

!&= /]s8{ ;'/lIft ug{sf nflu “Draft” 

a6gdf lSns ug'{xf]; . 

 

 

!*= /]s8{ ;DkGg eO{;s]kl5 ”Release” 

df lSns ug'{xf]; . 

• sf/f]af/ k"/f ePkZrft 

pknAw cGo sfo{x?sf] 

af/]df hfGgsf nflu 

Instructions regarding 

Forms  efudf hfg'xf]; . 
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!!=$ ;fdfu|L lgsf;f ug]{ cEof;   

cj:yfM 

tkfO{+ sfo{/t lhNnf :jf:Yo sfof{no cGtu{tsf] s'g} Ps :jf:Yo rf}sLnfO{ lgDg 

;fdfgx¿sf] nflu x:tfGt/0f kmf/fd eg'{xf]; .  

 

                                                                          d=n]=k=kmf=g+=$)^                                  

प्रदेश नं. ५      

सामाजिक जिकास मन्त्रालय 

स्िास््य जनदेशनालय 

:jf:Yo sfof{no, bfª 

कायाालय कोड न.ं: 

 

हस्तान्त्तरण फारम 

 

यस कायाालयको तपजसल अनुसारको मालसामान हस्तान्त्तरण गररएको छ । 

सामान हस्तान्त्तरण गने जनणाय नं.: 

सामान हस्तान्त्तरण गने जनणाय जमजतिः 

सामान हस्तान्त्तरण गररएको कायाालयको नामिः 3f]/fxL gu/kfnLsfsf] sfof{no 

 ldlt @)&^.)^.)^ 

 हस्तान्त्तरण फारम नं 

:   
 

qm=

;+= 

lhG;L 

juL{s

/0f 

;+s]t 

g+= 

lhG

;L 

vft

f 

kfgf 

g+ 

;fdfgsf] gfd 
:k]l;l

km 

s]zg 

;fdfgsf] 

klxrfg g+= 
df]8

n 

g+= kl/df

0f 
Osf

O{ 

hDdf 

k/n 

d"No 

;'

¿ 

k||fK

t 

ldl

t 

dfn

sf] 

ef}}lt

s 

cj:

yf 

1 52 1 Condom  
Bat: 837492 

Exp:2019/0

7/30 

 
10,00

0 
Pc 1.80   

2 52 11 Amoxycillin 125 mg  
Bat: 837494 

Exp:2019/0

7/30 

 

8,000 Tab 4.75   

3 52 6 
Ciprofloxacin 250 

mg. 
 

Bat: 00074 

Exp:2019/0

1/30 

 
12,00

0 
Tab 3.12   

4 52 11 
Metronidazole 

200mg Tab 
 

Bat: 

4837BC 

Exp:2019/0

8/30 

 

17,00

0 
Tab 5.50   

5 52 129 Paracetamol 500 mg  
Bat: 9383 

Exp:2019/0

4/30 

 
30,00

0 
Tab 0.70   

6 52 200 
B.C.G. Vaccine 20 

Dose 

 
Bat: 0273 

Exp:2019/0

4/30 

 

100 

Vial 
325.

00 
  

 
 

सामान हस्तान्त्तरण गने कायाालयले भनेिः 
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सामान बुझाउनेकोिः  
सामान हस्तान्त्तरण गने 

कायाालय प्रमुखको: 
सामान बुजझजलनेकोिः बुजझजलने कायालाय प्रमुखकोिः 

नामिः  नामिः  नामिः  नामिः  
पदिः पदिः पदिः पदिः 
दस्तखतिः दस्तखतिः दस्तखतिः दस्तखतिः 
जमजतिः जमजतिः जमजतिः जमजतिः 

 

 

lgb]{zgM dfly lgb]{zgx?sf cfwf/df ;fdfu|L lgsf;f cEof; k"/f ug'{xf]; . 

 

 

 

!!=%= tkfO{+ dfu kmf/fdaf6 ;fdu|Lx¿sf] lgsf;f s;/L ug{'x'G5 < 

  

r/0

f 

sfo{x¿ Wofg lbg'kg]{ s'/f pbfx/0f 

Path: Inventory & Warehousing > Requisition / Distribution 
J}fslNks?kdf u[xk[i7df ePsf]  “Issue Through Requisition” 6fOndf lSns ug'{xf]; . 

!=  “Issue Through Requisition” 6fOn 

5fGg'xf]; . 

 

 

 

 

 

@= k"j{lg{wfl/t ?kdf g} Document 

date /flvPsf] x'G5 .  

• olb k|of]ustf{nfO{ ldlt /fVg] 

cg'dlt k|bfg ul/Psf] 5 

eg], kfqf]af6 ldlt 5fGg 

;Sb5g . 
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r/0

f 

sfo{x¿ Wofg lbg'kg]{ s'/f pbfx/0f 

#= ;fdfu|Lx? bflvnf ug]{sf] gfd 

pNn]v ug'{xf]; . 

  

$= lgsf;fsf] ;DaGwdf s]xL ljj/0f eP 

/fVg'xf]; . 

  

%= ;fdfu|Lsf] gfdsf] ;'?sf s]xL 

cIf/x? 6fO{k ug'{xf]; / k|0ffnLn] 

pknJw ;fdfu|Lsf] gfd ;'emfj lbG5 

. Drop down af6 ;dfu|Lsf] gfd 

5fGg'xf]; .  

• a}slNks?kdf, Search df 

lSns ul/ gfd vf]Hg'xf]; / 

5fGg'xf]; .  

 

 

^= Dropdown af6 lgsf;f ug{sf nflu 

;fdfu|Lx?sf] Jofr g+= 5fGg'xf]; 

.;fdfu|Lx? ldgfxf ug]{ af6 Aofr 

5gf}6 ug'{xf]; . 5flgPsf] ;fdfu|Lsf] 

cfwf/df  Drop down list sf] value 

Load x'g] 5 . 

  

&

= 

Drop down list af6 ;DalGwt 

;fdfu|Lsf]  Bin and  Expiry Info 

5fGg'xf]; .  

 

5flgPsf] ;fdfu|Lsf] cfwf/df  

Drop down list sf] value 

Load x'g] 5 . 

 

*= lgsf;f ug]{ ;fdfgsf] kl/df0f 

/fVg'xf]; . 

 

  

(= ;fdfu|Lsf] af/]df s}lkmot /fVg'xf]; .   

!)=  Grid df ;fdfu|L yk ug{ “Add 

Record” df lSns ug'{xf]; . 

  

!!= lgsf;f ug{ cfjZos kg]{ ;a} 

;fdfu|Lx?df yk geP ;Dd r/0f 

%–!) bf]xf]of{pg'xf]; . 

  

!@= “Draft” a6gdf lSns ul/ /]s8{nfO 

;'l/lIft ug'{xf]; .  

 

 

 

!#= /]s8{ ;DkGg ePkl5  “Release” 

a6gdf  lSns ug'{xf]; . 

• sf/f]af/ k"/f ePkZrft\, 

pknAw sfo{x?sf] af/]df 

hfGgsf nflu Instructions 

regarding Forms  efudf 

hfg'xf]; . 
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!!=^ dfu kmf/fdaf6 lgsf;f ug]{ cEof; . 

cj:yfM 

 tkfO{sf] sfof{nodf cfhsf] ldltdf lgDg ;fdfgx¿sf] nflu lgsf;f tof/ ug'{xf]; . 

d=n]=k=kmf=g+= $)$ 

प्रदेश सरकार 

प्रदेश नं ५ 
सामाजिक जिकास मन्त्रालय 

स्वास्थ्य जनदेशनालय 

:Jff:Yo sfof{no, alb{of  

खर्ा / जनकासा फारम 

 

>L k|d'v, 

e08f/ zfvf       lgsf;L gDa/ ============ cfly{s aif{  

qm=d+= ;fdfgsf] gfd :k]zLlkms]zg 

lgsf;f ul/Psf] lhG;L 

vftf 

kfgf 

gDa/ 

s}lkmot 
OsfO{ 

;fdfgsf] 

kl/df0f 
b/ 

1 Condom  Pc 90 2.00 1  

2 Amoxycillin 125 mg   Tab 10 5.76 11  

3 Ciprofloxacin 250 mg.   Tab 20  2.60 6  

4 
Metronidazole 200mg 

Tab  

 

Tab 
40  1.80 

11 
 

5 Paracetamol 500 mg  Tab 40  1  129  

6 B.C.G. Vaccine 20 Dose  Vial 5 200 200  

 

स्टोर शाखाको दस्तख िः स्वीकृ  गनेको दस्तख िः 

नामिः  नामिः  

जमज िः  जमज िः  

 

 

  

lgb]{zgM  

dfly pNn]lvt lgb]{zgx?sf cfwf/df bflvnf kmf/fd tof/ ug'{xf]; .  
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!@= tkfO{+ ef}lts u0fgf (Physical Inventory) s;/L ug'{x'G5 < 

 

sfo{ M sDKo'6/sf] dfWodaf6 Physical balance / Software balance sf] 

ldnfg ug]{ . 

s;n] ug]{ <M :6f]/lsk/ / :6f]/ ;+rfngdf lhDdf lnPsf] JolQm . 

p2]Zo M Physical balance sf] ;+be{df Software balance sf] ldnfg ug{ .  

slxn] ug]{ < M lhG;L df}Hbftsf] k|ltj]bg (LMIS Report) tof/ ug]{ a]nfdf 

cfjZostf cg';f/ h'g;'s} a]nfdf ug]{ . 

cfjZos ;fdu|L M OG6/g]6 ;]jf ;+rfng ePsf] sDKo'6/÷Nofk6k 

 

 
 

 

 

 

 

 

 

 

 

 

 

 

 

 

eLMIS 

Create 

Physical 

inventory 

 

Enter the  

Inventory values 

from the 

physical count 

 

Reconcile 

variances 

through a Stock 

Adjustment 

Count the 

Inventory 

Physically 

Print System 

balances 

Warehouse 
User 

Storekeeper 

Actors 
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r/0f sfo{x¿ Wofg lbg'kg]{ s'/f pbfx/0f 

dfWod: Inventory & Warehousing > ef}lts df}Hbft 

 
!= k"j{lg{wfl/t ?kdf g} Document 

date /flvPsf] x'G5 . 

olb k|of]ustf{nfO{ ldlt 

/fVg] cg'dlt k|bfg ul/Psf] 

5 eg], kfqf]af6 ldlt 5fGg 

;Sb5g . 

 

 

@= Logged In k|of]ustf{sf] 7]ufgfdf 

hf/L ug]{ :6f]/ k"j{lgwf{l/t ?kdf g} 

lglZrt ul/Psf] x'G5 . 

  

#= ljj/0fsf] ?kdf Eff}lts df}Hbft 

u0fgfsf] af/]df s]xL hfgsf/L 

/fVg'xf]; . 

  

$= :6f]/df pknAw ;a} ;fdfu|Lx?sf] 

;"rL x]g{sf] nflu “Refresh” 
a6gdf lSns ug'{xf]; . 

 

  

%= “Draft” a6gdf lSns ul/ 

/]s8{nfO ;'l/lIft ug'{xf]; . 

 

• Psk6s Draft 
lk|G6 ePkl5, 

df}Hbft Freeze 

x'g]5 / ;fdfu|Lx? 

bflvnf, lgsf;f / 

ldnfg ug{] 

;Defjgf x'b}g .  

 

 

^= ;'lrdf ePsf ;fdu|Lx?sf] lk|G6]8 ?k 

k|fKt ug{sf nflu “Print” a6gdf 

lSns ug'{xf]; . 
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r/0f sfo{x¿ Wofg lbg'kg]{ s'/f pbfx/0f 

&=  tTsfn pknJw df}Hbftsf] kl/df0f 

gf]6 ul/ ef}lts u0fgf ;DkGg 

ug'{xf]; . 

 

  

*= eLMIS df Eff}lts df}Hbftsf] Value  

/fVgsf nflu “Edit” a6gdf lSns 

ug'{xf]; . 

 

 

 

 

(= k|To]s ;fdfu|Lsf] tTsfn pknJw 

kl/df0fnfO “Physical Balance” 

Columndf /fVg'xf]; . 

“System Balance” 

Columndf klxnf b]lv 

k|0ffnLdf pknAw Balance 

b]vf kb{5 . 

 

 

!)= Filtersf] k|of]u ul/ gfd 6fOk u/]/ 

cfjZos ;fdfu|Lx? sf] vf]hL 

ug'{xf]; . 

 

  

!!= Psk6s ;a} Values /flvPkl5 

“Update” df lSns ug'{xf]; .  

 

  

!@= Psk6s /]s8{ ;'l/lIft ePkl5, 

ef}lts Balance ;+u sf] leGgtf 

(Variance) klg b]vf kg]{] 5 .  
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r/0f sfo{x¿ Wofg lbg'kg]{ s'/f pbfx/0f 

!#=  /]s8{ ;DkGg ePkl5 “Release” df 

lSns ug'{xf]; .   

ca df}Hbft k|0ffnLdf 

sf/f]af/sf] nflu km]/L 

pknAw x'g] 5 . 

sf/f]af/ k"/f ePkZrft\, 

pknAw sfo{x?sf] af/]df 

hfGgsf nflu Instructions 

regarding Forms  efudf 

hfg'xf]; . 

 

 

!$= Eff}lts df}Hbftdf u/]kl5 leGgtf 

b]lvPdf olb df}Hbft ldnfg ug{ 

cfjZos 5 eg]  “Actions” / 
“Convert to Stock Adjustment” 
df lSns ug'{xf]; .   

 

 

!%= ;fdfu|Lx? leGgtfsf ;fydf Grid df 

df}Hbft ldnfg kmf/fd klg b]lvg]5 . 

 

df}Hbft ldnfg ug{sf nflu 

csf{]  efudf pNN]lvt 

r/0fx?sf] cg's/0f ug'{xf]; 

.   

 

 

 

 

o; k|0ffnLn] k|of]ustf{nfO{ ef}lts df}Hbftsf nflu ;fdfu|Lsf] gfd, Jofr g+=, PS;kfo/L 

ldlt jf clGtd ef}ltd df}Hbft ul/Psf] ldlt cflb Filter x? k|of]u u/L ;fdfu|L 5fGgsf 

nflu ;xof]u k'/\ofpFb5 . ;fy}, s'g} ;fdfu|L jf ;f]sf] Jofrsf] e}lts u0fgf ug{sf nflu klg 

k|0ffnLn] cg'dlt k|bfg u/]sf] 5 . To;kl5 eg], ef}lts u0fgf ;DkGg geP;Dd k|0ffnLn] 

pQm ;fdfu|L÷Jofrdf ul/g] ;a} k|sf/sf sf/f]af/x?df k|ltjGw nufpg] 5 .  
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Psk6s “Released” ef}lts u0fgfnfO{ df}Hbft ;dfof]hgdf kl/0ft ul/;s]kl5, k|0ffnLn] 

df}Hbft ;dfof]hg kmf/fddf ;DalGwt hfgsf/Lx? Load ug]{5 .

 

 

;DalGwt df}Hbft ;dfof]hg ul/ l/lnh ul/;s]kl5 dfq ef}lts u0fgfdf b]lvPsf] ;+Vofn] 

k|0ffnLdf k|efj kfg]{5 .  

;+u7gfTds kbfg'qmd 

 

cfly{s jif{ aGb ug]{ ;dodf Admin User  nfO{ d];]h dfkm{t  ;DalGwt site sf] df}lts 

u0fgfsf af/]df hfgsf/L lbg'kb{5 .  
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!@=! ef}lts u0fgf ug{] cEof;   

cj:yfM 

tkfO{+ lhNnf :jf:Yo sfof{no, alb{ofsf] :6f]/lsk/ >L /fd e§rg x'g'x'G5 . cfh ldlt 

@)&%.)$.! ut] :6f]/sf] ef}lts lgl/If0f ubf{ tkl;n adf]lhd ;fdu|Lsf] ef}lts 

kl/df0f kfpg' eof] . k|lqmof k'/\ofO{ eLMIS df ef}lts u0fgf eg'{xf]; .  

 

l;=g+= 
;fdfgsf] gfd 

ef}lts u0fgfdf k|fKt 

kl/df0f 
OsfO{ 

Aofr g+= 

! Condom 28,000 Pc 
Batch No: 837492 

Exp:2019/07/30 

@ 
Amoxycillin 125 mg 8,000 Tab 

Batch No: 837494 

Exp:2019/07/30 

# 
Ciprofloxacin 250 mg. 99,000 Tab 

Batch No: 00074 

Exp:2019/01/30 

$ 
Metronidazole 200mg Tab 17,000 Tab 

Batch No: 4837BC 

Exp:2019/08/30 

% 
Paracetamol 500 mg 136,000 Tab 

Batch No: 9383 

Exp:2019/04/30 
^ 

BCG Vaccine 20 Dose 90 Vial 
Batch No: 0273 

Exp:2019/04/30 

 

 
 
 

  



eLMIS Online ;km\6j]o/ ;xefuL k'l:tsf 

89 

 

!#= tkfO{+ df}Hbft ;dfof]hg÷ldnfg (Stock Adjustment) s;/L ug'{x'G5 <  
 
 

sfo{ M ef}lts df}Hbftsf] dfWodaf6 Stock Balance sf] ;dfof]hg ug]{ . 

s;n] ug]{ <M :6f]/lsk/ / :jf:Yof ;'ljwf lhDdf lnPsf] JolQm . 

p2]Zo M ef}lts df}Hbft ldnfg ug{sf] nflu Stock Adjustment sf] l;h{gf tof/ ug{ .  

slxn] ug]{ <  s'g} ;fdu|L x/fodf / e]l6Psf] ?kdf . 

cfjZos ;fdu|L M OG6/g]6 ;]jf ;+rfng ePsf] sDKo'6/÷Nofk6k . 

 

 

 
 

 

;dfof]hg sf k|sf/ ljj/0f 

!#=!   Kn; ;dfof]hg(Plus 

Adjustment) 

o; k|sf/sf] ;dfof]hg k|0ffnLdf Tof] cj:yfdf ul/G5 ha 

df}Hbftx? ef}lts?kdf :6f]/df e]l6G5g t/ eLMIS k|0ffnLdf 

/]s8{ ePsf x'b}gg . 

ltgLx? o; k|sf/ /]s8{ ug{ ;lsG5 M 

!= ltgLx?nfO{ pknAw Aofrdf yk]/ . 

cyjf 

@= gofF Aofr l;h{gf u/]/ . 

 

eLMIS 

System 

Identify 

Variances in 

Stock on Hand 

Create Stock 

Adjustment 

Warehouse 
User  

(eLMIS User) 

Storekeeper 

Actors 
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!#=@  dfO{g; ;dfof]hg 

(Minus Adjustment) 

o; k|sf/sf] ;dfof]hg k|0ffnLdf Tof] cj:yfdf ul/G5 ha 

df}Hbftx? eLMIS k|0ffnLdf /]s8{ ePsf x'G5, t/ ljleGg 

sf/0fx? h:t} rf]/L / Iflt ePsf] sf/0fn] ubf{ df}Hbftx? 

ef}lts?kdf :6f]/df pknAw x'b}gg .  

 

!#=#  VVM ;dfof]hg 

(VVM Adjustment) 

o; k|sf/sf] ;dfof]hg vf]kx?df nfu" x'G5 / ha vf]ksf] 

k|fof]lus cj:yf (Usability Status) df kl/jt{g x'G5 ta 

;dfof]hg ul/G5 .  
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!#=!= tkfO{+ Kn; df}Hbft ;dfof]hg (Plus Stock Adjustment) s;/L 

ug'{x'G5 < 

 

r/0f sfo{x¿ Wofg lbg'kg]{ s'/f pbfx/0f 

dfWod : Inventory & Warehousing > df}Hbft ;dfof]hg 

 

!= k"j{lg{wfl/t ?kdf g} Document date 

/flvPsf] x'G5 

olb k|of]ustf{nfO{ ldlt /fVg] 

cg'dlt k|bfg ul/Psf] 5 eg], 

kfqf]af6 ldlt 5fGg ;Sb5g . 

 

 

@= Drop down af6 Adjustment 

Reason 5gf}6 ug'{xf];\ . 

  

#= ;dfof]hg sf k|sf/ :jtM “Plus (+)” 

sf ?kdf /fVg] 5 . 

  

$= Logged In k|of]ustf{sf] 7]ufgfdf 

k'j{lgwf{l/t ?kdf :6f]/ lglZrt 

ul/Psf] 5 . 

 

  

%= ldnfg ;DaGwL s]xL ljj/0f eP 

/fVg'xf]; . 

 

  

^= ;fdfu|Lsf] gfdsf] z'?sf s]xL cIf/ 

6fOk ug'{xf]; / k|0ffnLn] pknAw 

;fdfu|Lsf] gfdsf] ;'´fj lbg] 5 . 

Drodown List af6 ;fdfgsf] 

5fGg'xf]; / ;fdfg 5fGg jf vf]hL 

ug{sf nflu “Search” cfOsgdf 
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r/0f sfo{x¿ Wofg lbg'kg]{ s'/f pbfx/0f 

lSns ug'{xf];\ . 

 

&= Psk6s ;fdfu|L 5flg;s]kl5, 

k|0ffnLn] ;DalGwt Aofr gDa/x? 

Load ug]{ 5 . “New” a6gdf lSns 

ul/ :6ssf] nflu gofF, pknJw 

Aofrx?;Fu ;DalGwt gePsf] 

Aofrsf] l;h{gf ul/G5  .   

“New Batch” Dialog b]vf 

kg]{5 . 

 

 

* 5flgPsf] ;fdfu|Lsf] k|sf/ df 

cfwfl/t gof Aofr g+= / goFf Lot 

Number /fVg'xf]; . 

  

( Jofr hfgsf/Lsf cfwf/df ljg 

hfgsf/L :jt /flvg]5 . olb gePdf, 

Drop down ;'lraf6 ;+alGwt lag 

5gf}6 ug'{xf]; . 

 

  

!)= Drop down ;'lraf6 pTkfbgstf{ 

5gf}6 ug'{xf]\ . 

  

!!= olb 5flgPsf] ;fdfu|L vf]k xf], VVM 
lkmN8 ;lqmo x'g] 5 . Drop down 

;'lraf6 l:ylt 5fGg'xf]; . 

  

!@= pTkfbg ldlt BS jf AD 9fFrfdf 

/fVg'xf]; . 

• j}slNks 9fFrfdf :jtM 

/flvg]5 . 

• of] clgjfo{ lkmN8 xf]Og 

. 

 

!#= PS;kfo/L ldlt BS / AD 9fFrfdf 

/fVg'xf]; . 

• j}slNks 9fFrfdf :jtM 

/flvg]5 . 

• olb 5flgPsf] pTkfbg 

Aofr ;+alGwt xf] eg] 

clgjfo{ lkmN8 xf], t/ 
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r/0f sfo{x¿ Wofg lbg'kg]{ s'/f pbfx/0f 

w]/} ;fdfu|Lx?sf nflu 

eg] 5}g .  

!$= Kf|0ffnLn] Dofb ;dfKt x'gsf nflu 

afFsL lbgx? :jtM /fVg] 5 .   

  

!%= gofF Aofrsf] l;h{gf ug{ “Apply” df 

lSns ug'{xf]; . 

 

  

!^= Drop Down  ;'lraf6 ljg hfgsf/L 

5fGg'xf]; . 

 

  

!&= Jofr hfgsf/Lsf cfwf/df 

pTkfbgstf{ :jt 5flgg]5 .  

  

!*=  Psk6s Aofr 5\gf}6 jf l;h{gf 

ePkl5 of] efu ;lqmo x'g]5 . 

;dfof]hgf ug'{kg]{ ;fdfu|Lsf] kl/df0f 

/fVg'xf]; . 

 

  

!(= :6ssf af/]df s'g} klg hfgsf/L eP 

s}lkmot /fVg'xf]; . 

  

@)= Grid  df ;dfof]hg yk ug{ “Add 

Record” df lSns ug'{xf]; . 

  

@!= ldnfg ug{ cfjZos kg]{ ;a} 

;fdfu|Lx?df yk geP ;Dd @–@) 

;DDfsf r/0fx? bf]xf]of{pg'xf]; . 

• cGo k|sf/df yk 

;dfof]hgsf] nflu o; 

efusf] pk–efudf hfg'xf]; 

.  

 

@@=  “Draft” a6gdf lSns ul/ /]s8{nfO 

;'l/lIft ug'{xf]; .  

 

 

 

@#= /]s8{ ;DkGg ePkl5  “Release” 

a6gdf  lSns ug'{xf]; . 

• sf/f]af/ k"/f ePkZrft\, 

pknAw sfo{x?sf] af/]df 

hfGgsf nflu Instructions 

regarding Forms  efudf 

hfg'xf]; . 
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!#=@= tkfO{+ dfOg; df}Hbft ;dfof]hg (Minus Stock Adjustment) 

s;/L ug'{x'G5 < 

 

r/0f sfo{x¿ Wofg lbg'kg]{ s'/f pbfx/0f 

dfWod: Inventory & Warehousing > df}Hbft ;dfof]hg 

 

!= k"j{lg{wfl/t ?kdf g} Document date 

/flvPsf] x'G5 

olb k|of]ustf{nfO{ ldlt 

/fVg] cg'dlt k|bfg ul/Psf] 

5 eg], kfqf]af6 ldlt 5fGg 

;Sb5g . 

 

@= Drop down af6 Adjustment Reason 

5gf}6 ug'{xf];\ . 

  

#= ;dfof]hg sf] k|sf/ :jtM “Minus (-

)”sf ?kdf /fVg] 5 . 

  

$= Logged In k|of]ustf{sf] 7]ufgfdf 

k'j{lgwf{l/t ?kdf :6f]/ lglZrt ul/Psf] 

5 . 

 

  

%= ldnfg ;DaGwL s]xL ljj/0f eP /fVg'xf]; 

. 

 

  

^= ;fdfu|Lsf] gfdsf] z'?sf s]xL cIf/ 6fOk 

ug'{xf]; / k|0ffnLn] pknAw ;fdfu|Lsf] 

gfdsf] ;'´fj lbg] 5 . Drop Down 

List af6 ;fdfgsf] 5fGg'xf]; / ;fdfg 

5fGg jf vf]hL ug{sf nflu “Search” 

cfOsgdf lSns ug'{xf];\ . 
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r/0f sfo{x¿ Wofg lbg'kg]{ s'/f pbfx/0f 

&= Psk6s ;fdfu|L 5flg;s]kl5, k|0ffnLn] 

;DalGwt Aofr gDa/x? Load ug]{ 5 . 
nfu" x'g] Aofr g+= 5fGg'xf]; .   

 “New Batch” Dialog b]vf 

kg]{5 . 

 

*

= 

Jofr hfgsf/Lsf cfwf/df ljg hfgsf/L 

:jt /flvg]5 . olb gePdf, Drop 

down ;'lraf6 ;DalGwt ljg 5gf}6 

ug'{xf]; . 

 

  

(= Jofr hfgsf/Lsf cfwf/df pTkfbgsQf{ 

hfgsf/L :jt /flvg]5 . olb gePdf, 

Drop down ;'lraf6 ;DalGwt 

pTkfbgstf{ 5gf}6 ug'{xf]; . 

 

  

!)= Psk6s Aofr 5\gf}6 jf l;h{gf ePkl5 

of] efu ;lqmo x'g]5 . ;dfof]hgf ug'{kg]{ 

;fdfu|Lsf] kl/df0f /fVg'xf]; . 

 

  

!!= Dff}Hbftsf af/]df s'g} klg hfgsf/L eP 

s}lkmotdf /fVg'xf]; . 

  

!@= Grid df ;dfof]hg yk ug{ “Add 

Record” df lSns ug'{xf]; . 

  

!#= ldnfg ug{ cfjZos kg]{ ;a} ;fdfu|Lx? 

g/flvP ;Dd r/0f @–!@ bf]xf]of{pg'xf]; . 

• cGo k|sf/df 

;dfof]hg yk ug{sf 

nflu o; efusf] 

pk–efudf hfg'xf]; 

.  

 

!$=  “Draft” a6gdf lSns ul/ /]s8{nfO{ 

;'/lIft ug'{xf]; .  

 

 

 

!%= /]s8{ ;DkGg ePkl5  “Release” a6gdf  

lSns ug'{xf]; . 
• sf/f]af/ k"/f 

ePkZrft\, pknAw 

sfo{x?sf] af/]df 

hfGgsf nflu 
Instructions 
regarding Forms  

efudf hfg'xf]; . 
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!#=#= tkfO{+ VVM df}Hbft ;dfof]hg (VVM Stock Adjustment) s;/L 

ug'{x'G5 < 

 

r/0f sfo{x¿ Wofg lbg'kg]{ s'/f pbfx/0f 

dfWod: Inventory & Warehousing > df}Hbft ;dfof]hg 

 

!= k"j{lg{wfl/t ?kdf g} Document date 

/flvPsf] x'G5 

• olb k|of]ustf{nfO{ 

ldlt /fVg] cg'dlt 

k|bfg ul/Psf] 5 

eg], kfqf]af6 ldlt 

5fGg ;Sb5g . 

 

@= Drop down af6 Adjustment Reason 

5gf}6 ug'{xf];\ . 

  

#= ;dfof]hg sf k|sf/ :jtM “VVM” sf 

?kdf /flvg] 5 . 

  

$= Logged In k|of]ustf{sf] 7]ufgfdf 

k'j{lgwf{l/t ?kdf :6f]/ lglZrt ul/Psf] 

5 . 

 

  

%= ldnfg ;DaGwL s]xL ljj/0f eP /fVg'xf]; 

. 

 

  

^= ;fdfu|Lsf] gfdsf] z'?sf s]xL cIf/ 6fOk 

ug'{xf];\ / k|0ffnLn] pknAw ;fdfu|Lsf] 

gfdsf] ;'´fj lbg] 5 . Drop Down List 

af6 ;fdfg 5fGg'xf]; / ;fdfg 5fGg jf 

vf]hL ug{sf nflu “Search” cfOsgdf 

lSns ug'{xf];\ . 
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r/0f sfo{x¿ Wofg lbg'kg]{ s'/f pbfx/0f 

&= Psk6s ;fdfu|L 5flg;s]kl5, k|0ffnLn] 

;DalGwt Aofr gDa/x? Load ug]{ 5 . 
nfu" x'g] Aofr g+= 5fGg'xf]; .  . 

  

*

= 

Jofr hfgsf/Lsf cfwf/df ljg hfgsf/L 

:jt /flvg]5 . olb gePdf, Drop down 

;'lraf6 ;DalGwt lag 5gf}6 ug'{xf]\ . 

 

  

(= Jofr hfgsf/Lsf cfwf/df pTkfbgstf{ 

hfgsf/L :jt /flvg]5 . olb gePdf, 

Drop down ;'lraf6 ;DalGwt 

pTkfbgsQf 5gf}6 ug'{xf];\ . 

 

  

!)= Psk6s Aofr 5gf}6 jf l;h{gf ePkl5 

of] efu ;lqmo x'G5 . ;dfof]hg ug'{kg]{ 

;fdfu|Lsf] kl/df0f /fVg'xf]; . 

 

  

!!= olb 5flgPsf] ;fdfu|L vf]k xf] eg] / 

xfnsf] VVM l:ylt cBfjlws ul/Psf] 5 

eg] lkmN8df b]vf kg]{5 .  

• o; lkmN8 lglZqmo 

x'g] 5 .  

 

 

!@= Drop down list af6 :ffdfu|Lsf] gofF 

VVM cj:yf 5fGg'xf]; .  

 

  

!#= :6ssf af/]df s'g} klg hfgsf/L eP 

s}lkmot /fVg'xf]; . 

  

!$=  Grid df ;dfof]hg yk ug{ “Add 

Record” df lSns ug'{xf]; . 

  

!%= ldnfg ug{ cfjZos kg]{ ;a} ;fdfu|Lx? 

g/flvP;Dd r/0f @–!$ ;Dd 

bf]xf]/fpg''xf]; . 

• cGo k|sf/df 

;dfof]hgsf] yk 

ug{sf nflu o; 

efusf] pk–efudf 

hfg'xf]; .  

 

!^= “Draft” a6gdf lSns ul/ /]s8{nfO{ 

;'/lIft ug'{xf]; .  
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r/0f sfo{x¿ Wofg lbg'kg]{ s'/f pbfx/0f 

!&= /]s8{ ;DkGg ePkl5  “Release” a6gdf  

lSns ug'{xf]; . 
• sf/f]af/ k"/f 

ePkZeft\, pknAw 

sfo{x?sf] af/]df 

hfGgsf nflu 
Instructions 
regarding Forms  

efudf hfg'xf]; . 

 

 

 

 

!#=$= Dff}Hbft ;dfof]hg ug{] cEof; .  

cj:yfM 

tkfO{+ lhNnf :jf:Yo sfof{no, alb{ofsf] :6f]/lsk/ >L /fd e§rg x'g'x'G5 . ldlt 

@)&%.)$.)! ut] :6f]/sf] ef}lts lgl/If0f ubf{ tkl;n adf]lhdsf] cj:yf kfpg' 

eof] . k|lqmof k'/\ofO{ eLMIS df Stock Adjustment eg'{xf]; .  

 

l;=g+= ;fdfgsf] gfd kl/df0f OsfO{ Aofr g+= cj:yf 

!= Condom 600 Pc 
Bat: AT0273 

Exp:2019/04/30 

  

gofF 

Aofrsf 

kl/df0f 

k|fKt ug'{ 

eof] .  

@= Pills Cycle 800 Cycle Bat: AT0561 
Exp:2019/05/31 

Rff]/Lsf 

sf/0f 

;fdfgx?sf] 

kl/df0f 

ul/of] . 

#= BCG Vaccine 20 Dose 10 Vial 
Bat: 0273 

Exp:2019/04/30 

VVM: 1 

Vff]k lalu|O{ 

VVM: 2 

ePsf] 
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!$= tkfO{+ lhG;L lnnfdL, lg;u{ / ldgfxf s;/L ug{'x'G5 < 

 

sfo{ M lhG;L lnnfdL,lg;u{ / ldgfxf sf] /]s8{ /fVg] . 

s;n] ug]{ <M :6f]/lsk/ / :6f]/ ;+rfngdf lhDdf lnPsf] JolQm . 

p2]Zo M lnnfdL, lg;u{ / ldgfxf ug'{ kg]{ ;fdu|Lsf] /]s8{ tof/ ug{ .  

slxn] ug]{ < M cfjZos k|lqmof k"/f u/L clwsf/ k|fKt clwsf/Laf6 lnnfdL, 

lg;u{ /  ldgfxf ug]{ lg0f{o eO{ sfo{ ;DkGg eP kZrft . 

cfjZos ;fdu|L M OG6/g]6 ;]jf ;+rfng ePsf] sDKo'6/÷Nofk6k . 

 

 
 

 

r/0f sfo{x¿ Wofg lbg'kg]{ s'/f pbfx/0f 

dfWod: Inventory & Warehousing > df}Hbft ldnfg 

 

!= k"j{lg{wfl/t ?kdf g} Document date 

/flvPsf] x'G5 . 

• olb k|of]ustf{nfO{ 

ldlt /fVg] cg'dlt 

k|bfg ul/Psf] 5 

eg], kfqf]af6 ldlt 

5fGg ;Sb5g . 

 

eLMIS 

Syste

Create 

Commodity 

Dispose Warehouse 
User  

(eLMIS User) 

Actors Updating 

Disposed 

Commodities in 

to Quarantine 

warehouse 

/ Supplier 
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r/0f sfo{x¿ Wofg lbg'kg]{ s'/f pbfx/0f 

@= Drop Down list af6 ldgfxfsf] sf/0f 

5fGg'xf]; . 

 

  

#= Logged In k|of]ustf{sf] 7]ufgfdf :6f]/ 

k"j{lgwf{l/t ?kdf g} lglZrt ul/Psf] x'G5 . 

  

$= Grid df Dofb u'h|]sf ;a} ;fdfu|Lx? yk 

ug{sf nflu “Add All Expired” df lSns 

ug'{xf]; . 

 

  

%= a}slNks?kdf, ;fdfu|Lsf] gfdsf] ;'?sf] 

s]xL cIf/x? 6fO{k ug'{xf]; / k|0ffnLn] 

pknJw ;fdfu|Lsf] gfd ;'emfj lbG5 . 

Drop Down af6 ;dfu|Lsf] gfd 5fGg'xf]; 

/ To;kl5 Search df lSns ul/ gfd 

vf]Hg'xf]; / 5fGg'xf]; . 

Psk6s ;fdfg 5flgPkl5, 

k|0ffnLn] nfu" x'g] Aofr 

gDa/x? Load ug]{ 5 . 

 

 

^= Drop down af6 ;fdfu|Lx? ldgfxf ug]{ 

;fdfu|Lsf] Aofr 5\gf}6 ug'{xf]; . 5flgPsf] 

;fdfu|Lsf] cfwf/df Drop Down List sf] 

value Load x'g]5 . 

5flgPsf] ;fdfu|Lsf] 

cfwf/df ljg gDa/ Load 

x'g] 5 . 

 

&= Drop down af6 ;DalGwt Bin / Expiry 

Info 5fGg'xf]; .  

 

  

*

= 

 ldgfxf ug{'kg]{ ;fdfu|L]sf] kl/df0f /fVg'xf]; 

. 

 

  

(=  Grid df /]s8{ yk ug{ “Add Record” df 

lSns ug'{xf]; . 

  

!)= ldgfxf ug{ cfjZos kg]{ ;a} ;fdfu|Lx? 

g/flvP;Dd r/0f %–( ;Dd bf]xf]/fpg'xf]; . 

  

!!= “Draft” a6gdf lSns ul/ /]s8{nfO{ 

;'l/lIft ug'{xf]; .  

 

 
 

!@= /]s8{ ;DkGg ePkl5  “Release” a6gdf  

lSns ug'{xf]; . 
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r/0f sfo{x¿ Wofg lbg'kg]{ s'/f pbfx/0f 

!#=  /]s8{sf] lgsf;f ePkl5, “Print” a6g b]vf 

kg]{5 . Commodity Dispose kmf/fdnfO{ 

lk|G6 ug{sf nflu jf kmfOnsf] ?kdf 

;'l/lIft ug{ “Print” a6gdf lSns ug'{xf]; . 

 

• sf/f]af/ k"/f 

ePkZeft\, pknAw 

sfo{x?sf] af/]df 

hfGgsf nflu 
Instructions 
regarding Forms  

efudf hfg'xf]; . 
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!$=!= ;fdfu|L ldgfxf /]s8{sf] l;h{gf ug{] cEof; .  

 

cj:yfM 

@)&%.)$.)! ldltdf :6f]/df /x]sf ;fdfgx¿sf] cfjZos k|lqmof k"/f u/L ;fdfu|L 

ldgfxf tyf /]s8{sf]] clen]v ul/Psf lgDg ;fdfgx¿sf] clen]v /fVg'{xf]; .  

म.ले.प.फा.नं: ४१० 

संघ / प्रदेश / स्थानीय तह 

मन्त्रालय / विभाग / कायाालय 

कायाालय कोड नं.:  

विन्सी वनसगा / वमन्हा फाराम 

निर्णयको नििरर्           

वमन्हा/वनसगाको वनर्ाय वमवतिः       

आवथाक 

बर्ािः@)&^.@)&& 

वनर्ाय गने पदाविकारीको नाम र पदिः       वमवतिः@)&^.)^.)^ 

          

वमन्हा 

नम्बरिः  

क्र.सं

. 

निन्सी 

संकेत िं. 

नि

न्सी 

खा

ता 

पा

िा 

िं. 

मालसामा

िको िाम 

से्पनसनि

केशि 

शु

रु 

प्रा

प्त 

नम

नत 

प्रयो

ग 

भए

को 

िर्ण 

परर

मार् 

पर

ल 

मूल्य 

हालको 

मूल्याङ

नकत 

मूल्य 

निन्सी 

निसगण/ 

नमन्हा 

गिुणपिे 

कारर्  

कैनि

यत 

१ २ ३ ४ ५ ६ ७ ८ ९ १० ११ १२ 

1 52 1 Condom 
      

10,00

0 
1.80 

      

2 52 11 
Amoxycill

in 125 mg       
8,000 4.75 

      

3 52 6 

Ciproflox

acin 250 

mg.    

12,00

0 
3.12 

   

4 52 11 

Metronid

azole 

200mg 

Tab    

17,00

0 
5.50 

   

5 52 129 

Paraceta

mol 500 

mg    

30,00

0 
0.70 

   

6 52 200 

B.C.G. 

Vaccine 

20 Dose    100 

325.

00 
   

स्टोर प्रमुखको  

दस्तखतः  
 शाखा प्रमुखको दस्तखतः 

   
आदेश नदिेको दस्तखतः 

नामिः नामिः    नामिः 

दिाािः दिाािः    दिाािः 

वमवत:  वमवत:     वमवत:  
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lgb]{zgM  

 
dfly pNn]lvt lgb]{zgx?sf cfwf/df df}Hbft ldgfxf k|s[of ;DkGg /fVg'xf]; . 

!%= tkfO{+ lag :yfGt/0f s;/L ug{'x'G5 < 

 

sfo{ M sDKo'6/sf] ;km\6j]o/df ePsf] lagsf8{ / ef}lts ?kdf 

/x]sf] lagsf8{ km/s k/]df :yfGt/0f ug]{ . 

 

s;n] ug]{ <M :6f]/lsk/ / :jf:Yo sfof{no O{Grfh{ . 

p2]Zo M sDKo'6/sf] ;km\6j]o/df ePsf] lag / ef}lts ?kdf /x]sf] 

lagnfO{ ldnfpg . 

 

slxn] ug]{ < M s'g} cf}iflw tyf ;fdu|L Pp6f ljgaf6 csf{] ljgdf 

:yfGt/0f ug'{ k/]df . 

cfjZos ;fdu|L M   OG6/g]6 ;]jf ;+rfng ePsf] sDKo'6/÷Nofk6k . 

 

  
 

r/0f sfo{x¿ Wofg lbg'kg]{ s'/f pbfx/0f 

dfWod : Inventory & Warehousing > ljg :yfgfGt/0f 

eLMI

S 

Warehouse 

User  
(eLMIS User) 

Storekeeper 

Actors 

Create 

Bin 

Transfe

r 

Physically change the 

Bin location of 

Commodities 
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r/0f sfo{x¿ Wofg lbg'kg]{ s'/f pbfx/0f 

 

1. !

= 

k"j{lg{wfl/t ?kdf g} Document date 

/flvPsf] x'G5 . 

• olb k|of]ustf{nfO{ ldlt 

/fVg] cg'dlt k|bfg 

ul/Psf] 5 eg], kfqf]af6 

ldlt /fVg ;S5g . 

 

 

2. @

= 

:6f]/ Logged In k|of]ustf{sf] 

7]ufgfsf cfwf/df k'j{lgwf{l/t ?kdf 

g} lglZrt ul/Psf] x'G5 . 

 

  

3. #

= 

“;fdfu|L” df 5fGgsf nflu “Filter 

by” lglZrt ul/Psf] x'G5 . 

• o; k|s[ofdf ;fdfu|Lx? 

dfq /flvPsf] x'G5 . 

 

4. $

= 

;fdfu|Lsf] gfd 6fOk ug'{xf];\ / 

k|0ffnLn] pknAw ;fdfu|Lsf] gfdsf] 

;'´fj lbg]5 . Dropdown List af6 

;fdfgsf] 5fGg'xf]; .  
 

• j}slNks ;fdfg 5fGg jf 

vf]hL ug{sf nflu 

“Search” cfOsgdf lSns 

ug'{xf];\ . 

 

5. %

= 

xfn ;fdfu|L /flvPsf] lag 5fGg'xf]; 

.  

• olb xfnsf] lagsf] af/]df 

yfxf gePdf “All Bins” 

df lSns ug'{xf]; . 

 

6. ^

= 

 

Batch  Number 5fGgsf nflu h'g 

ljgaf6 :yfgfGt/0f ug{kg]{ xf] 

To;sf] Add  a6gdf lSns ug'{xf]; . 

Batch list dialog b]vf kg]{5 .= 
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r/0f sfo{x¿ Wofg lbg'kg]{ s'/f pbfx/0f 

 

7. & :yfGt/0fsf nflu Aofr g+= 5fGg'xf]; 

. k|To]s Aofr g+= df pknJw 

kl/df0f b]lvg]5 . 

 

  

8. = /]s8{nfO{ ;'lglZrt ug{sf nflu 

Apply a6gdf lSns ug'{xf]; . cj 

pQm :yfGt/0f uP/ Grid df a:g]5 

. 

 

  

9. !

)

= 

 

:yfgfGt/0f ul/g] ljg -x?_ 5fGgsf 

nflu New Bin df lSns ug'{xf]; . 

 

 

 

 

10. !

@

= 

Dropdown List af6 gofF ljgx? 

5fGg'xf]; . 

 

  

11. !

#

= 

:yfgfGt/0f ug'{ kg]{ kl/df0f 

/fVg'xf]; . 
• Ps eGbf al9 ljgx?df 

;fdfu|Lx? :yfgfGt/0f 

ug'{k/]df, gofF yKgsf 

nflu Add Icon df lSns 

ug'{xf]; / !) / !! 

a'Fbfsf r/0fx? 

bf]xf]/fpg'xf]; . 
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r/0f sfo{x¿ Wofg lbg'kg]{ s'/f pbfx/0f 

12. !

$

= 

GfofF ljg -x?_ ;'lglZrt ug{sf 

nflu “Add Record” df lSns 

ug'{xf]; . 

• Ps eGbf al9 ljgx?df 

;fdfu|Lx? :yfgfGt/0f 

ug'{k/]df, gofF yKgsf 

nflu Add Icon df lSns 

ug'{xf]; / !) / !! 

a'Fbfsf r/0fx? 

bf]xf]/fpg'xf]; . 

 

 

13. !

%

= 

;fdfu|Lx? yk ug{ r/0f g+=  $–!@ 

;Dd bf]xf]/fpg'xf]; .  

  

14. !

^

= 

/]s8{ ;'/lIft ug{sf nflu Draft 

a6gdf lSns ug'{xf]; . 

 

 

 

15. !

&

= 

/]s8{ ;DkGg eO{;s]kl5 Release df 

lSns ug'{xf]; . 

• l/lnh u/]kl5 ul/g] 

sfo{x?sf] af/]df 

hfGgsf nflu 

Instructions regarding 

Forms  df hfg'xf]; . 

  

 

 

 

!%=! lag :yfgfGt/0f ug{] cEof;   

cj:yfM 

cfhsf] ldltdf e08f/df /x]sf tkl;n adf]lhdsf ;fdu|Lx?sf] Bin Transfer ug'{xf]; .  

 

 

;fdfu|Lsf] gfd kl/df0f OsfO{ Aofr g+= lag :yfgfGt/0f 

Condom 8,00 
Rack No. 1 

Batch No: 837492 

Exp:2019/07/30  
Rack No. 2 

Amoxycillin 125 mg  7,00 
Rack No. 3 

Batch No: 837494 

Exp:2019/07/30  
Rack No. 9 

Ciprofloxacin 250 mg.  9,00 
Rack No. 8 

Batch No: 00074 

Exp:2019/01/30 
Rack No. 10 
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!^=  tkfO{+ dfl;s / q}dfl;s tYof+s k|ljli6 (LMIS data entry) s;/L ug{'x'G5 < 

 

 

sfo{  ;DalGwt lhNNffsf :jf:Yo ;+:yfx?af6 k|fKt LMIS data entry  

Form af6 k|fKt tYof+s k|0ffnLdf k|lji6 ug{] . 

 

s;n] ug]{  :6f]/lsk/ / :jf:Yo sfof{no O{Grfh{ . 

p2]Zo  eLMIS k|0ffnL k|of]u gug]{ :jf:Yo ;+:yfx?af6 k|fKt tYof+s 

k|lji6 ug{ . 

slxn] ug]{  q}dfl;s nfu' ePsf lhNnfx?n] k|To]s q}dfl;sdf / 

dfl;s nfu' ePsf lhNnfx?n] k|To]s dlxgfsf] !% ut] 

leq 

cfjZos ;fdu|L  OG6/g]6 ;]jf ;+rfng ePsf] sDKo'6/÷Nofk6k . 

 

 
 

 

 

 

 

 

 

 

 

 

 

 

 

eLMIS 

System 

Create 

LMIS Data Entry 

Form Data Entry 
User  

(eLMIS User) 

Actors 

Send paper 

documents with 

Inventory data 
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r/0f sfo{x¿ Wofg lbg'kg]{ s'/f pbfx/0f 

Path: Inventory & Warehousing > LMIS Data Entry Form 

 
!

= 

k"j{lg{wfl/t ?kdf g} Document 

date /flvPsf] x'G5 .  
• olb k|of]ustf{nfO{ ldlt 

/fVg] cg'dlt k|bfg 

ul/Psf] 5 eg], kfqf]af6 

ldlt /fVg ;S5g . 

 

 

@= cfly{s cjlwnfO{  BS jf AD dWo] 

Psdf /fVg'xf]; . csf]{ 9fFrfdf 

:jt cfpg]5 . 

 

  

#= Logged In k|of]ustf{sf] lhNnf 

:jtM 5flgg]5 .  

• olb Logged k|of]ustf{sf] 

Data Entry level df 

National /flvPsf] 5 eg], 

k|0ffnLn] ;Dk"0f{ lhNNffx? 

b]vfpg]5 . 

• olb Logged k|of]ustf{sf] 

Data Entry level df 

Provincial /flvPsf] 5 eg], 

k|0ffnLn] k|of]ustf{sf] k|b]z 

cg{tut kg]{ lhNNffx? 

b]vfpg]5 . 

• olb Logged k|of]ustf{sf] 

Data Entry level df District 

/flvPsf] 5  eg], k|0ffnLn] 

k|of]ustf{sf] lhNNff dfq 

b]vfpg]5 . 
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r/0f sfo{x¿ Wofg lbg'kg]{ s'/f pbfx/0f 

$= :jf:Yo sfof{nox? x? ;DalGwt 

/x]sf] :yfgLo tx 5fGg'xf]; . 

• 5flgPsf] lhNnf leq kg]{ 

kflnsfx?sf] ;"lr b]vf kb{5 . 

•  :yfgLo tx rflxF a}slNks 

xf] . 

 

%= Drop Down List af6 :jf:Yo 

sfof{nosf] k|sf/ 5fGg'xf]; .   

• :jf:Yo sfof{nosf] k|sf/ 

5gf}6 klg a}slNks xf] . 

 

^= dfly pNn]lvt r/0f g+= # df 

5flgPsf] lhNnf sf cfwf/df  

:jf:Yo sfof{nox?sf] ;'lr b]vf 

kg]{5 .  

• olb :yfgLo tx jf x=kmf=sf] 

k|sf/ 5flgPsf] 5 eg] 

;f]xLcg';f/  x=kmf=sf] k|sf/ 

Filter x'g] 5 . 

• ;DalGwt Value 5fGg'xf]; . 

 

&= k"j{lgwf{l/t cfly{s cjlwx? -

q}dfl;s, dfl;s / b}lgs_ dWo] 

nfu" x'g] cjlw 5fGg'xf]; .  

 

  

*

= 

:6f]/sf] :jt 5flgg] 5 / :6f]/df 

pknAw ;a} ;fdfu|Lx?sf] ;"rL 

klg b]lvg]5 .     
 

  

(= olb tYof+s cl3Nnf] aif{sf] nflu 

k|lji6 ul/Psf] 5, eg] k|0ffnLn]   
“Opening Balance” Columnsf] 

value nfO Closing Balance sf]  

value sf] cfwf/df /fVg ;'´fj 

ub{5 .  

 

• olb column df Value km/s 

5 eg] k|of]ustf{n] h'g value 

al9 5 ;f]xL /fVg ;Sb5 . 

 

!)= “Received” Column n] 5flgPsf] 

cjlwdf Requisitions dfkm{t 

k|fKt ul/Psf] kl/df0fnfO{ 

hgfpFb5 .  

 

  

!!= “Issued” Column n] kl5Nnf] 

Data Entry kl5 lgsf;f ePsf] 

kl/df0f nfO{ hgfpFb5 . 

 

  

!@= “Not Usable” Column n] klxn]sf] 

Data Entry kl5 ldgfxf ul/Psf] 

kl/df0f nfO{ hgfpFb5 . 
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r/0f sfo{x¿ Wofg lbg'kg]{ s'/f pbfx/0f 

!#= “Closing Balance” sf] value  

:jtM?kdf lglSng]5 .  

o; Column df s]xL klg 

;Dkfbg ug{ ldNb}g . 

 

Closing Balance = 

Opening Balance + 

Received – Issued – 

Not Usable 

!$= k|of]ustf{n]  sfuhftdf b]vfP 

cg';f/ 5 dlxgfleq Dofb ;lsg] 

;fdfu|Lx?nfO{ “Expired in 6 

Months” Column df Value 

/fVg ;S5 .  

 

  

!%= k|of]ustf{n] cg'/f]w ul/Psf] 

kl/df0f xft}n] klg /fVg ;Sb5 / 

/flvPsf] Value ;DalGwt LMIS 

Data Entry sf/f]af/ ;+u ;'/lIft 

x'g]5 .  

• of] kl/df0f k|0ffnLdf b]vf 

kb}{g jf s'g} x=kmf= dfkm{t 

;fdfu|L lgsf;f ug]{ qmddf 

dfGo klg x'Fb}g . 

 

!^= l/kf]{6 ul/Psf] /]s8{ Update 

u/]kl5 k|To]s Row df /x]sf] 

Ceck Boxdf :jtM ?kdf l7s 

lrGx nfUg]] 5 .  

o; Column n] :jf:Yo 

sfof{nox?n] pQm ;fdfu|Lsf]] 

tYof+s k7fO;s]sf 5g eGg] 

hgfpFb5 . 

 

 

!&= “Expand” icon  n] header 

details  nfO{ n'sfpFb5 / Grid 

nfO{ full screen df x]g{ ;lsG5 . 

o; “Expanded” view  df 

k|of]ustf{n] “Restore” icon df 

lSns u/]/ Minimze ug{ ;Sg]5 

. 

 

 

!*= /]s8{ ;'l/lIft ug'{nfO “Draft” 
a6gdf lSns ug'{xf]; . 

 

 
 

!(= /]s8{ ;DkGg eP kl5 “Release” 

a6gdf lSns ug'{xf]; .  

 

• sf/f]af/ k'/f ePkl5, afFsL 

sfo{x?sf] af/]df hfGgsf 

nflu Instructions regarding 

Forms  df hfg'xf]; . 
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!^=!= LMIS Form Entry ug{] cEof; . 

 
g]kfn ;/sf/ 

:jf:Yo tyf hg;+Vof dGqfno 

:jf:Yo ;]jf ljefu  

cfk"l{t{ Joj:yf dxfzfvf 

 
ljj/0f k7fpg] ;+:yfsf] gfd M u'dL x]=kf]= lhNnf M ;''v]{t 

kq ;+Vof M ###=  

!= >L cfk"lt{ Joj:yf dxfzfvf, krnL, sf7df8f}+ k|ltj]bg 

k7fPsf]÷rnfg u/]sf] ldlt M @)&^÷)$÷)! 
@= lh=:jf=sf= / lh=h= :jf= sf==================== 

cf=j= @)&$.&%===== sf] ===k|yd============= q}dfl;ssf] o; sfof{no :6f]/sf] PsLs[t q}dfl;s ;KnfO{ k|ltj]bg 

lgDgadf]lhd ePsf] Joxf]/f cg'/f]w 5 . 

 

;+s]t 

gDa/  

;fdfgsf] 

gfd 

OsfO{ ut 

q}dfl;ssf] 

afsL 

df}Hbft 

o; 

q}dfl;sdf 

hDdf k|fKt  

o; 

q}dfl;s

sf] hDdf 

lgsfzf  

df}HbftdWo] 

k|of]udf 

Nofpg 

gldNg],ldlt 

gf3]sf] tyf 

cGo  

o; 

q}dfl;ssf] 

af“sL 

df}Hbft 

:jLs[t dfu 

kl/df0f 

(Authorized 

Stock Level) 

cfsl:ds 

dfuljGb' 

kl/df0f 

(Emergency 

Order Point) 

dfu 

ug'{kg]{ 

kl/df0f 

s}lkmot÷ 

^ 

dlxgfleq 

Dofb u'h|g] 

kl/df0f 

  ! @ # $ % ^=@±#–$–% & * (= &–^  

 FAMILY PLANNING PROGRAM -kl/jf/ lgof]hg sfo{qmd_ 

10010000 1. Condom  Piece 
2100 200 333 5 1962    44 

10050000 2. Depo-

Provera 

(Injectable) 

Vial 
333 444 100 0 677    1 

50126000 3. Disposable 

Syringe (2ml)  

Set  
21 33 5 6 43    11 

10031000 4. IUDs Cut 

380A 
Set  

200 0 200 0 0    0 

10040000 5. Norplant  Piece  
487 333 100 0 720    0 

10020000 6. Pills (Lo-

Feminol)  
Cycle 

456 500 100 100 756    0 

 
 
k|ltj]bg tof/ ug]{ tyf ¿h" ug]{sf] M  

gfd M================================ k|d'vsf] gfd M ========================  

;xL M ==================== ;lx M =============================  
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!&= tkfO{+ l/kf]{6x? s;/L x]g{ / lk|G6 ug{;Sg' x'G5 < 

  
 

 

sfo{ M l/kf]{6x? x]g{] / lk|G6 ug]{ . 

s;n] ug]{ <M :6f]/lsk/ / :jf:Yo sfof{no O{Grfh{ . 

p2]Zo M ljleGg l/kf]{6x? x]g{ / lk|G6 ug{ . 

slxn] ug]{ < M k|of]ustf{ nfO{ k|0ffnLsf] k|of]u u/]/{ l/kf]{6x? x]g{ / lk|G6 ug]{ cfjZos k/]sf] 

;dodf . 

cfjZos ;fdu|L M OG6/g]6 ;]jf ;+rfng ePsf] sDKo'6/÷Nofk6k . 

 

 

!&=!= tkfO{+ cgnfOg PlKns]zg dfkm{t l/kf]{6x?sf] k"jf{jnf]sg s;/L ug{ 

;Sg' x'G5 < 

  

 

r/0f sfo{x¿ Wofg lbg'kg]{ s'/f pbfx/0f 

Uf[x k[i7df “Reports Pool” 6fOndf lSns ug{'xf]; . 

1. !

= 

 “Home Page” hfg'xf]; / “Report 

Pool” a6gdf lSns ug{'xf]; . 

 

 

2. @

= 

Reports page b]vf kg]{5 . l/kf]{6x?nfO{ “Favorites / 
“Pool” ul/ b'O{ efudf 

ljefhg ul/Psf] 55 .  Pool 
sf] l/kf]{6nfO{ Module n] 

;d'xdf /fVf]sf] 5 . 
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r/0f sfo{x¿ Wofg lbg'kg]{ s'/f pbfx/0f 

 

3. #

= 

l/kf]{6nfO{ Favorites efudf /fVgsf 

nflu, s'g} klg l/kf]{6sf] Check 

Box df lSns ug{'xf]; . 

 

 
 

4. $

= 

Favorite list df yk ul/Psf] 

l/kf]{6x? Favorites efudf b]vf 

kb{5g . 

 

  

5. %

= 

s'g} klg l/kf]{6df lSns ul/ 

k"jf{jnf]sg ug{'xf]; . 

 

  

 

6. ^

= 

Report Viewer b]vf kb{5 . 

“Description” a6gdf lSns ul/ 

l/kf]{6sf] ljj/0f x]g'{'xf]; . 
 

• k|of]ustf{x?n] l/kf]{6sf] 

;fdfu|Lx? / o;sf] 

kmfO{bfx?sf af/]df l;Sg 

;Sg]5g . 

 

 

 

 

 

 

 

 

 

  

7. &

= 

“Export to Excel” a6gdf lSns 

ug{'xf]; . 

• 5flgPsf] l/kf]{6 ;f]xL 

Format df excel df 

:kfGt/0f x'g]5 . 

8.  “Export to Excel Raw Data” 

a6gdf lSns ug{'xf]; . 
• 5flgPsf] l/kf]{6 excel df 

Raw data sf ?kdf 

?kfGt/0f x'g]5 .  

9.  “Export to Excel Table” a6gdf 

lSns ug{'xf]; . 
• 5flgPsf] l/kf]{6df s]xL 

Format geO{sg Excel df  

?kfGt/0f x'g]5 .  

10.   “Filter” a6gdf lSns ug{'xf]; .  
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r/0f sfo{x¿ Wofg lbg'kg]{ s'/f pbfx/0f 

 

11. !

@

= 

l/kf]{6sf] glthf x]g{sf nflu 

“Preview” a6gdf lSns ug'{xf]; . 

 
 

12.   “Print” / “Download”  a6gdf 

lSns ul/ l/kf]{6 Extract ug'{xf]; . 
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!&=@= tkfO{+ cgnfOg PlKns]zg dfkm{t l/kf]{6 Filter s;/L ug{ ;Sg'x'G5 < 

 

r/0f sfo{x¿ Wofg lbg'kg]{ s'/f pbfx/0f 

Uf[x k[i7df “Reports Pool” 6fOndf lSns ug{'xf]; / dfly pNn]lvt efudsf] s'g} klg 

l/kf]{6 vf]Ng'xf]; . 

1. !

= 

Filter åf/f Entity sf] rog 

ug'{xf]; . o; efudf ;fdfu|L 

af6 Filter ug{ ;sG5 . 

• How do you Filter Reports with 

other Filters? Dff hfg'xf]; . 

 

 

2. @

= 

Drop Down list af6 Filter 

ug{sf] nflu ldltsf] k|sf/ 

5fGg'xf];  . 

 

 

3. #

= 

Filter ug{sf nflu ;do 

cjlw sf] rog ug'{xf]; .  

Period field  n] w]/} 

k"j{lgw{fl/t ljsNkx?sf  

;fy} Custom Period 5fGg] 

ljsNk klg k|bfg ub{5 . 

 

 

4. $

= 

“Filter” df lSns ul/ 

Custom Filters yk ug'{xf];\ 

. “Custom Filters” 

Dialogue b]vfkb{5 . 

 

 

 

 

5. ^

= 

Filter åf/f Filed 5fGg'xf]; .   

6. &

= 

5flgPsf] cfwf/df ;DalGwt 

Filed x? b]vfkg]{5g .  

 

  

7. *

= 

To;kl5 “Equals” / 

“Contains” dWo] 

Coparator Filter 5fGg'xf]; . 
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r/0f sfo{x¿ Wofg lbg'kg]{ s'/f pbfx/0f 

8. (

= 

t'ngf ug{sf nflu Value 

/fVg'xf]; . 

olb Comparator Type 

“Equals” 5 eg], 5flgPsf] 

Fileld ;+u x'ax' d]n vfg] 

/]s8{x?sf]  value dfq lkmtf{ 

cfpg] 5 .   

olb Comparator Type 

“Contains” 5 eg], 5flgPsf] 

Filed n]] ;dfj]z u/]sf] s'g}klg 

/]s8{ sf] Values nfO{ kmsf{pg] 

5 . 

 

 

9. !

)

= 

yk Custom Filter x?sf 

nflu ^ – * ;Ddsf] r/0fx? 

bf]xf]/fpg'xf]; . 

 

  

10. !

!

= 

yk Custom Filter x?sf 

nflu oxfF lSns ug'{'xf]; . 

 

  

 

11. !

@

= 

;fdfu|L÷ ;fdfu|L ;d'x÷ 

;fdfu|L pTkfbgstf{ h:tf 

Filter x?dWo] s'g} Pp6fdf 

lSns ug'{xf]; . 

  

12.  Gffd 6fO{k u/]/ Value 

5fGg'xf]; / Drodown List 

af6 ;DalGwt /]s8{ 

5fGg'xf]; jf “+” df lSns 

u/]/ 5fGg'xf]; . 

  

13. !

#

= 

yk Filter sf] nflu oxfF 

lSns ug'{'xf]; . 
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r/0f sfo{x¿ Wofg lbg'kg]{ s'/f pbfx/0f 

14. !

$

= 

oL Filter x?nfO{ lgDg?kdf 

xl/of] lrGxdf b]vfOPsf] x'G5 

. 

  

15. !

%

= 

yk cGo k|sf/sf Filter x? 

sf nflu !! – !$ ;Ddsf 

r/0fx? bf]xf]/fpg'xf]; . 

 

  

16. !

^

= 

“Preview” df lSns ul/ 

l/kf]{6sf] kl/0ffd nfO{ 

Screen df x]g'{xf]; . 

 

  

17. !

&

= 

“Save as Template” df 

lSns ul/ Filter x?nfO{ 

eljiosf] nflu ;'/lIft 

/fVg'xf]; . 

 

  

18. !

*

= 

Saved Templates lgDg?kdf 

b]lvg] 5 . 

 

 

 

19. !

(

= 

Warehouse / Business 

Unit åf/f Filter ug{sf nflu 

dfly pNn]lvt r/0fx? 

bf]xf]/fpg'xf]; . 
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!&=#= tkfO{+ lhG;L vftf s;/L l;h{Gff / lk|G6 ug{ ;Sg'x'G5 < 

 

 

sfo{ M lhG;L vftf cjnf]sg / lk|G6 ug]{ . 

s;n] ug]{ <M :6f]/lsk/ jf :jf:Yo sfof{no O{Grfh{ . 

p2]Zo M df}Hbft df /x]sf] sf/f]af/x?sf] ;fdfu|L cg';f/ O+lst ug{ . 

slxn] ug]{ < M jif{sf] cGtdf / hlxn] klg cfjZos ;dodf . 

cfjZos ;fdu|L M OG6/g]6 ;]jf ;+rfng ePsf] sDKo'6/÷Nofk6k, lk|G6/, kmf]6f]slk k]k/ 

cflb . 

 

 

r/0f sfo{x¿ Wofg lbg'kg]{ s'/f pbfx/0f 

!= Uf[x k[i7df hfg'xf]; /  

“Reports Pool” df lSns 

ug{'xf]; . 

Report Pool df lSns ubf{{ 

o; leq /x]sf l/kf]{6x? b]vf 

kb{5g .  
@= Stock Details Report NPL: 

6fOn df lSns ul/ lhG;L 

vftfsf] ljj/0f x]g{ ;lsG5 . 

 

 

#= Description: Icon df lSns 

ul/ 5flgPsf] l/kf]{6sf] 

ljj/0f x]g{ ;lsG5 . 

• k|of]ustf{n] l/kf]{6sf] 

kmfO{bfx? x]g{ ;Sg]5g .  

$= Export to Excel Table: o; 

a6gdf lSns ul/ l/kf]{6nfO{ 
Excel kmfOndf vf]Ng'xf]; . 

 

• ;'/lIft ug'{ klxn] tYof+s / 

tflnsf nfO{ Formatting 

ug{ ;lsG5 . 
 

%= Export to Excel: a6gdf 

lSns ubf{  l/kf]{6 Excel 

9fFrfdf Extract x'G5 . 

 

5flgPsf] l/kf]{6 ;f]xL Format 

df excel df :kfGt/0f x'g]5 . 
 

^= Export to Excel Raw Data 5flgPsf] l/kf]{6df s]xL 

Format geO{sg Excel df  

?kfGt/0f x'g]5 . 
 

&= Setting: “Preview” df 

lSns ul/ l/kf]{6sf] 

kl/0ffdnfO{ Screen df 

x]g'{xf]; . 

 

 

 

*= Time Period:  l/kf]{6sf] 

k"j{jnf]sgsf nflu s'g} 

lglZrt cjlw 5fGg'xf]; .  

 

 
 (= Drop down d]g'af6 Filter • AD / BS 9fFrfdf ldlt 



eLMIS Online ;km\6j]o/ ;xefuL k'l:tsf 

119 

 

r/0f sfo{x¿ Wofg lbg'kg]{ s'/f pbfx/0f 

ug{sf] nflu cjlw 5fGg'xf]; . cjlw 5fGg'xf]; . 

• j}slNks 9fFrf :jt cfpg] 

5 . 

• ldlt tf]Sgsf nflu 

Custom ljsNk 5fGg'xf]; 

.  

 

!)= ;fdfu|L, :6f]/, ;+:yf h:tf 

Filter x? 5fGg'xf]; . 

•  How do you Filter Reports 

with other Filters? Dff 

hfg'xf]; . 

 

!!= l/kf]{6sf] glthfx? x]g{sf] 

nflu “Preview”  a6gdf 

lSns ug{'xf]; . 
  

 

 

!@= Print Report: lk|G6 ug{sf] 

nflu Print Report a6gdf 

lSns ug'{xf]; . 

Print Report a6gdf lSns 

u/] kZrft Print windows 

b]vf kb{5 .  

 
 

!#= Print: l/kf]{6 lk|G6 ug{sf] 

nflu Print a6gdf lSns 

ug'{xf]; . 

Print a6gdf lSns u/]kl5 

sDKo'6/df hf]l8Psf] lk|G6/af6 

lk|G6 eP/ lg:sG5 .  
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!&=$= tkfO{+ df}Hbft ljj/0f (Stock Summary) l/kf]{6 s;/L x]g{ / lk|G6 ug{ 

;Sg'x'G5 < 

 

sfo{  df}Hbft ljj/0f l/kf]{6 cjnf]sg / lk|G6 ug]{  

s;n] ug]{ < :6f]/lsk/ jf :jf:Yo sfof{no O{Grfh{  

p2]Zo  df}Hbft df /x]sf] df}Hbft ljj/0f l/kf]{6 O+lst ug{. 

slxn] ug]{ <  jif{sf] cGtdf / hlxn] klg cfjZos ;dodf  

cfjZos ;fdu|L  OG6/g]6 ;]jf ;+rfng ePsf] sDKo'6/÷Nofk6k, lk|G6/, kmf]6f]slk k]k/ 

cflb . 

 

 

 

r/0f sfo{x¿ Wofg lbg'kg]{ s'/f pbfx/0f 

!= Uf[x k[i7df hfg'xf]; /  

“Reports Pool”df lSns 

ug{'xf]; . 

Report Pool df lSns ubf{{ 

o; leq /x]sf l/kf]{6x? b]vf 

kb{5g .  
@= Stock Details Report 

NPL: 6fOn df lSns ul/ 

lhG;L vftfsf] ljj/0f x]g{ 

;lsG5 . 

 

 

#= Description: Icon df 

lSns ul/ 5flgPsf] 

l/kf]{6sf] ljj/0f x]g{ 

;lsG5 . 

• k|of]ustf{n] l/kf]{6sf] 

kmfO{bfx? x]g{ ;Sg]5g . 
 

$= Export to Excel Table: 

a6gdf lSns ul/ l/kf]{6 

nfO{ Excel kmfOndf 

vf]Ng'xf]; . 

 

• ;'/lIft ug'{ klxn] tYof+s / 

tflnsf nfO{ Formatting 

ug{ ;lsG5 .  

%= Export to Excel:  o; 

a6gdf lSns ubf{ l/kf]{6 
Excel 9fFrfdf Extract x'G5 

. 

 

 

 

^= Export to Excel Raw Data 
5flgPsf] l/kf]{6df s]xL 

Format geO{sg Excel df  

?kfGt/0f x'g]5 . 
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r/0f sfo{x¿ Wofg lbg'kg]{ s'/f pbfx/0f 

 

&= 

Setting: o; a6gdf lSns 

ul/ l/kf]{6sf] k"jf{jnf]sg 

ug'{xf]; . 

 

 

 

*= Time Period: l/kf]{6sf] 

k"j{jnf]sgsf nflu s'g} 

lglZrt cjlw 5fGg'xf]; .  

 

 
 
 
 

(

= 

Drop Down d]g'af6 Filter 

ug{sf] nflu cjlw 

5fGg'xf]; . 

• AD / BS 9fFrfdf ldlt 

cjlw 5fGg'xf]; . 

• j}slNks 9fFrf :jt cfpg] 

5 .\ 

• ldlt tf]Sgsf nflu 

Custom ljsNk 5fGg'xf]; 

.  

!)= ;fdfu|L, :6f]/, ;+:yf h:tf 

Filter x? 5fGg'xf]; . 

•  How do you Filter Reports 

with other Filters? Dff 

hfg'xf]; . 

 

!!= l/kf]{6sf] glthfx? x]g{sf] 

nflu “Preview”  a6gdf 

lSns ug{'xf]; . 
  

 

 

!@= Print Report: lk|G6 ug{sf] 

nflu Print Report a6gdf 

lSns ug'{xf]; . 

Print Report a6gdf lSns 

u/] kZrft Print windows 

b]vf kb{5 .  

 
 

!#= Print: l/kf]{6 lk|G6 ug{sf] 

nflu Print a6gdf lSns 

ug'{xf]; . 

• Print a6gdf lSns u/]kl5 

sDKo'6/df hf]l8Psf] 

lk|G6/af6 lk|G6 eP/ 

lg:sG5 .  
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!&=%= tkfO{+ Aofr cg';f/sf] ljj/0f (Batch Wise Statement) s;/L x]g{ / lk|G6 

ug{ ;Sg'x'G5 < 

 

sfo{ M Aofr cg';f/sf] ljj/0f / lk|G6 ug]{ . 

s;n] ug]{ <M :6f]/lsk/ / :jf:Yo sfof{no O{Grfh{ . 

p2]Zo M df}Hbft df /x]sf] Aofr cg';f/sf] :6ssf] ljj/0f O+lst ug{ . 

slxn] ug]{ < M hlxn] klg cfjZos k|of]ustf{n] Aofr cg';f/sf] sf/f]af/ ug{ 

;dodf . 

cfjZos ;fdu|L M OG6/g]6 ;]jf ;+rfng ePsf] sDKo'6/÷Nofk6k, lk|G6/, kmf]6f]slk k]k/ 

cflb . 

 

r/0f sfo{x¿ Wofg lbg'kg]{ s'/f pbfx/0f 

!= Uf[x k[i7df hfg'xf]; /  

“Reports Pool”df lSns 

ug{'xf]; . 

• Report Pool df lSns ubf{{ 

o; leq /x]sf l/kf]{6x? b]vf 

kb{5g .  

@= Stock Details Report 

NPL: 6fOn df lSns ul/ 

lhG;L vftfsf] ljj/0f x]g{ 

;lsG5 . 

 

 

#= Description: Icon df 

lSns ul/ 5flgPsf] 

l/kf]{6sf] ljj/0f x]g{ 

;lsG5 . 

• k|of]ustf{n] l/kf]{6sf] 

kmfO{bfx? x]g{ ;Sg]5g . 
 

$= Export to Excel Table: 

a6gdf lSns ul/ l/kf]{6 

nfO{ Excel kmfOndf 

vf]Ng'xf]; . 

 

• ;'/lIft ug'{ klxn] tYof+s / 

tflnsf nfO{ Formatting 

ug{ ;lsG5 .  

%= Export to Excel: a6gdf 

lSns ubf{  l/kf]{6 Excel 

9fFrfdf Extract x'G5 . 

 

 

 

^= Export to Excel Raw Data 
5flgPsf] l/kf]{6 s]xL Format 

geO{sg Excel df ?kfGt/0f 

x'g]5 . 
 

 

&= 

Setting: o; a6gdf lSns 

ul/ l/kf]{6sf] k"jf{jnf]sg 

ug'{xf]; . 
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r/0f sfo{x¿ Wofg lbg'kg]{ s'/f pbfx/0f 

*= Time Period: l/kf]{6sf] 

k"j{jnf]sgsf nflu s'g} 

lglZrt cjlw 5fGg'xf]; .  

 

 
 
 

 

(

= 

Drop Down d]g'af6 Filter 

ug{sf] nflu cjlw 

5fGg'xf]; . 

• AD / BS 9fFrfdf ldlt 

cjlw 5fGg'xf]; . 

• j}slNks 9fFrf :jt cfpg] 

5 . 

• ldlt tf]Sgsf nflu Custom 

ljsNk 5fGg'xf]; .  

!)= ;fdfu|L, :6f]/, ;+:yf h:tf 

Filter x? 5fGG'xf]; . 

•  How do you Filter Reports 

with other Filters? Dff 

hfg'xf]; . 

 

!!= l/kf]{6sf] glthfx? x]g{sf] 

nflu “Preview”  a6gdf 

lSns ug{'xf]; . 
  

 

 

!@= Print Report: lk|G6 ug{sf] 

nflu Print Report a6gdf 

lSns ug'{xf]; . 

• Print Report a6gdf lSns 

u/] kZrft Print windows 

b]vf kb{5 .  

 
 

!#= Print: l/kf]{6 lk|G6 ug{sf] 

nflu Print a6gdf lSns 

ug'{xf]; . 

• Print a6gdf lSns u/]kl5 

sDKo'6/df hf]l8Psf] 

lk|G6/af6 lk|G6 eP/ 

lg:sG5 .  
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!&=^=tkfO{+ dfl;s / q}dfl;s LMIS l/kf]{6 s;/L x]g{ / lk|G6 ug{;Sg' x'G5 < 

 

sfo{ M dfl;s / q}dfl;s LMIS l/kf]{6sf] cjnf]sg / lk|G6 ug]{ . 

s;n] ug]{ <M :6f]/lsk/ / :jf:Yo sfof{no O{Grfh{ . 

p2]Zo M df}Hbft sf] dfl;s / q}dfl;s df}Hbft ljj/0fsf]  cjnf]sg ug{ . 

slxn] ug]{ < M x/]s dfl;s / q}dfl;ssf] cGtdf / hlxn] klg cfjZos x'g] 

;dodf . 

cfjZos ;fdu|L M OG6/g]6 ;]jf ;+rfng ePsf] sDKo'6/÷Nofk6k, lk|G6/, kmf]6f]slk k]k/ 

cflb . 

  

 

 

 

r/0

f 

sfo{x¿ Wofg lbg'kg]{ s'/f pbfx/0f 

!= Uf[x k[i7df hfg'xf]; /  

“Reports Pool”df lSns 

ug{'xf]; . 

• Report Pool df lSns 

ubf{{ o; leq /x]sf 

l/kf]{6x? b]vf kb{5g .  

@= Stock Details Report NPL: 

6fOn df lSns ul/ lhG;L 

vftfsf] ljj/0f x]g{ ;lsG5 . 

 

 

#= Description: Icon df lSns 

ul/ 5flgPsf] l/kf]{6sf] ljj/0f 

x]g{ ;lsG5 . 

• k|of]ustf{n] l/kf]{6sf] 

kmfO{bfx? x]g{ ;Sg]5g .  

$= Export to Excel Table: a6gdf 
lSns ul/ l/kf]{6 nfO{ Excel 
kmfOndf vf]Ng'xf]; . 

 

• ;'/lIft ug'{ klxn] tYof+s / 

tflnsf nfO{ Formatting 

ug{ ;lsG5 . 
 

%= Export to Excel: a6gdf lSns 

ubf{  l/kf]{6 Excel 9fFrfdf  

Extract x'G5 . 

 

 

 

^= Export to Excel Raw Data 
5flgPsf] l/kf]{6df s]xL 

Format geO{sg Excel df 

?kfGt/0f x'g]5 . 
 

 

&= 

Setting: o; a6gdf lSns ul/ 

l/kf]{6sf] k"jf{jnf]sg ug'{xf]; . 

 

 

 

*= Time Period: l/kf]{6sf] 

k"j{jnf]sgsf nflu s'g} 
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r/0

f 

sfo{x¿ Wofg lbg'kg]{ s'/f pbfx/0f 

lglZrt cjlw 5fGg'xf]; .   
 

 (

= 

Drop Down d]g'af6 Filter 

ug{sf] nflu cjlw 5fGg'xf]; . 

• AD / BS 9fFrfdf ldlt 

cjlw 5fGg'xf]; . 

• j}slNks 9fFrf :jt 

cfpg] 5 . 

• ldlt tf]Sgsf nflu 

Custom ljsNk 5fGg'xf]; 

.  

!)= ;fdfu|L, :6f]/, ;+:yf h:tf 

Filter x? 5fGG'xf]; . 

•  How do you Filter Reports 

with other Filters? Dff 

hfg'xf]; . 

 

!!= l/kf]{6sf] glthfx? x]g{sf] nflu 

“Preview”  a6gdf lSns 

ug{'xf]; . 
  

 

 

!@= Print Report: lk|G6 ug{sf] 

nflu Print Report a6gdf 

lSns ug'{xf]; . 

• Print Report a6gdf 

lSns u/] kZrft Print 

windows b]vf kb{5 .  

 
 

!#= Print: l/kf]{6 lk|G6 ug{sf] nflu 

Print a6gdf lSns ug'{xf]; . 

• Print a6gdf lSns 

u/]kl5 sDKo'6/df 

hf]l8Psf] lk|G6/af6 lk|G6 

eP/ lg:sG5 .  
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!&=&= tkfO{+ kfOknfOg l/kf]{6 (Pipeline Report) s;/L x]g{ / lk|G6 ug{;Sg' x'G5 

< 

sfo{ M sDKo'6/sf] dfWodaf6 kfOknfOg l/kf]{6 x]{g / lk|G6 ug]{ . 

s;n] ug]{ <M :6f]/lsk/ / :jf:Yo sfof{no O{Grfh{ . 

p2]Zo M eljiodf ;fdfu|L] k|jfx k|If]k0fsf nflu kfOknfOg l/kf]{6 x]g{ / lk|G6 

ug{ . 

slxn] ug]{ < M x/]s dfl;s ;fdfu|Lsf] k'jf{g'dfg ug]{ ;dodf . 

cfjZos ;fdu|L M OG6/g]6 ;]jf ;+rfng ePsf] sDKo'6/÷Nofk6k, lk|G6/, kmf]6f]slk k]k/ 

cflb . 

 

r/0f sfo{x¿ Wofg lbg'kg]{ s'/f pbfx/0f 

!= Uf[x k[i7df hfg'xf]; /  

“Reports Pool”df lSns 

ug{'xf]; . 

• Report Pool df lSns ubf{{ 

o; leq /x]sf l/kf]{6x? b]vf 

kb{5g .  

@= Stock Details Report 

NPL: 6fOn df lSns ul/ 

lhG;L vftfsf] ljj/0f x]g{ 

;lsG5 . 

 

 

#= Description: Icon df 

lSns ul/ 5flgPsf] 

l/kf]{6sf] ljj/0f x]g{ 

;lsG5 . 

• k|of]ustf{n] l/kf]{6sf] kmfO{bfx? 

x]g{ ;Sg]5g . 

 

$= Export to Excel Table: 

a6gdf lSns ul/ l/kf]{6 

nfO{ Excel kmfOndf 

vf]Ng'xf]; . 

 

• ;'/lIft ug'{ klxn] tYof+s / 

tflnsf nfO{ Formatting ug{ 

;lsG5 .  

%= Export to Excel: a6gdf 

lSns ubf{  l/kf]{6 Excel 

9fFrfdf  Extract x'G5 . 

 

 

 

^= Export to Excel Raw Data 
5flgPsf] l/kf]{6 s]xL Format 

geO{sg Excel df  ?kfGt/0f 

x'g]5 . 
 

 

&= 

Setting: o; a6gdf lSns 

ul/ l/kf]{6sf] k"jf{jnf]sg 

ug'{xf]; . 

 

 

 

*= Time Period: l/kf]{6sf]  
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r/0f sfo{x¿ Wofg lbg'kg]{ s'/f pbfx/0f 

k"j{jnf]sgsf nflu s'g} 

lglZrt cjlw 5fGg'xf]; .  

 
 

 
(

= 

Drop Down d]g'af6 Filter 

ug{sf] nflu cjlw 

5fGg'xf]; . 

• AD / BS 9fFrfdf ldlt cjlw 

5fGg'xf]; . 

• j}slNks 9fFrf :jt cfpg] 

5 . 

• ldlt tf]Sgsf nflu Custom 

ljsNk 5fGg'xf]; .  

!)= ;fdfu|L, :6f]/, ;+:yf h:tf 

Filter x? 5fGG'xf]; . 

•  How do you Filter Reports with 

other Filters? Dff hfg'xf]; . 
 

!!= l/kf]{6sf] glthfx? x]g{sf] 

nflu “Preview”  a6gdf 

lSns ug{'xf]; . 
  

 

 

!@= Print Report: lk|G6 ug{sf] 

nflu Print Report a6gdf 

lSns ug'{xf]; . 

• Print Report a6gdf lSns 

u/] kZrft Print windows 

b]vf kb{5 .  

 
 

!#= Print: l/kf]{6 lk|G6 ug{sf] 

nflu Print a6gdf lSns 

ug'{xf]; . 

• Print a6gdf lSns u/]kl5 

sDKo'6/df hf]l8Psf] 

lk|G6/af6 lk|G6 eP/ 

lg:sG5 .  
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!&=*= tkfO{+ s;/L cGo Filter x?af6 l/kf]{6 Filter ug{;Sg' x'G5 < 

 

r/0f sfo{x¿ Wofg lbg'kg]{ s'/f pbfx/0f 

Uf[x k[i7df “Reports Pool” 6fOndf lSns ug{'xf]; / dfly pNn]lvt efudsf] s'g} klg 

l/kf]{6 vf]Ng'xf]; . 

!= “Product”  af6 Filter ug{sf 

nflu Entity sf] rog ug'{xf];   

 

 

@= “Filter” df lSns ul/ Filtersf 

nflu Column 5fGg'xf]; . 

• “Custom Filters” Kofgn 

b]vf kb{5 . 

  

#= Filter sf nflu Filed 

5fGg'xf]; . 

 

 

$= 5flgPsf cfwf/df ;DalGwt 

Filed x? b]vf kg]{5g .  

 

  

%= To;kl5 “Equals” / 

“Contains” dWo] Coparator 

Filter 5fGg'xf]; . 

 

 

 

^= t'ngf ug{sf nflu Value 

/fVg'xf]; . 

olb Comparator Type 

“Equals” 5 eg], 

5flgPsf] Fileld ;+u x'ax' 

d]n vfg] /]s8{x?sf]  

value dfq lkmtf{ cfpg] 

5 .   

olb Comparator Type 

“Contains” 5 eg], 
5flgPsf] Filed n]] 

;dfj]z u/]sf] s'g}klg 

/]s8{ sf] Values nfO{ 

kmsf{pg] 5 . 

 

&= yk Column sf] nflu “+” df 

lSns ug'{'xf];\  . 
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r/0f sfo{x¿ Wofg lbg'kg]{ s'/f pbfx/0f 

*

= 

lsg gofF Filter nfu' a;/L 

ug]{ 5fGg'xf]; . 

• AND – ;a}} Column 

Filter x? nfO ;Gt'i6 

ug]{ tYof+Sx? b]vf 

kb{5g . 

• OR – ;a} Column 

Filter x? nfO{ ;Gt'i6 

ug]{ slDtdf Pp6f 

tYof+s b]vf kb{5 . 

 

(= gofF Column Filter 

Configure ug{ sf] nflu # – 

^ ;Ddsf r/0fx? 

bf]xf]/fpg'xf]; . 

 

 
 

 

!)= Column x? yk ug{ / 

ltgLx? nfO{ Configure ug{ 

sf] nflu & – ( ;Ddsf r/0f 

bf]xf]/fpg'xf]; . 

 

  

!!= yk Custom Filter x?sf 

nflu oxfF lSns ug'{'xf]; . 

  

!@= ;fdfu|L÷ ;fdfu|L ;d'x dWo 

s'g Filter yk ug]{ ;f] df 

lSns ug'{xf]; . 

 

  

!#= Gffd 6fO{k u/]/ Value 

5fGg'xf]; / Drodown List 

af6 ;DalGwt /]s8{ 5fGg'xf]; 

jf “+” df lSns u/]/ 

5fGg'xf]; . 

 

 

 

!$= yk Filter sf] nflu oxfF 

lSns ug'{'xf]; . 

 

!%= oL Filter x?nfO{ lgDg?kdf 

xl/of] lrGxdf b]vfOPsf] x'G5 

. 
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r/0f sfo{x¿ Wofg lbg'kg]{ s'/f pbfx/0f 

!^= “Product Group” Filter x? 

yk ug{sf nflu !! – !$ 

;Ddsf r/0fx? bf]xf]/fpg'xf]; 

. 

 

  

!&= :6f]/  af6 Filter ug{ 

“Warehouse” lasNk 

5fGg'xf]; . 

 

 

!*= :6f]/ af6 Filter ug{sf nflu 

“Warehouse” df lSns 

ug'{xf]; . 

 

!(= :6f]/ Filter 5fGgsf nflu 

r/0f !# – !$ ;Dd 

bf]xf]/fpg'xf]; . 

 

 

@)= ;+u7gaf6 Filter ug{sf nflu 

“Organization” df lSns 

ug'{xf]; . 

 

 

@!= k|b]z, lhNnf, :yfgLo tx, 

;]jf s]Gb| h:tf Filter 

x?dWo]s'g} 5fGg'xf]; . 

 

@@= k|b]z, lhNnf, :yfgLo tx, 

;]jf s]Gb| h:tf ;+u7g Filter 

x? 5fGgsf nflu!# – !$ 

;Ddsf r/0fx? bf]xf]/fpg'xf]; 

. 

 

 

@#= cfk"lt{stf{ af6 Filter ug{ 

“Supplier” nfO{ ljsNksf 

?kdf 5fGg'xf]; . 

 

 

@$= cfk"lt{stf{ af6 Filter ug{ 

“Supplier” df lSns ug'{xf]; . 

 

@%= Supplier gfddf cfwfl/t 

;+u7g Filter 5fGgsf nflu  

!# – !$ ;Ddsf r/0fx? 

bf]xf]of{pg'xf]; . 

 

@^= cfly{s cjlwaf6 Filter 

ug{sf  nflu “Financial 

Period” nfO{  ljsNk?kdf 

5fGg'xf]; . 
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r/0f sfo{x¿ Wofg lbg'kg]{ s'/f pbfx/0f 

@&= cfly{s cjlwaf6 Filter ug{ 

nflu  “Financial Period” df 

lSns ug'{xf]; . 

 

@*= Drop Down List af6 cfjZos 

cfly{s cjlw 5fGg'xf]; . 

 

 

 

@(= 5flgPsf] cfly{s cjlw :jt 

e]l6g]5 .  

 

#)= l/kf]{6sf] glthfx? Screen df 

x]g{sf] nflu “Preview”  

a6gdf lSns ug{'xf]; . 
 

 
 

 

#!= “Save as Template” df lSns 

ul/ Filter x?nfO{ eljiosf 

nflu ;'/lIft /fVg'xf]; . 

  

#@=  ;'/lIft ul/Psf] Templates 

lgDg?kdf b]lvg] 5 . 
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!*= tkfO{+ cfly{s jif { s;/L aGb ug'{x'G5 < 
 

sfo{ M cfly{s jif{ aGb u/L gofF cf=j= ;'? ug{sf] nflu .  

s;n] ug]{ <M :6f]/lsk/ / :jf:Yo sfof{no O{Grfh{ . 

p2]Zo M gofF cf=j= df sf/f]jf/ ;+rfng ug{ . 

slxn] ug]{ < M gofF cf=j= z'¿ eP kZrft\ . 

cfjZos ;fdu|L M OG6/g]6 ;]jf ;+rfng ePsf] sDKo'6/÷Nofk6k . 

 

 

 

r/0f sfo{x¿ Wofg lbg'kg]{ s'/f pbfx/0f 

1. !  ● cfly{s jif{ aGb 

ug{sf nflu 

k|0ffnLdf ut 

cfly{s jif{sf]  

tYof+s entry 

ul/;s]sf] x'g 

kb{5 . 

● cfly{s jif{ aGb 

ubf{ ;a} 

Openning 

Balance / 

;fdfu|Lx? :jt 

b]vf kg]{5g . 

 

2. !

= 

 “Logged Information” a6gdf 

lSns ug'{xf]; . 

 

3. @

= 

Drop Down list af6 “Financial 

Period” 5fg]/ cfly{s cjlw 

kl/jt{g ug'{xf]; .    

 

4. #

= 

cj Page -eLMIS sf] ;a} 

6\ofax? ;lxt _ k'gM Load x'g] 

5 / tbg';f/ cfly{s cjlwdf 

kl/jt{g x'g] 5 . 

 

 

5. $

= 

Psk6s sf/f]af/ ;DkGg 

ePkl5, !–# g+= ;Ddsf r/0fx? 

cg's/0f u/]/ xfnsf] -

tTsfnsf]_ cfly{s cjlwdf 

hfg'xf]; . 
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clGtd  d"Nof+sg (Final Evaluation) 
 

 

Kf|fylds p2]Zo (Primary Objective) M 

d"Nof+sg kZrft\, ;xhstf{x?;xefuLx?n] tfnLdsf] dfWodaf6 slt /fd|f];+u 1fg k|fKt 

u/]sf 5g\ elg a'‰g ;Ifd x'g]5g  .  

 

 j:t'ut p2]Zo(Enabling Objectives) M 

o;sf] cGtdf ;xefuLx¿n] lgDg s'/fx¿ ug{ ;Ifd x'g]]5g M 

• l;sfO k|lqmofx¿sf] :t/ olsg ug{ . 

• d"Nof+sgsf] cfwf/df k|fKt ePsf] k|ltls|ofn] ;xeflutfx¿nfO{ eflj tflndx? 

h:t} Refresher tfnLdx?sf]df c´ a9L 1fg k|fKt u/fpg] 5 . 

 
 

;fdfu|L(Material) M 
;DalGwt tfnLdsf] ;dodf d"Nof+sgsf kmf/fdnfO{ 5'§} pknAw ul/g]5 . 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

tfnLd d"Nof+sg 
gfd M ========================================================= kb M============================== 
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sfo{/t ;+:yfsf] gfd M===========================                          ;do M #) ld 

 

7Ls pQ/df uf]nf] -O_ lrGx nufpg'xf]; .  
 

!= eLMIS ;km6j]o/df z'¿ df}Hbft sxfF k|lji6 ug'{k5{ <  
 -s_ Bin Transfer  

-v_ Distribution 

-u_ Physical Inventory 

-3_ Stock Adjustment  
 

@= eLMIS ;ˆ6j]o/df lhG;L vftf s;/L x]g{ / lk|G6 ug{ ;lsG5 <  
 s_ Commodity Receive df uP/ . 

 v_ Report Pool sf] LMIS Report df uP/ . 

 u_ Report Pool sf] 52 Stock Detail Report df uP/ . 

3_ Report Pool sf] Stock Summary Report df uP/ . 

 

#=  eLMIS ;ˆ6j]o/df ePsf] tYofs+x¿ ;'/lIft /fVg s'g a6gdf lSns ug'{x'G5 < 
 s_ Report/Pool 

 v_ Physical Inventory   

 u_ Stock Adjustment  

 3_ s'g} klg a6gdf lSng ug'{kb}5 . Web serverdf cfkm} ;'/lIft eO{ /xG5 .  

 

 

$= eLMIS ;km6j]o/df :jf:Yo ;+:yfaf6 k|fKt LMIS Form sxfFaf6 Entry  ug{ ;lsG5 <   
s_ Commodity Issue Plan df uP/ .  

v_ Stock Adjustment  df uP/ .  

u_ LMIS Data Entry df uP/ .  

3_ Issue Through Requistionn df uP/ .  

 

%= eLMIS ;ˆ6j]o/ s'g a|fph/df /fd|f] ;+u ;+rfng ug{ ;lsG5<  
 s_ OG6/g]6 PS;Knf];/ (Internet Explorer) 
 v_ u'un qmf]d (Google Crome) 
 u_ dfOqmf];ˆ6 j8{ (Microsoft Word) 
 3_ kmfP/ kmS; (Fire Fox) 

 

^=  eLMIS sf] cflwsfl/s j]j;fO6 oL dWo] s'g xf]< 

 s_ dohs.gov.np 

 v_ elmis.gov.np 

 u_ dohslmd.gov.np 

 3_ elmis.dohslmd.gov.np 

&=  eLMIS ;ˆ6j]o/df  eLMIS dfkm{t k7fOPsf] x=kmf= sxfFaf6 :jtM bflvnf ug{ ;lsG5 <  

s_ Commodity Issue df uP/ .  

v_ Purchase Order df uP/ .  

u_ Commodity Receive Plan df uP/ .  

3_ Direct Commodty Receive df uP/ .  

*=  eLMIS ;+rfng ug{] :yfgLo tx÷:jf:Yo sfof{no÷:jf:Yo ;+:yfaf6 eLMIS dfkm{t dfu 

eO{ gcfPdf sxfFaf6 lgsf;f ug{ ;lsG5 .  
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s_ Commodity Issue Plan df uP/ . 

v_ klxnf Distribution Plan el/ Commodity Issue Plan df uP/ . 

u_ Direct Commodity Issue df uP/ . 

3_ Commodity Receive Plan df uP/ .  

 

(=  eLMIS ;ˆ6j]o/df ePsf] Data Entry/Edit cGtu{t sltj6f d=n]=k=kmf/fdx¿ agfpg 

;lsG5<  

s_  bflvnf k|ltj]bg, x:tfGt/0f kmf/fd, lhG;L lg;u{÷ldgfxf kmf/fd, vl/b cfb]z, dfu 

kmf/fd / lhG;L vftf  

v_ bflvnf k|ltj]bg, x:tfGt/0f kmf/fd, lhG;L lg;u{÷ldgfxf kmf/fd, vl/b cfb]z, dfu 

kmf/fd, lhG;L vftf, lhG;L lgl/If0f kmf/fd  

u_  bflvnf k|ltj]bg, x:tfGt/0f kmf/fd, lhG;L lg;u{÷ldgfxf kmf/fd, vl/b cfb]z, dfu 

kmf/fd / lhG;L lgl/If0f k|ltj]bg  

3_  bflvnf k|ltj]bg, x:tfGt/0f km/fd, dfu kmf/fd, dfl;s / q}dfl;s LMIS 

 k|ltj]bg 

 

!)=  eLMIS ;ˆ6j]o/df cfly{s aif{ aGb (Close fiscal year) slxn] ug'{kb{5<  
s_ cfly{s aif{ ;dfKt x'g' eGbf cufl8 .  

v_ cfly{s aif{ ;dfKt ePsf] dlxgf el/df .  

u_ cfly{s aif{ ;dfKt ePsf] klxnf] lbg .  

3_ cfly{s aif{ g;lsb} s'g} klg a]nf .  
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TrainingCentre -tfnLd s]Gb|_:__________________________________________________ 
 

A. Please Rank using the following scale by circle (1= Poor, 2= Fair, 3= Good, 4= Very good, 

5= Excellent) 

-s[kof tn lbOPsf s'g} Ps c+sdf uf]nf] lrGx nufpg'xf]; -!=g/fd|f], @=7Ls}, #=/fd|f], $= w]/} /fd|f], 

%=pQd_ 
 

1. Overall process of the training 

 -;du|df tfnLdsf] k|lqmofut kIf_  
1.  2.  3.  4.  5 

 

2. Overall Logistical Management 

-;du|df tfnLdsf] Joj:yfkg kIf_ 
1.  2.  3.  4.  5 

 

B. Please suggest the following by circle (1= Poor, 2= Fair, 3= Good, 4= Very good, 5= 

Excellent) 

-s[kof tn lbOPsf s'g} Ps c+sdf uf]n lrGx nufpg'xf]; -!=g/fd|f], @ =7Ls}, # =/fd|f], $= w]/} /fd|f], 

%= pQd_ 

C. Please rank the following by circle (1= Poor, 2= Fair, 3= Good, 4= Very good, 5= 

Excellent) 

-s[kof tn lbOPsf s'g} Ps c+sdf uf]nf] lrGx nufpg'xf]; -!=g/fd|f], @ =7Ls}, # =/fd|f], $= w]/} 

/fd|f], %= pQd_ 

1. Behavior of the facilitators 

-;xhstf{x¿sf] Jojxf/_ 

2. Methodology of the training 

-tfnLd ljlw_ 

3. Better understanding of the Logistics content 

-cfk"lt{ ;DaGwL ljifodf w]/} /fd|f] hfgsf/L_ 

4. Updated knowledge 

-1fgdf ePsf] j[l4_ 

5. Updated skill 

-zLkdf ePsf] j[l4_ 

6. Any other (Please specify)…………… 

cGo s]xL eP -k|:6\ofpg'xf];_===============  

 

D. Do you have any suggestions to make the training better, Please write in bullet form. 

 -tfnLdnfO{ cem /fd|f] agfpg s]xL ;'emfa eP a'Fbfut ¿kdf pNn]v ug'{ xf]; ._ 

 

 

 

Overall Time for -;du|df ;dosf] kIf_ 

Presentation 

-k|:t'tLs/0f_ 
1.  2.  3.  4.  5 

Discussion 

-5nkmn_ 
1.  2.  3.  4.  5 

Group exercise  

-;d"x cEof;_ 
1.  2.  3.  4.  5 

Participants Reflection on eLMIS Software Training  
-eLMIS  cgnfO{g ;km\6j]o/ tfnLdaf/] ;xefuLx¿sf] k|ltljDa_ 

1.  2.  3.  4.  5 

1.  2.  3.  4.  5 

1.  2.  3.  4.  5 

1.  2.  3.  4.  5 

1.  2.  3.  4.  5 

1.  2.  3.  4.  5 
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